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ATTENTION 


The following documents appearing in FBI files have been reviewed under tlie provisions of The Freedom of 
Information Act (FOIA) (Title 5, United States Code, Section 552); Privacy Act of 1974 (PA) (Title 5, United States Code, 
Section 552a); and/or Litigation. • 
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Release Location: *File 
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This file section has been scanned into the FOIPA Document Processing System (FDPS) prior to National Security 
Classification review. Please see the documents locate d in the FDPS for curr ent classification action, if warranted. Direct 
inquires about the FDPS to RIDS Service Request Unit. 
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Security Program Manager 
Federal Bureau of Investigation 
Washington, DC 20535 


Dean 



This is in response to your memorandums of September 24 and November 29, 

1984, regarding the release of classified information in documents held 
by the Harry S, Truman Library. All seven of the documents were created 
by former FBI Director J. Edgar Hoover, and they bear only the admin istrajUye 
marking, "Personal and Confidential." 

In accordance with your recommendations, the Truman Library has classiTiids^as 
TOP SECRET the document described in your memorandum of September 24,|ancbjhas 
classified as SECRET five of the six documents described in your memorandum,: 
of November 29. Since you had no objections to the continued release|of‘''the / 
remaining document described in your memorandum of November 29, that doci^e)^t 
will continue to be made available to researchers. ,/ 

■ ■ ■ . ^ 

With these actions on the part of the Truman Library, this case is concluded. 
Sincerely, 





General ^ 

3 Services Natioim/Wives and ^ w |P 

' ^ Aaministration Records Service ^Washington, DC 20408 
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DEC 1 7 1984 


Mr. Robert Scherrer 

Section Chief 

Records Section 

Records Management Division 

Federal Bureau of Investigation 

Washington, D.C. 20535 


^mj 




Dear Bob: 

The^ational Archives and^e c ords Serv ^e (NARS) is currently conducting a 
pr o j e c t^th’^f'lHTinEii?^ NARS for future automated systems and formats. 


Ai 


The project is designed to provide NARS with information about the steps 
required to track Federal records through their life cycle, to test the 
capabilities of the Machine Readable Catalog (MARC) Format (designed by the 
Library of Congress) to meet our information exchange needs, and the 
usefulness of sending NARS data to a national data base. As part of the 
project, we will choose records from various Federal agencies and place 
bibliographic and administrative information about them into the on-line data 
base of the Research Libraries Information Network (RLIN). 

At this time it appears that the records of the Federal Bureau of 
Investigation would be a likely choice for inclusion on a test basis. The 
adoption of a comprehensive schedule (SF-115) in 1981, the planned transfer of 
material to NARS in 1985, the high research interest in FBI records, and the 
Bureau *s own efforts to plan automated systems for internal records control 
all suggest the appropriateness of FBI records for inclusion in this project. 

The MARC Format consists of two distinct segments, a bibliographic segment and 
a process control segment. The bibliographic segment contains information 
such as record titles and general description that might be found in the 
agency's record schedule (SF-115) and internal NARS descriptive systems. This 
portion of the record is accessible to all users of RLIN. The process control 
segment cites actions taken on or to the records - such as transferred to the 
record center, transferred to the Office of the National Archives, 
microfilmed, arranged and described, declassified - and can be viewed by NARS 
only. 


poses would be fo place on-li 


The net result of using the FBI for test purposes would be fo place on-line 
and in a national data base information which is already in the pub'l'ic domain'T' 
This may generate more research interest in the records, and more questions inoc 

about disposition decisions, but the burden of response will fall to^thyAY 2^ 
National Archives. At this time it appears to us that the impact on the 
Bureau will be minimal. c>*s==***^ 


(A 


Alfe 
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2 . 


|of the Archival Research aiid Evaluation 

Staff are directing this test project. If you or others have any questions or 
concerns about the use of FBI records for test purposes, do not hesitate to 
contact either of them. In addition, if the Bureau wishes to be informed of 
the test results or to view the reports and other produ cts generated during 

the project, we w ill be happy to share these wit h you. 

]can be reached on I I 


I hope you find this project, and the prospects of using FBI records for test 
purposes, to be potentially helpful and interesting. We look forward to 
receiving your comments on our plan. 



Deputy Archivist of 
the United States 





MalkmaL ’ r 

Archives 





Wellington, DC 20408 


JAN 91985 


'J/kk :3 
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Mr. Robert Scherrer*^ 

Records Management Division 
Federal Bureau of Investigation 
Washington, DC 20535 


Dear Bob: 

Enclosed are printouts 
files to be retained as 
samples for classi ficat 

reque 

savings in these class! 
through the removal of 
designated for destruct 
It is my understanding 
removed or destroyed at 


containing, the numbers of the case 
the informational or evidential 
ions 95, 115", 120, 140, and 163. 
sted these samples to initiate spac< 
fications by file consolidation ■ 
front and back covers from case fil( 
ion in NCl-65-82-4 and NCl-65-82-5. 
that no case file material will be 
this time. 


If you have any q uestions reg arding the samples contact 


Sincerely, 




-^^MES E. O'NEILL 
Assis|ant.' Archivist for 
Presidential Libraries and 
Dir ^ feor y FBI Appraisal Project 


-i'Enc1T<raJu®es 




iy Feb s 1986 
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Mr . Monroe 


1/7/85 


R. w. Scherrer 


DESTRUCTION OP RECORDS? 

<^ NATIONAL AR C HIVES AND RECOR D S SERVICE (NARS) 
APPRAISAL OP PBIHQ AND FIELD OFFICE RECORDS 


PURPOSE S 

The purpose of this memorandum is to record the 
results of a request of , all Legato to comply with instructions 
to preserve historical records for permanent retention. 


RECOMMENDATION! 


None. For record purpooes. 


DETAILS s 

\ By airtel dated 4/25/84 ^ all Legate were requested 
to identify and preserve historiccil records for permanent 
retenti^on pursuant to the Records Retention Plan and Disposition 
■'Schedul^prepared by NARS. 

\ 

\ iill Legate have responded and the responses are 

fil^ as an '^enclosure to this comr,iunication . 

Enclosures^ 

\x' 

^-3286 Sub B 

jJ*- 66-19249 ^ 

1 - Mr. Mints (Attns 

1 -• Mr. Monroe 

1 - Mr. Scherrer /! „ 


1 - Foreign Liaison 
RRC/CMGsjls ^9) 



. ! f > is 
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From ; R. w. Scherrer 


Subjesa^DESTRUCTION OF RECORDS 

CZ^NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 

'““AFprai'saiTot fbihq‘"a^‘''f^^ 


Exec AD Adm. 

Exec AD Inv. 

Exe^ AD LES 

Akst. Dir.; 

Adm. Serve. 

Criin, Inv. 

Ident. 

Insp. 

Intell, 

Lab, 

Le9ol Coun. 

Off. Cong. & 

Public Affs. 

Rec. Mgnt. 

Tech. Serve. 

Troining 

Telephone Rm. 

Director’s Sec’y 


PURPOSE : 

The purpose of this memorandum is to provide the 
current status of functions related to implementation of 
the FBI Records Retention Plan and Disposition Schedule at 
the conclusion of one year. 

RECOMMENDATION: 


None. For information. 



six months y certain functions related to implementation of 
the FBI Records Retention Plan and Disposition Schedule had 
been completed, particularly in the area of identifying permanent 
records to be preserved by the field offices. 

For information, the functions that have been completed 



FBl/DOJ 



Memorandum from R. W. Scherrer to Mr. Monroe 
RE: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


A. Action Completed 

Determined classifications to be preserved in field offices 
in entirety; recorded multisection cases in 30 classifications 
from FACS printout; determined office(s) of origin from 
review of FBIHQ multisection cases; and entered results 
from computer sort to obtain sequential listing. of permanent 
files by field office to serve, as attachments to three 
(3/8, 4/17, and 6/20/84) outgoing instructional communications. 
Field offices were requested to preserve certain classifications 
in entirety, cases corresponding to retained FBIHQ multisection 
cases, and to identify additional permanent cases to 
be retained by the field offices and, in some instances, 
by FBIHQ. 

Identified entire classifications and multisection/multiserial 
cases to be preserved by Legats . Communication sent 
4/25/84 and all offices have c;esponded. 

Recorded multisection cases containing 20 or more sections 
and recorded subject matter from the indices to the Hoover 
O&C and Nichols file collections, determined office(s) 
of origin, auxiliary office a ad/or Legat file numbers, 
and entered results for computer sort. Along with a 
listing of permanent records, each field office was furnished 
(11/26/84) with a comprehensive list of the Attorney 
General's List of Subversive Organizations for appropriate 
searching, stamping, and preservation. These exceptional 
record categories concluded the instructions to the field 
offices until resolution of A merican Friends . The exceptional 
criteria to be applied to field office cases corresponding 
to FBIHQ cases are reduced from 12 to 9 and exceptional 
categories to be applied in the field offices are reduced 
from 4 to 3 . 

Received and placed on record, responses from initial 
(3/8/84) instructional airtel. Noted additional cases 
to be preserved at FBIHQ resulting from the review of 
field office records. Searched accompanying subject 
matter if FBIHQ file number was not available in the 
field offices. The combined volume of cases to be preserved 
by FBIHQ is 4,203 cases, ranging from 3 cases identified 
in El Paso to 590 cases in New York. Approximately 24% 
of the total cases resulted from the search of subject 
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Memorandum fromi R'. W, Scherrer to Mr. Monroe 
RE; DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE ( NARS ) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 




matter and file review for verification. All FBIHQ 
file numbers entered for computer sort for reference 
listing and all offices have responded. 

Reviewed responses to 4/17 and 6/20/84 instructional 
airtels; searched subject matter for FBIHQ file numbers, 
as necessary; and began entering for computer sort for 
6,838 file numbers in response to 4/17/84 and 1,106 
in response to 6/20/84. 

The computer capability previously established for files 
in litigation proved to be a successful, efficient, 
and cost-effective device in forwarding historical case 
numbers to field offices for permanent retention. The 
computer capability is now being used to record all 
permanent records which have been identified by the 
field offices, cases with 20 or more sections, cases 
related to the Hoover O&C and Nichols file collections, 
the Attorney General's List of Subversive Organizations 
(searching completed), and Federal Sitting Judges (for 
DOJ project). The resulting sequential listing of FBIHQ 
permanent records will eliminate referral to all responses 
from the field offices; will provide an accurate, compact 
record of cases to be retained at FBIHQ for reference 
during the destruction program; and will assist in eliminating 
redundancy when providing additional instructions to 
the field offices. The listing will be updated, as 
required. The program was recently used to assist FOIPA 
in project to sequentially sort 1,205 file numbers. 

Completed file review and index card retrieval for 34 
drawers of files of the 61 classification and received 
33 files from the field offices. Obtained approval 
from substantive division to complete transfer. Reviewed 
for document classification, packed, and inventoried 
16 cartons for transfer. 

Packed and inventoried 76 cartons of Uniform Crime Reporting 
records, FBI Annual Reports and index cards and Interesting 
Case Writeups. Index to the Writeups, previously maintained 
in the Office of Congressional and Public Affairs (OCPA), 
and approved for transfer, is being converted to microfiche ' 
for the FBI Academy which expressed an interest in receiving 
the index. Records reviewed by OCPA personnel and approved 
for transfer. 
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Memorandum from R. W. Scherrer to Mr. Monroe 
RE; DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Reduced backlog of Information and Privacy Acts and 
civil litigation cases to be searched, reviewed and 
restricted from 306 to 83 cases. . 

Entered approximately 12,384 identical references for 
a computer, listing of litigation records which are restricted 
from destruction until the cases are dismissed. 

Submitted 14 individual SF 115s for destruction/amendment 
of official records pursuant to the Privacy Act of 1974 
and obtained approval from NARS. 

Prepared (drafted) communication to amend disposition 
instructions for the Privacy Act notification published 
in the "Federal Register" for nine FBI record systems 
which currently carry the restrictions imposed by the 
1/10/80 injunction. 

Submitted request to, and acquired authorization from, 

NARS to apply substitution for "set aside" or nonpublic 
records which might be selected from the "sample " and 
to delete similar record material from permanent multisection 
cases . 

Prepared (drafted) 10 SF 115s for records mandated for 
destruction by court order for submission to NARS after 
resolution of American Friends . 

Submitted request to NARS to destroy, prior to transfer, 
information relating to tax. Grand Jury, and Title III 
in FBIHQ and field office files (request denied) and 
to obliterate the names of informants from "administrative 
page(s)" for filing and maintain the original pages 
at FBIHQ (request approved). 

Completed 180 pages of 209 pages of a Witness Protection 
project for the SFR. 

Independently, and with NARS personnel, conducted review 
to compare source instructions and instructions contained 
in the disposition schedule for discrepancies. 

Amended FACS data base and reported necessary file consolidations 
and index card errors, as encountered. 
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Memorandum from R. W. Scherrer to Mr. Monroe 
RE: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


B. Prior to Resolution of Action and Approval by the Court 

Complete packing process and physical transfer of historical 
record collection. 

Enter remaining historical cases from 4/17 and 6/20/84 
responses for computer sort. 

Complete remaining 29 pages of Witness Protection project. 

Search and identify subject matter for remaining 83 litigation 
cases which require record preservation and enter for 
computer listing for future destruction purposes. 

Prepare (draft) action directives for approved destruction 
for FBIHQ divisions, field offices, and Legats from the 
Disposition Schedule and General Records Schedules, which 
have been restricted, for immediate release upon resolution 
of pending court action. Previously-issued instructions 
will be amended to encompass discrepancies and field 
offices and Legats will be instructed to apply two additional 
exceptional criteria (control files and cases with 35 
or more sections in office of origin/50 or more sections 
in auxiliary offices) during the file review to destroy 
auxiliary office files. The last exceptional category 
(major cases) will be identified at a later date during 
destruction of office of origin files. 

Prepare (draft) manual (MAOP, Legat) revisions. 

Prepare amended pages (SF 115a) for the Disposition Schedule 
to rectify discrepancies. 

Acquire computer capability to enter and search subject, 
matter for historical files after index cards are removed 
from the General Index until physical transfer of the 
permanent records is completed, and to provide alphabetical 
printout to remove index cards for destroyed files from 
the General Index. 

C. Subsequent to Resolution of Court Action and Approval 
by the Court 

Send action directives for approved destruction to FBIHQ 
divisions, field offices and Legats. 
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Memorandum from R. W. Scherrer to Mr. Monroe 
RE : DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OP FBIHQ AND FIELD RECORDS 


Submit manual (MAOP, Legat) revisions. 

Apply sampling methodology from "random start" number 
provided by NARS for 100,000 permanent cases at FBIHQ; 
identify corresponding cases in Office of Origin in 
classifications 70, 92, 100, 157, 198 for 16,000 cases; 
identify corresponding cases in Legats in classification 
200 for 20 cases; and advise 10 offices to apply the 
sampling procedure to classifications 100, 134, 137 
and 157 for 77,500 cases. 

Search and/or determine Office(s) of Origin and Legat 
file numbers for 4,000 exceptional cases (or subject 
matter) provided by NARS for permanent retention. 

Enter above cases for computer sort and prepare instructional 
directives for field offices to preserve records in 
the sampling and exceptional categories and to apply 
the sampling procedure in 10 offices. 

Submit disposal requests ( SF 115) for destruction of 
records mandated by court order. 

Request NARS to appraise the Identification Division's 
User-Fee System of records from previously-submitted 
SF 115. 

Destroy 500 cubic feet of correspondence (OCPA) and 
inspection work papers (Inspection Division) in storage 
after coordination with respective divisions. 

Retrieve 790 cartons of microfilmed criminal cases from 
the Federal Records Center (FRC), Suitland, MD,' for 
destruction. 

Retrieve 1,419 cartons of abstracts from FRC for preservation 
and transfer of abstracts to multisection cases and 
destruction of remainder. 

Transfer publications to the Library of Congress. 

Upon completion of identification of historical records, 
proceed with classification-by-classification review 
of criminal classifications to identify additional case 
files in the exceptional (9 criteria) and multiserial • 
categories with review extending to (proposed) 10-year 
cut-off to benefit • 



Memorandum from R. W. Scherrer to Mr. Monroe 
RE; DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


field offices, provide Office of Origin and/or Legats 
with corresponding file numbers to be preserved and 
grant authority to destroy, again, on a classification 
basis. During a one-time., file-by-file analysis, HQ 
files will be stamped for preservation and evaluated 
for destruction. 

D. Ongoing 

Annually, update multisection (two or more sections) and 
exceptional (20 or more sections) categories from master 
listing; determine Office of Origin or Legat file numbers; 
and forward file numbers to respective field offices. 

NARS may supplement this category. 

Transf er/destroy records after following restrictions/ 
considerations are observed; 


Pending FOIPA requests 

FBI investigative or administrative needs 
Restrictions on security-related records 
Accounting of disclosure (5 USC 552a(c)(2) 

Pending litigation (from litigation computer listing) 
Court restrictions (ELSUR) 

Informant named on administrative page(s) 

Classification review conducted 
"Set aside" or nonpublic record. 

Rap sheet in file coincides with current identification 
record 

Court order mandating destruction filed within the 
file 

Identify Martin . Luther King, Jr., material for sealing 
(1963-1977) 

Abstracts to multisection cases retained 
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Memorandum from R. W. Scherrer to Mr. Monroe 


RE: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE { NARS ) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Apply 9 exceptional criteria 
Age of record 

Collect all file components (bulkies, index cards) 

Apply correct pre 1978 or post 1977 disposition 
instructions . 

Clear data bases for FACS/AIMS for destroyed/transferred 
files . 

Note DOJ project for sitting Federal judges in classifications 
62, 77, and 161 

Observe administrative needs to retain files on 
incarcerated subject, fugitive, etc. 


- 8 - 



iGeneral r^_ MfrtioRaU 
iservjces ^ and. ,^ 
Adn^inistrationRe^rds 


w 

Washington, DC 20408 


-»? — "k 


January 18 , 1985 


j^ERAIi GOViraJMENT 


Mr. Robert W, Scherrer 
Section Chief, Records Section 
Records Management Division 
U.S. Department of Justice 
Federal Bureau of Investigation 
Washington, DC 20535 

-Dear^Mr^.-^Scherxer.:^-.... — 






Thank you for your letter of January 8, 1985. We will use it to 
respond to inquiries about the incorrect page 129 in the Dallas 
report of November 30, 1963, among the records of the Warren 
Commission. 

Sincerely, 


MARION M. JOHNSON 

Judicial, Fiscal, and Social Branch 
Civil Archives Division 
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TRANSMIT VIA: 

□ Teletype 

□ Facsimile 

g Airtel 


PRECEDENCE: 

□ Immediate 

□ Priority 

□ Routine 


CLASSIFICATION: 

□ TOP SECRET 

□ SECRET 

□ CONFIDENTIAL 

□ UNCLAS E F T O 

□ UNCLAS 

Date 1/18/85 


DIRECTOR, FBI 

ATTN; RECORDS MANAGEMENT DIVISION, 
RECORDS SECTION, 

RECORDS RESEARCH UNIT 


FROM: 


SAC, CHICAGO (66-2551A) 


DESTRUCTION OF RECORDS; 

'NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
7SPT»'KA'f§AL 'iCND'l''IELD'*tKE5SKDfg*“ 


Re Director's airtel to all SACs and all Legats, 
11/26/84, captioned as above. 

The Chicago Division hat completed the stamping of all 
files, meeting the criteria set out. in referenced airtel. 


t-' 






^ - Bureau 
I - Chicago 
WMN : ^gp 
(3) 


Approved: 


517 


f so 


Transmitted 

(Number) (Time) 






s,. 





Mid- Atlantic ^ Archives Conference 

.Delaware _J)C^^ Me w Yo r k . mid-atlantic archivist 

District of CoImffBfa Pennsyivania i‘ 

Maryland Virginia T 

Tie w Jersey WestY^ 



D,C. Archivists 
February 13, 1985 


Mr, Robert Scherrer 
Chief - Records Section 
FBI 

9th and Pennsylvania Ave,, N.W, 
Washington, D.C, 20535 


Dear Mr, Scherrer 




The D,C, Archivists would like to invite you to speak at our 
March program on the FBI's records. In particular we hope to 
address the current status of FBI records and your plans to 
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The D.C, Archivists is a local organization of professional 
archivists, curators, historians, librarians, and others 
interested in the preservation arid administration of historical 
materials, D.C, Archivists, a caucus group of the Mid- Atlantic 
Regional Archives Conference, meet monthly in area repositories 
for tours and programs. There has been a great deal of 
interest among local archivists and historians in the FBI's 
records and we look forward to having a pr(^rM on the 
suttee ,.j33 

If possible we would like to hold Ti^'^^eting on ]^(^ch* 2k or 
27, 1985, anytime between 3:00 p,m, and 7:00 p,m, at FBI 
headquarters. Meeting usually last 1^ to 2 hours, I have 
asked Dr, Falb to check on arranging a meeting plane, I 
look forward to meeting you next month. 






Sincerely, 

Mich^e F,^^jqifiC.o 
Co-CKair, Archivists 


MAR i:.i J985 

h i 
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To : Mr. Monroe j Ht'V 2/13/85 


From ; R. W. Scherrer 

Subject : DESTRUCTION OF RECORDS 

<^NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 


Ex«c AD Adm. . 
Exac AD Inv. _ 
Exec AD LES _ 
A»»t, Oir/f 
Adm. $ejv^ 
Crim. 



Telephone Rm. 

Director's Sec'y 


PURPOSE ; 

To advise of an unresolved issue concerning a conflict 
between the "Attorney General's Guidelines on FBI Use of 
Informants and Confidential Sources" and the FBI's Records 
Retention Plan and Disposition Schedule prepared by NARS 
and the FBI and submitted to the court on 11/9/81, in the 
civil matter American Friends. Service Cp.mmittee, ch a,l., v. 

William H. Webster,. e.t al. (U.S.D.C., District of Columbia) 

Civil Action Number 79-1655. The unresolved issue concerns 
the authority of the Attorney General to authorize the destruction 
of any FBI records, based on the contention that such authority 
rests only with the Archivist of the United States. ' 

RECOMMENDATION : ; 



That the Criminal Investigative Division (CID) attempt 
to resolve with the Department of Justice (DOJ) aforementioned 
conflict . 


66-19249 
1 - Mr. Revell 
1 - Mr. Monroe 
1 - Mr. Scherrer 



jWROVEO: . 

Director 

Exec, AD-Aum. 
Exec. AD-Jiiv. 
Exec. 


Ci m.Inv. 




fn.rpection 

Inelt. 


Labomtory_I 
Legal Couii __ 
on. of Ceng, 

$ Public Affs, 
RsC', Mgnt. 
Tech, Sorv^G._ 
TrainiftQ . 






f 
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SEE CID A DDENDUM PAGE . § . 
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FBI/ DOJ 




-/Memorandum from R. Wi Scherrer to Mr. Monroe 


RE; DESTRUCTION OF RECORDS. 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OP FBIHQ AND FIELD RECORDS 



4r 


details : 


memorandum, 11/5/81, 

outlined the above conflict and stated a need for a resolution 
thereto. 
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Part D(6) of the "Attorney General's Guidelines 
on FBI Use of Informants and Confidential Sources," which 
were promulgated on 12/2/80, by authority of the Attorney . 
General, as provided in Title 28, United States Code, Sections 
509, 510 and 533, provides that: 

"If it is determined not to use a person or entity 
as an informant or confidential source, any information collected 
about the person or entity during the preliminary inquiry 
without the consent of the person or entity shall be promptly- 
destroyed, unless it is, or may become, pertinent to authorized 
investigative activity, or the pe.rson is a potential witness 
in a criminal prosecution. Any decision not to destroy all 
information about the person or esitity shall be recorded 
with explanatory facts and circumstances in an investigative 
case file. It shall be reviewed periodically by the SAC 
or designated field supervisor." 

■ The Disposition Plan and Retention Schedule provides 
no authorization for destruction called for by the Attorney 
General's Guidelines as indicated above . NARS officials 
contend that the authority for the destruction of FBI records 
does not rest with the. Attorney General, but with. the Archivist 
of the United States. 

It is believed that some modifications to Part D(6) 
of the Attorney General's Guidelines are necessary. Therefore, 
it is suggested that the CID take up the aforementioned matter 
with appropriate officials of the DOJ in an attempt to resolve 
the conflict cited above. 
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ADDENDUM: CRIMINAL INVESTIGATIVE DIVISION (CID), 

SUPPORT SECTION (ISS) 


This matter was discussed between 


Records Management Division (RMD), and SSA[ 



-ES^IGATIVE 

5/29/85 


Criminal Informant/Witness Security Programs Unit, ISS, CID, 


J 


|was advised that the materials to be 

destroyed, if a, preliminary inquiry was discontinued prior to the 
conversion of an individual to the status of a fully operational 
Informant, would only include those documents which contain 
information obtained without the consent of that individual. The 
•'Attorney General's Guidelines (AGG) on FBI Use of Informants and 
Confidential Sources" instructions to destroy those documents do 
not authorize the destruction of the entire file and are limited 
materials as described above. 


Since there is an apparent conflict between the 
instructions contained in the AGG and the Disposition Plan and 
Retention Schedule of the NARS, and since NARS officials contend 
the authority for destruction of FBI records rests with the 
Archivist of the United States not the Attorney General, this 
matter might best be resolved by a direct meeting between NARS 
officials and appropriate officials of DOJ. 


I jconcurred that this matter might best be 

resolved if NARS officials contacted DOJ directly as the question 
concerning authority to destroy documents is between DOJ and 
NARS, not the FBI and NARS. 

CID recommends that RMD advise NARS to contact DOJ 
directly to resolve this conflict and requests that CID be kept 
advised of developments in this matter. 
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Memorandum 



To ; Mr. Monroe 


From : R, Scherrer /Sssj/' 


Date 3/14/8 5 


Subject ; destruction of records 

Qjational archives and records service (NARS) 

APPRAISAL OF FBIHQ AND FIELD RECORDS 



Legot Coun. 

Off, Cong. & 
Public Aff«. _ 

Rec. Mgnt. 

Tech. Sorvs. 

Training 

Telephone Rm. 

Director's Sec'y - 


PURPOSE : 


The purpose of this memorandum is to provide, for 
record purposes, the computer printouts for the exceptional 
historical cases identified by NARS and the results of the 
index search/identification of pertinent file numbers as 
.determined by NARS. 


RECOMMENDATION : 


None. For record purposes. 
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V DETAILS: 



On 3/12/85, as a result of ongoing aggressive j^iaison, 
Dr. Bruce Ambacher, NARS, provided the computer printouts 
of exceptidnal historical caseis which resulted from captioned 
appraisal and subject matter provided by NARS' outside consultants 
and historians. Dr. Ambacher was apprised of our desire 
to move forward in order to minimize the preparations required . 
for field office files prior to implementing a destruction 
program. NARS had previously withheld the listing,^ j?ut i 

now responsive to our request.. 



A copy of the computer printouts is attached for 
information and represents the results of NARS' efforts to 
determine pertinent FBIHQ records and the corresponding field 
o office file numbers^*' 


Enclosure 
66-19249 
1 - Mr . M 
1 - 

1 - Mr. Scherrer 
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Memorandum 




.Exec 

Exac AO Inv. _ 
Exec AD LES . 
Asst. Dir.: 
Adm. Serve. . 

Crlm, Inv. 

Ident, 


To ; Mr . Monroe 


From : Scherrer 


Date 3/25/85 


Subject : destruction of records 

/national archives and records service (nars: 
"-^appraisal of fbihq and field records 


Lego I Coun. 

Off, Cong, & 
Public Affs. - 

Rec. Mgnt. 

Tech. Servs. _ 

Training - 

Telephone Rm. _ 
Director's Sac'y . 


PURPOSE ; 

The purpose of this memorandum is to provide, for 
record purposes, the computer printouts for classified exceptional 
historical cases identified by NARS and the results of the 
index search/identification of pertinent file numbers as 
determined by NARS. 


recommendation ; 


None. For record purposes, 










DETAILS ; 


My memorandum, dated 3/14/85, captioned as above, 
noted that computer printouts for the exceptional category 
of historical records were made availably by 
NARS, on 3/12/85. 


On 3/20/85 J [provided 25 additional 

pages of computer printouts for classified exceptiQhal cas es . 
which were maintained separately i n the National A rchives fe,.,?- 
due to their sensitive nature, i^tj request gq iggg 

the printouts were copied and returnea ro nim on 3/21/85. I 


f pies of the classified pages are attached and 

Its of NARS' efforts to identify pertinent FBIHQ 
the corresponding field office file numbers. 

JRE . 

»WCM'SURE ATTACHED«« ' 

I ^ V 
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Mid-Atlantic Regional Archives Conference 


Delaware Mew York 

District of Columbia Pennsylvania 


mid-atlantic archivist 


Maryland 
Mew Jersey 


Virginia 
West V\XQ\m^ 


iiO-USUS 



D.C. Archivists 
March 6, 1985 

Mr. Robert Scherrer 
Chief - Records Section 
FBI 

9th and Pennsylvania Ave., N.W. 
Washington, D.C. 20535 




Dear Mr. Scherrer 


I have enclosed a copy of the flyer for the D.C. Archivists 
meeting on March 27, 1985 at the FBI. It will be sent to 
all our members and as required they will have to RSVP. So 
far there has been great deal of interest in the meeting 
and in the FBI's records and I expect a good turnout. 

I want to thank you ahead of time for agreeing to speak to 
the D.C. Archivists and I look forward to meeting you oh the 
27th. If you have any questions please feel free to call me 
at The National Archives, 724-1426. 


Sincerely, 


Michele F. pacifico 
Co-Chair, D.C. Archivists 
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Mid-Atlantic Regional Archives Conference 


Delaware Mew York 

District of Coiumbia Pe>insylvania 
Maryland Virginia 

new Jersey West Virginia 


mid-atlantic archivist 


D.C. ARCHIVISTS MEETING 

WEDNESDAY, MARCH 27, 1985 2:45 to 4:45 

RECORDS OF THE FEDERAL BUREAU OF INVESTIGATIONS 
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Speakers 


Historian-FBI, Moderator 


Robert Scherrer, Chief, FBI Records Section, "The FBI 
Central Records System" 

Bruce Ambacher , National Archives, "Appraisal of FBI 
Records" 


"Appraisal and Social Science" 


Meeting Location: FBI Headquarters 

9th and Pennsylvania Ave., N.W. 

Enter driveway into courtyard from either 
7th or 9th Street (entrance to courtyard is in middle of 
block) to visitor's Entrance. Meet at Escort Desk and 
receive badge. You need to bring an Identification CardI! 

I 

Metro Service: Metro Center stop- on the Blue and^Or.a,nge 

Line; Archives on the Yellow Line; Gallery place on the Red 
Line. 

*****itifk1t**1fk********it***‘k****i!*****************-k*****‘k***** 

I will attend the meeting on March 27, 1985. You must RSVP 
for this meeting. 

NAME 


INSTITUTION 


PHONE_ 

Please return form by March 21 

I I 

b7c 'me National Arcnives, NIR 

7th and Pennsylvania Avenue, N. 
Washington, D.C. 20408 ; 




March 11, 1985 

FEDERAL GOVESRMj^'S 


un 1 e jjj d 1 c raTT^'f-ts , 

anB So'cral^BFah'c'h^ 

CiviT Archives 'Division 

li atioiij^ Arch i ves an d Records Service 

Washington, ^ DFC . ' , 2011 0 8 * - - - - - . ”” ' — “ 


Dear 


Enclosed are three copies of the booklet, "Conducting 
Research in FBI Records." FBI-related material in the custody of 
your agency is discussed in Section II, "FBI Material in Other 
Federal Agencies." 

Thank you again for your help. We hope that your staff 
and researchers will find this booklet useful. 

Sincerely, 


A248 


Enclosures (3) 


1 -Mr. W. Baker 
1 - Mr . Monroe 
1 - 
1 - 


William M. Baker 
Assistant Director 
Office of Congressional 
and Public, Affairs 




j OCT U 1985 


NOTE: FBI Historian, contacted all Federal 

agencies iinexy to nave material available to researchers 
concerning the FBI. Representatives of each agency reviewed the 
applicable portion of the booklet for accuracy^ Fifteen form 
letters have been sent. 
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MAIL ROOM 








March 1 1 , 1985 


Mr • Ja 


Director 


ga-^g^iiasti 


ngs 


Ni }^on Materials Protect [ 

^^[^a"t ional Archi ves“‘"‘^‘~d Records Service 

Dear Mr • Hastings: i 

i , 

I 

Enclosed are three copies of the booklet, "Conducting 
Research in FBI Records." FBI-related material in the custody of 
your agency is discussed in Section II, "FBI Material in Other 
Federal Agencies." } 

Thank you again for your help. We hope that your staff 
and researchers will find this | booklet useful. 

! Sincerely, 


b6 

b7C 


Exec AD Inv. 
Exec AD Adm. 
Exec AD LES 
Asst, Dir.: 
Adm. Servs. _ 

^Crim. Inv. 

Ident. 

Intell 


Laboratory 
Legal Court. 
Plan. & fnsp. 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Affs. Off. 
Telephone Rm. _ 
Director’s Sec’y 


Enclosures (3) 

1 -Mr. W. Baker 
1 - Mr . Monroe 
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William M. Baker 
Assistant Director 
Office of Congressional 
and Public Affairs 



1 -I 
1 - 



I FBI Historian, contacted all Federal 

agencies likely to have material available to researchers 
concerning the FBI. Representatives of each agency reviewed the 
applicable portion of the booklet for accuracy. Fifteen form 
letters have been sent. | 



MAIL ROOM 







BI/pO 










Memor^dum 



To : Mr . Monroe 


From : R.-..W.. Soherrer 


Date^^ 5/28/85 




Subject : DESTRUCTION OF RECORDS. . I 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD 'OFFICE ^RECORDS 


Em«c ad Adm. 

Ex*c AD Inv. ... 

Ex*c AD LES_^ ' 
Aistl Dir.i 
' Adm. S«rvs. ■ ' ' 
Crim. Invi - 
. ' Iden*. ' V 
Infill. > 

Laboratory ; 
c-^^Lego rCouh. ~ 
Plan. & Insp. ... 
Roc. Mqi**- ^ 

Toch. Servo. . 
Training ~ ^ 

Off. of Ceng. T 

a Public Aflo.^ 
Telophone Rm. JL_ • 
Director*s $ec*y ;_ 


PURPOSE: 


The purpose of this memorandum is to record the 
results of a request of all SACs tof identify and forward certain 
historical case numbers to FBIHQ, i . ? 


RECOMMENDATION ; 


None. For record purposes.: 


APPROVE 


DETAILS : 


Director 

£xQC. / vv-LL:' 






'■■ " A-', By airtel dated : 4 /1 7/84 V tea.ptiphed’ "Dei^truch^ion;;/- 
6f‘'Rdcdrde;. 'Natiohai Archives; and:;R|2Cords;.Serviee;4^*^S^)/; A 
Appraisal' of FBIHQ and'. Field -.Offibe’ Records/"" -all ''SACh^were' A'" A,AA!Ar^ 
requested . to appropriately, mark pferiinahant records for eventual v 
transfer 'to.' NARA. In addition; to recbrd's';'ldahtifled;.t;hrough.'A 
a review of FBIHQ cases, field offices were ;requesth4 tQ 
permanent records maintained by /the field offices and,; 

certain classifications , ^ advise; J^|Hq: of the; correspondii^^j^^^:^^^ 
HQ file numbers for preservation. » . : . - yj/AA* ■ 


The responses are filed/ a/s an enclosure to this. 
commuhication and copies have bee'n retained . in the Records,«=?.e^ 'T^^ 
Disposition and Archival Subunit Jfof action. Detroit responses,;,^, 
airtels 8/14 , 10/25 , 12/11/84 .'and A/2 , 3/15 , 4/3 , and 5/ 17/85 , ;/ 

in ^^^^^^^^e- j^ o. Buairtel dated/ 3/8|/8i4, are also enclosed; ^ ^ 

' 66-:3286 'Sub B ^ r 

1'-- 66-19249 ■ A--; t 

1 - Mr. Mint z (Attn: [ . 

1 - Mr. 'Monroe - " ^ ‘ ' ''A'.'' 

1 - Mr. Scherrer -■ .f ,b6 AA . ; 



f 







Memorandum 



It 



Ex«c ^.D Adm. 

Exec AD lnv._ 

Exec AD LE6. 

Asst. Dir.: ^ 

Adm. Serve. 

Crim. Inv, ^___ 

Ident. ^ 

lntell,_ 


To : Mr. Monroe 
\ From : R. W. Scherrer 


Date . 5/29/85 


Laboratory 

Legal Coun. _ 
Plan. & Insp. . 

Rec. Mgnt. 

Tech. Serve. _ 
Training 


Subject : DESTRUCTION OF RECORDS : 

.' NATIONAL ARCHIVES AND . RECORDS jADMINISTRATION (NARA) 
.APPRAISAL OF FBIHQ AND FIELD OFPiCE RECORDS 

^ WafimC I visa/0li 


Off. of Cong. 

& Public Affs._ 
Telephone Rm._ 
Director's Sec'y. 


PURPOSET 


The purpose of this memoriah|dum is to record the 


results of a request of all offices tp respond to FBIHQ regarding 
retention of historical records. ; 

RECOMMENDATION ; ; I 

None. For record purposes. 


DETAILS; 


Di.--:.: 

r. ~ 


By airtel dated 6/20/84, |captioned "Destruction 
of Records; National Archives and Records Service (NARS); 
Appraisal of FBIHQ and Field Records," all SACs were requested 
to identify and preserve cases of historical value pursuant 
to instructions contained in the FBI Records Retention Plan 
and Disposition Schedule, and to furnish corresponding FBIHQ 
file numbers to cases identified ini their respective offices. 
The files that were identified and jst'amped for preservation 
will eventually be forwarded to FBIHQi for transfer to the 
National Archives. t 


1 


& 


i! 


a 

i 






All offices have responded I'and ttTe responses wer^ 
copies are filed as .arf enclosure to thi^, 

' ' ' ■ ' 45 JUN 3 


66-3286 Sub B 
1 - 66-19249 ! ■ 

1 - Mr. Mints (Attn: 
1 - Mr- Monroe 
1 - Mr. Scherrer 
1 -\ 



b6 

b7C 


BLN/ CMC: 3 is (8j 




Memdrandum 



Exec AD Acfm. 
Exec AD )nv. _ 
Exec AD LES . 
Asst. Dir.: 

Adm, Serve. . 

Crim. Inv, 

Ident. 



To : Mr o Monro 


From : Scherrer 


Subject : district of COLUMBIA ARCHIVISTS 
MEETING AT FBIHQ 
3/27/85 


Date 3/14/85 


Int.ll 

Lob. 

Legal Court. - 
Off. Cong. & 
Public Affs. - 

Rec. Mgnt. 

Tech. Sorvs. - 

Training 

Telephone Rm. . 
Director’s Sec’y 


PURPOSE ; 

To advise that a meetint^ of the District of Columbia 
(D.C.) Archivists will be held at FBIHQ on 3/27/85. 

RECOMMENDATION : 


For information. 


DETAILS: 


APPROVH>: 

Director 

Ejcoc, ad- A dm. 

Exec.AD-lnv. 

Exoc.AD-LES 


Adm. Serva., 
Crim. Inv. 


Inspection^ 


tabor3tory_ 
Legal Coum 
Off. of Cong. 

& PiibHc Affs, 
Rec Mgnt.^ 
Tech. Servs.„ 
Training 




Several conununi cations 
from the D.C. Archivists organiiza 
be held at FBIHQ on 3/27/85. The 
that a presentatio n on the FBI ice 

made by me and that 

National Archives and Records Ser 
on the "Appraisal of FBI Records, 
is a local group of professional 
librarians and other individuals 
and administration of historical 
organization hold monthly meeting- 

Enclosures 


-19249 

- Mr. Baker (Attn 
■ Mr. Mintz (Attn 

- Mr. Sharp (Attn 

- Mr . Monroe 

- Mr. Scherrer 




( attached )^a-ve been received 
tion requesting that a meeting 
D.C. Archivists requested > 

ntral r ecords system be 

|an official of the 
vice, make a presentation 
" The D.C. Archivists organizati 
archivists, curators, historians, 
interested in the preservation 
materials. The D.C. Archivists 
's in area repositories 




MAR J355 






fit- 


FBI/ DOJ 




Memorandum from R. W. Scherrer to Mr. Monroe 
RE: DISTRICT OF COLUMBIA ARCHIVISTS 


MEETING AT FBIHQ 
3/27/85 


for to urs and programs. Discussions were held with] | 

Office of Congressional and Public Affairs, and it 
was agreed that the March monthly meeting of the D.C. Archivist 
organization would be held at FBIHQ on 3/27/85, in the Records 
Management Division (RMD) confererace room. I will present 
an explanation of the FBI central records system utilizing 

slides and a pamphlet prepared foil’ public distribu±±aa_hji 

the RMD de scribing the FBI central records system. 

who participated in the appraisal of FBI records , 

wi IE make a presentation on the "Appraisal of FBI Records." 

will make a presentation on the topic "Appraisal 

and Social Science." Access to RMD space will be limited 
to the RMD conference room, and members of the group will 
not be allowed access to restrietcid RMD space. Care will 
be taken not to discuss classified information or pending 
issues related to the civil matte]; American Friends. .S.erytQQ 
Committee, et al ., v. William H Wtibster ,. et al . 

Arrangements will be made with the Administrative 
Services Division to facilitate ehtrance into FBIHQ by members 
of the D.C. Archivists organization attending the March 27, 1985 
program. 



tr tr 



AIRTEL 






5/29/85 


Director 0 FBI (66-3286 Sub B) 


All SACs 

DESTRUCTION OF RECORDS <- 

^NATIONAL ARCHIVES AND. RECORDS ADHINISTRATION (NARA) 
^^PSSISAL OF FBIHQ AND FIEMT 'RECORDS 
BUDEDs 7/12/85 


iT 


r 



I: 




Re Buairtels to all SACs^? dated 3/8 1 ; 4/17 and 6/20/84 « 
' and Buairtel to all SACs and Legats dated 11/26/84 ^ captioned 
"Destruction of Records; National Archives and Records Service 
(NARS); Appraisal of FBIHQ and Field Records.” 


ReBuairtels provided instructions for preservation 
of historical records that encompassed entire classifications 
and roultisection ( volume ) /multiserial and exceptiohl categories 
of records and instructed that those records be identified 
and marked for preservation. NARA (previously NARS) has provided 
an additional group of exceptional cases which were previously 
withheld. 

An attachment has been prepared for each field office 
to assist in preserving field office cases (including auxiliary 
office cases) already identified through the review of the 
exceptional cases maintained at FBIHQ. All offices are requested 
to affix the rubber stamp provided to you which reads "X^ 

DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES" to pertinent 
file covers. You are not required to conduct a further review 
of your files. 

FBIHQ has attempted to reduce the redundancy of 
stamping exceptional cases previously stamped in accordance 
with instructions contained in reBuairtel dated 11/26/84. However, 
it is conceivable that file covers will carry the stamp resulting 
















Airtel to All SACs 

Re? Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ- and Field Records 
BUDEDs 7/12/85 


from the identification of entire and partial classifications 
and multisection/multiserial files in response to reBuairtels 
dated 3/8, 4/17 and 6/20/84, as well as the second stamp to 
note that the file also possesses exceptional significance 6 

All offices are requested to advise FBIHQ, Attentions 
Records Section, Records Management Division, Room 5657, that 
action has been completed by COB 7/12/85. Inquiries regarding 
these instructions may be directed to telephone extension 
2808, 

NOTES Field offices are being requested to preserve files 
that are identified with the exceptional category of records 
which NARA has previously withheld'. Offices are being provided 
with an attachment containing excerotional records for their 
respective offices for stamping anci no further review is required. 
A deadline was established to ensure a timely response by 
all offices. 


Mro 


Monroe 



Hi 


5/29/85 




R. W. 


Scherrer 



DESTRUCTION OF RECORDS 

NATIONAL ARCHI VES.,J^D RECOIIDS ADMINISTRATION ( NARA ) 
APPRAISAL OF FBIHQ AND'^FIELD OFFICE RECORDS^ 


PURPOSE* 


The purpose of this memorandum is tO' record the 
results of a request of all offices to respond to FBIHQ regarding 
retention of historical records. 

RECOMMENDATION s 


None. For record purposes. 


DETAILS 5 


By airtel'^ated 6/20/84, captioned "Destruction 
of Records? National Archives and Records Service (MARS)? 
Appraisal of FBIHQ and Field Recolfds," all SAGs were requested 
■"to identify and preserve -cases of historical value pursuant 
to instructions contained in the l?BI Records Retention Plan 
and Disposition Schedule, and to furnish corresponding FBIHQ 
i file numbers to cases identified in their respective offices. 

‘ The files that were identified and stamped for preservation 
will eventually be forv/arded to FiBIHQ for transfer to the 
National Archives, 


All offices have responded and the responses were 
retained and copies are filed as. an enclosure to this, communication. 




Enclosures 
,6-3286 Sub B 

- 66-19249 

1 - Mr, Mints (Attn I 

- Mr. Monroe 

- Mr. Scherrer 


1 

1 

1 

1 

1 


BLN/CMGs jls 
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'Memorandum 





To : 

Mr. Monroe 

From ; 

\ 

R. W. Scherrer/^*®* 

Subject : 

D I ST-RLC.T OF COLUMBI 


MEETING AT FBIHq”^ 

3 / 277 rs~j~ 7 ~,_: ,, 


Date 


3/26/85 





iOLS 


Exec AD Adm. . 

Exec AO''l»iv. 

Exec AD LES ^ 
Asst. Dir,; 

Adm. Servs. _ 

Crim. Inv, 

Ident. 

Insp. 

Intell. 

Lab. 


Legal Coun. 

Off. Cong. & 
Public Affs. _ 

Rec. Mgnt. 

Tech. Servs. 

Training 

Telephone Rm. _ 
Director's Sec'y . 


Reference my memorandum, dated 3/14/85, captioned as 
above, concerning a meeting of the District of Columbia (D.C.) 
Archivists to be held at FBIHQ during the afternoon of 3/27/85. 

PURPOSE : 

To provide the identities of members of the D. C. 
Archivists organization who will attend the 3/27/85, meeting at 
FBIHQ in the Records Management Division (RMD) Conference Room. 

RECOMMENDATION: 


For information. 


6 

7C 


^Pf^OVED: 


O-^rooio * 




DETAILS: 



On 3/26/85 J 


^ National Archives 

Records Service (NARS), made available the attached list off 
members of the D. C. Archivists association who will attend 
meeting at FBIHQ in the RMD Conference Room. Each of the 
attendees has been instructed to report to the Courtesy Desk at 
FB’IHQ where they will be escorted to the RMD Conference Room by 
members of the Office of Congressional and Public Affairs and the 
RMD Records Section. 

66-19249 

1 - Mr. Sharp (Attention: 

- Mr. Baker (Attention: 

- Mr. Mintz (Attention: 

- Mr. Monroe 

- Mr. Scherrer 









AUlii i 1 tiia Ut. d L i V e b 6 1? V i c e s Division (Room 1127) 


RWS:cak (11) 


FBl/DOJ 





National Archives 
Aw’ican Psychological Assoc, 
Archives of American Art 
National Archives 
National Archives 
National Archives 
AFL-CIO Archives 
National Archives 
D.C, Office of Archives 
Corcoran Gallery of Art 
French International School 
National Archives 
Smithsonian Institution 
Library of Congress 
Library of Congress 
Smithsonian Institution 
REMAC Corporation 
Smithsonian Institution 
AFL“CI0 Archives ' 

National Archives 
U.S, Senate 
Library of Congress 
George Mason University 
Independent Writers Union 
National Archives 
Fairfax County Archives - 
Hssoc, 0+ Am, i’iedicai Coiieges 
Library of Congress 
David Taylor Research Labs 
Library of Congress 
National Archives 
National Archives 
Government Accounting Office 
National Archives 
National Archives ' 

National Archives 
National Archives 
National Archives 
Library of Congress 
Smithsonian Archives 
National Archives 
U.S. Catholic Conference 
Folger ShaKespeare Library 
National Archives 
Library of Congress 


n-iving at 2:20; mill be escorted b) 


The above members of the D.C, Archivists mill be attending a meeting 
at the FBI on March 27 , 1985. The meeting is at 2:45 so they mill; 
begin arriving at approximately 2:30. | 




VZCZCB0N299 1341041 
H 14 0625Z WAY 85 


FW BONN (S6- 14 7) 

JQffilRES? (66-19249) R0#flE'i^5TiGATibN 


ijoaira- 




UNCLAS EFT 0 . Pt7, -I ' 

ATTNs RECORDS MANAGEMENT D I 
DISPOSITION OF LEGAT FILES AND RECORDS 

REBUCAB, MARCH. 16, 1984,B0NCAH, MARCH 13, 1984, 

BUCA3, MARCH 9, 1984, AND BONCAB, 'IARCH 8, 1984. 

DUE TO URGENT NEED TO RECOVER FILE DRAWER CAPACITY, 

LEQAT, BONN AGAIN REQUESTS AUTHOR IZ.^T ION TO FORWARD CERTAIN 
INACTIVE FILE HOLDINGS TO FBIHQ FOR DEAD STORAGE. 

THE SECURITY SITUATION AT BONN HAS NOT CHANGED FROM THAT 
REPORTED IN BONCAB DATED APRIL 22, 1980; HOWEVER, RECORD 
HOLDINGS HAVE CONTINUED TO EXPAND AJ^D ARE CURRENTLY UNMANAGEABLE. 

REQUEST OF THE BUREAU: 

PLEASE FURNISH AUTHORIZATION A^ INSTRUCTIONS FOR SHIPMENT. 









5HS) JUN 4 1985 





X 



n 


, 0-93 (Rev. 4-2^8) 


tl 


^PASTMIENT OF JUSTICE 
BUREAU OF INVESTIGATION 


^.XCtaUNICATlbN I MESSAGE FORK) 


■ PAGE 1 OF 3 I 
DATE 

S/EE/fiS 


CLASSIFICATION 


UNCLASE F' T 0 


PRECEDENCE 

8.0.UJ.I.N.E. 


s*$so:r sBmoflz may as 


iFn DIRECTOR-. FBI 


toLIO LEGATi BONN (LG-m?) ROUTINE 


?4mNCLAS E F T 0 


LEGAT FILES AND RECORDS - dlCROGRAPHICS PROGRAd^^*^'”'''^^''”"^^ 

12_ RE BONN TELETYPE S/m/aSi ENTITLED "DISPOSITION OF LEGAT 
FILES AND RECORDSi" AND BUAIRTEL S/E3/a4-. CAPTIONED AS ABOVE. 
10_ IN LIEU OF YOUR REC3UEST FOR AUTHORITY TO FORWARD CERTAIN 
INACTIVE FILE HOLDINGS TO FBIH(3 FOR DEAD STORAGE-, CAPTIONED 
ePROGRAd WILL BE IdPLEdENTED IN LEGAT-, BONN-, AT THIS TIdE. YOU 
S.HOULD-, THEREFORE-, REVIEW REBUAIRTEL FOR DETAILED 
6 INSTRUCTIONS AND GUIDELINES CONCERNING THIS PROGRAd. 


THE dICROFICHE READER AND EdERGENCY DESTRUCTION SYSTEd y 

41TW0 CARTONS) IDENTIFIED IN REBUAIRTEL WERE SHIPPED BY AIR ( 

CARGO FROd FBIH(3 TO LEGAT-, BONN-, ON S/B3/aS-, VIA LUFTHANSA 

2GERdAN AIRLINES-, FLIGHT NUdBER 4L1-, WAY BILL NUdBER SDST737T741 -, 

SCHEDULED TO A RRIVE BONN 5/P.4/ft.4, ^3 

DO NOT TYPE MESSAGE BElOWTOirUNE w ® / 

APPROVED BY 7 (DRAFTED^ ^ Tl >ATE' IrOOM | TELE EXT. 



XB.D_Lmflil 2 L„S./_S.e./_a.S-jL3.L-4.Q- 


1 - dr. O'dalley (Attn: 

1 - dr . Mnnrno 

1 - 

1 - 
1 - 
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DO NOT FILE WITHOUT COf/MUNICATIONS STAMP 



0-03A 


(7-19-77r 


i 

I i^AG; 

j ^AGE ryo DE. H(3 QO^^ UNC-LAS E F T 0 ; 

^ THE ELECTRICAL CONFIGURATION OF THE HICROFICHE READER ’ 

2oilS DESIGNED TO OPERATE ON THE POWER SUPPLY AVAILABLE IN THE | 

iCiLEGAT-. BONN-. OFFICE SPACE WHICH IS RATED EEO VOLTS OF ALTERNATING^ 

1 1 

CURRENT (VAC). NO ATTEI1PT SHOULD BE HADE TO OPERATE THE ! 

•|6lE(3UIPnENT FROM A IID OR OTHER VAC ELECTRICAL OUTLET. j 

I UPON RECEIPT OF THE AFOREMENTIONED ITEMSi NOTIFY FBIH(3 

r i 

146Y TELETYPE AS INSTRUCTED IN REBUAIRTEL AND CLOSELY ADHERE } 

|tO other INSTRUCTIONS AND GUIDELINES CONTAINED THEREIN CONCERNINGi 

p f 

,2'INVENTORY-. packaging and SHIPMENT TO FBIHO FOR CONVERSION | 

iTO MICROFICHE THOSE INVESTIGATIVE FILES WHICH HAVE BEEN CLOSED | 

r ! 

,oMORE THAN TO DAYS-, BUT LESS THAN S YEARS. LIKEWISEn AND IN j 

IcCORDANCE WITH INSTRUCTIONS CONTAINED IN REBUAIRTELn YOU i 

r i 

3‘SHOULD separately inventory-, PACKAGE AND SHIP TO FBIHcJ FOR i 

I ! 

I 

STORAGE THOSE INVESTIGATIVE FILES THAT HAVE BEEN IN A CLOSED | 

I ' ! 

I 

6STATUS IN EXCESS OF FIVE YEARS. ! 

! 

j 

ANY QUESTIONS CONCERNING THE MICROGRAPHICS PROGRAM OR 
r i 

1 ; 

4MICROGRAPHIC EQUIPMENT AND EMERGENCY DESTRUCTION SYSTEM MAY BE 

DIRECTED TO FBIH(3-, ATTENTION: RECORDS MANAGEMENT DIVISION-, REC- i 

20_RDS section-, records RESEARCH UNIT-, ROOM SmO-, EXTENSION 





BT 




I notes Based on 
of Legat Files 
as above-! infer 
program and pro 
for implementat 


Bonn teletype 5/14/flS-i entitled 

and Records," and Bualrtel, S/aB/SX, captioned 

mina all Leqats Lega««?«»p^^ 

Jiding specific guioielines and instruction 

ion of samec 


\1 


hmTEL 


Director 0 PBi <66«-3286 Siib B) 


7/9/85 


PERSONAL AlPrENTION 


Ml SACS 


r) 

/ <2 




OESTROCTIpN OF RECORDS 

N ATr^SlTM CMlMES , AND RECO RDS^ ADMINI S^mATION ( NASA ) 
APPRAISAL OF FB2HQ AND FIELD RECORDS 
BODED s 8/1S/85 


as above o 


ReBijuairtel to all ShCse dated 5/29/85 ^ captioned 


ReBuairtel provided instructions for preservation 
of eKceptional cases (including auxiliary office cases} maintained 
in field offices, as identified tteough review of cases maintained 
at FBIHQ which NARA has evaluated as exceptional . 

An attachment has been prepared for each field office? f 
and you are requested to affix th(% rubber stamp ”X? DO NOT | 

DESTROY? HISTORICAL VALUE? NATIONAL ARCHIVES? " to file covers 
of cases listed on your attachment. You are not required ] 

to conduct a further review of yorur files. Again? it is unnecessai 
to affix the stamp to a file which has previously been identified 
as exceptional ? and FBIHQ has atttaapted to eliminate repetition 


by excluding duplicate 


ctas@s « 


All offices are request{sd to advise FBIHQ? Attentions 
Records Section? Records Management Division? Room 5935? that 
action has been completed by COB B/16/85. You are reminded 
that no reco:^ destruction will bn authorized until permanent 
records are identified and the liitigation program is current 
and files appropriately stampe^ tc^avoid j^adverty nt destruction. 

^closure 

(5“ 66-19249 ^ 

1 - Mr. Otto 1 - 

1 - Each Assistant Director 1 - HeCORDRTI 

1 - Mr. Scherrer 1 - J'S , 

1 -| I 1 - Manuals Desk **^5 a 

CMGjjis 1 141) (See NOTE page 2 .L ... 


^"'l^fecORDBD 

' JUL 17 19Q5 



»/?-« « 

v'M 

- I L l.1 





Airtel to All SACs 
RE* DESTRUCTION OP RECORDS 

NATIONAL 'ARCHIVES AND RECORDS ^^IINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD RECORDS 
BUDEDs 8/16/85 ' 


NOTES Field offices are reoiuested to preserve files 

that were identified by^«ARA as exceptional . Offices are 
being provided with ar attachment containing exceptional records 
for their respective offices for stamping and no further review 
is required. A deiidline was established to ensure a timely 
response by all 





•K 


# 

UNITED STATES GOVERNMENT 

Memorandum 


TO 


Mr . Monro 




UNITED STATES DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 


date: 


4/30/85 


FROM 


subject: 


R. W. Scherrer 


\L4ii 


=-5r 


Cl?* 


RELATIONS' WITH THE-^ ATIONAL -.ARjCEIVES._.AND_.RE.CORDJ5: 

ADMINISTRATION (NARA); REQUEST TO INCLUDE DATA FROM FBI 
RECORDS SCHEDULES (SF-115s) IN THE MACHINE-READABLE 
CATALOGUE ( MARC ). AND THE RESEARCH LIBRARIES INFORMATION 
NETWORK (RLIN) ' . 


Exec AD tnv. 

Exec AD Adm. 

Exec a'd/JES 

Asst, Dir^; 

Adm. Servs 

■'V- 


Critn. 
Ident, 
Intel). 
Lobo/otory 

Legol Coi 
Plon. & 



Rec. Mgnt. 

Tech. Servs. 

Training 

Public Alls. Off. - 

Telephone Rm. 

Director’s Sec’y 


PURPOSE: 


To advise of a request from the NARA that the FBI 
permit the incorporation of FBI records schedules (SF-115s) in 
the MARC and RLIN. 


RECOMMENDATION: 




That the Legal Counsel Division review thl%’ matter and 
provide the Records Management Division (RMD) withfipp^op^i-^te 
comments. M4 




c;- 


At"' 
hr' 


DETAILS: 







Attached is a copy of a seLf-explanatory letter to 
Section Chief Robert W. Scherrer,, Records Section, RMD, from 
George N. Scaboo, Deputy Archivitst of the United States, which is 
da ted 12/17/84. This l etter was delivered to fbiho on 4/29/85. 


by I I an official with NARA. noted 

that the letter, dated 12/17/84, had inadvertently not been sent 
and was found during a review of material r etained bv Mr. Scaboo. 
supra, who retired from the NARA on 4/1/85. | poted 
that the NARA still desired the FBI to participate in the MARC 
and RLIN and requested that aj?p/oprj.ate qpasideratifin to the NARA 
request be given. 




b6 

b7C 



The purpose of including FBI records schedi^e 
(SF-115s) is to assist the NARA for future automated systems'' aric 
formats involving records schedules from various Federa^ agericiss— » 

"A 

Enclosure-'^ * ' ** 

66-19249 
1 - Mr. Monroe 
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SEE LCD ADDENDUM PAGE 4. , 


b6 

b7C 


( CONTINUED-OVER ) 







Mememorandum R. W. Scherrer to Mr. Monroe 

Re: Relations With The National Archives and Records 

Administration (NARA); Request To Include Data From FBI 
Records Schedules (SF-115s) In The Machine-Readable 
Catalogue (MARC) and The Research Libraries Information 
Network (RLIN) 


submitted to the NARA. NARA desires to develop information 
regarding the steps required to track Federal records through 
their life cycle and to test the capabilities of the MARC, which 
was designed by the Library of Congress, to meet NARA information 
exchange needs and the desirability of incorporating NARA data in 
a national data base. NARA indicated that records schedules from 
various Federal agencies would be chosen and bibliographic and 
administrative information concerning them would be entered into 
an on-line data base of the RLIN. The NARA pointed out that FBI 
records schedules would be a desirable choice for inclusion in 
this project on a test basis. TBie NARA pointed out that the 
comprehensive Records Retention Plan and Disposition Schedule 
(hereafter referred to as the Plan and Schedule) developed by the 
NARA and the FBI and incorporated into an SF-115 and submitted to 
the U. S. District Court (USDC), Washington, D. C., on 11/9/81, 
the planned accession of FBI record material to the National 
Archives in 1985, in addition to the FBI's plan to develop 
automated systems for internal records control, suggests the 
appropriateness of the inclusion of FBI records schedules in this 
project. 

According to the NARA, the MARC format consists of two 
distinct segments, a bibliograhic segment and a process control 
segment. The former segment contains information such as record 
titles and a general description that are found in the agency's 
records schedules (SF-115s) and internal NARA descriptive 
systems. The NARA noted that this portion of the records 
schedules would be accessible to the public through the RLIN. 

The process control segment cites actions taken on or to the 
agency records, such as transfer to the Federal Records Center, 
accessioning to the National Archives, preserved on microform, 
etc. and will be accessible only by authorized NARA personnel. 

The NARA desires to place FBI records schedules (SF-115s), which 
are already in the public domain, on-line in the RLIN. The NARA 
noted that this may generate more research interest by the public 
in the records schedules and more questions regarding disposition 
decisions would surface but the burden of response to the public 
will be the exclusive responsibility of the NARA. The NARA 
pointed out that the impact of this process on the FBI would be 
minimal. The NARA offered to provide the Bureau with the test 
results and to give us the opportunity to review the reports and 
other products generated during the project. 
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Mememorandum R. W. Scherrer to Mr. Monroe 

Re: Relations With The National Archives and Records 

Administration (NARA); Request To Include Data From FBI 
Records Schedules (SF-115s) In The Machine-Readable 
Catalogue (MARC) and The Research Libraries Information 
Network (RLIN) 


To assist the FBI in considering the foregoing, 

noted that effective 4/1/85, the NARA was created as 

an independent agency in the Executive Branch. Previously the 
NARA was known as the National Archives and Records Service 
(NARS) which was under th e direction an d control of the General 
Services Administration. | I pointed out that 

concurrent with the creation of the NARA, effective 4/1/85, all 
agency SF-115s will be published in the "Federal Register" for 

public comment as a result of amendment to 44, U. S . Code. 

Section 3303(a), as contained in Public Law 98-497. | 

noted the SF-115 covering the Plan and Schedule filed in USDC on 

11/9/81, was already in the public domain. 

The RMD believes that the FBI should participate in 
this program pursuant to the NARA request. However it is 
believed that the Legal Counsel Division should review this 
matter and provide the RMD with appropriate comments. All 
questions concerning this matt er may ^ referred to Section Chief 
Robert W. Scherrer, extension! 
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Memoradum from Mr. R.W. SCHERRER, Records Management Division (RMD) 
to Assistant Director, RMD 
dated: 4/30/85 

RE: RELATIONS WITH THE NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
(NARA); REQUEST TO INCLUDE DATA FROM FBI RECORDS SCHEDULES 
(SF-115S) IN THE MACHINE-READABLE CATALOGUE { MARC ) AND THE 
RESEARCH LIBRARIES INFORMATION NETWORK (RLIN) 


ADDENDUM: 


LEGAL COUNSEL DIVISION <LCD) RJD 



5/9/85 


LCD has reviewed the attached memorandum and its 
enclosure. The materials which will be utilized in the proposed 
computer programs by the National Archives and Records 
Administration (NARA) are either records already in the public 
domain (Federal Register) or are subject to eventual access by the 
public. In addition, plaintiffs' counsel in American Friends 
Service Committee, et al. v. Willictm H. Webster, et al. , (U^.D.C. 
D.D.C.), Civil Action No. 79-1655, is already in possession^he 
subject records schedules (SF-115s!). ^ 


The records at issue will be used for scholarly research 
and will be available at libraries. In addition, the SF-115s are 

reviewed to protect the privacy interests of individuals whose 
names may appear on SF-115s. 


LCD concurs with RMD in the FBI's participation in both 
MARC and RLIN as long as the approp>riate personnel in RMD and LCD 
can review these programs prior to their going "on line". 




APPHOVECK' 






Sen/a.. 
Crim. inv; 

.... 







on. Cor???, j 

. SOiv;:; . ; 
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May 15, 1985 


TO)ERM. GOVERMEBI 


Archival Research and Evaluation Staff/ 

Nationa l Archive s ^nd Records lAaininlstTaHron 
Washington, D. C. ^0401'“““^ ' “ 


Dear 


Reference is made to George Scaboo's letter, dated — 

December 17, 1984. Inasmuch as George has retired, I thought I 
would direct my response to you. 

The Records Management Division consulted with the Legal 
Counsel Division concerning the request set forth in George's 
letter. The FBI agrees to participate in the Machine-Readable 
Catalogue and the Research Libraries Information Network test 
project. We would appreciate the opportunity to review the test 
results and the reports and other products generated as a result 
of this project. ^ 

Please do not hesitate to call me should you have any 

questions. 

Sincerely, _ ^ _ V. /O / 




Robert W. ScherreiT 
Section Chief 
j Records Section ^ 




Records Management Divis ion, 


E»«ADA<tm NOTE: Refer to R. W. Scherrer memorandum to Mr. Monroe, dated 

4/30/85, captioned "RELATIONS WITH THE NATIONAL ARCHIVES AND 
u,‘.Dw.: RECORDS ADMINISTRATION (NARA) ; REQUEST TO INCLUDE DATA FROM FBI. 

Adm.s.,,. RECORDS SCHEDULES (SP-115s) IN THE MACHINE -READABLE CATALOGUE 

(MARC) AND THE RESEARCH LIBRARIES INFORMATION NETWORK (RLIN)," and 

Legal Counsel Division addendum for additional details. 
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Fn &IRECTOR FBI 



CORP.i NORCROSSi bA.-. GTEHCO}^ ITSP'i SECURITYS FRAUBS OOsAT 


REURTEU =?/dl/ai. 


THE NATIONAL ARCHIVES ANB RECORDS SERVICE CMARSI HAS SEEN 
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t 
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REOUESTED TO ASSICN AH ARCHIVIST TO REVIEW HATERIAL DESCRIBED IN 
RETEL AND OTHER DOCUflENTARV EVIDENCE CONTAINED IN YOU OFFICE’S 
RECORDS H0LDIH6S-, HHICH THE OH.'slER OR COWTRIBUTOR HAS REdUESTED 
BE RETURNED. HOWEVER-, DUE TO SEVERE 0UD6ETARY GONSTRABITS AND 
THE COfIfllTHEPJT OF WARS PERSOHKEL TO DEVELOP A RETENTION PLAN FOR 
FBI RECORDS-! IT IS DOUBTFUL T!- AT WARS WILL BE ABLE TO ASSItSH AH 
ARCHIVIST TO TRAVEL TO YOU OFFICE. AS AN ALTERNATIVE-, IT IS 







REWRAIRTEL ia/ai/S3,. 

AUTHORITY IS fiRAiafEB TO 1R¥ -EVlBEf^CE 


BESCRIBEB IK REAIRTEL TO CAPTIOKEB SUiiaCCT-. PROVI&ES APPROPRIATE 



COPIES ARE PIABE AHB REtAIKEB IN YOUR OFFICE'S CASE FILE OK 
CAPTIOPJEO. YOU SHOULB ALSO OBTAIN AN APPROPRIATE RECEIPT. 
BT 

I 
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UNCLAS E: F T 0 


ROUTINE 


FP1 DIRECTOR FBI 

TO FBI CINCINNATI aS3D-3t.m ROUTINE 
BT 


C i 


UNCLAS E F T 0 


gr‘- A 
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ET ALi SUritllT TRAINING SYSTEMS-, INC- 


/■/ 
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CINCINNATI, OHIOi FBli)i MF^ 00: CINCINNATI 
REURTEL lE/lL/ai. 

THE ONLY METHOD TO RETURN DOCUMENTARY EVIDENCE DESCRIBED IN 
RETEL DIRECTLY TO THE OWNERS WOULD BE FOR YOUR OFFICE TO 
DUPLICATE THESE RECORDS AND RETAIN A COPY OF SAME IN YOUR 
OFFICE'S FILE ON CAPTIONED- YOU SHOULD ALSO SECURE A RECEIPT TO 
DOCUMENT THE RETURN OF THIS EVIDENCE- 
BT 




RWS:evp 


1/11/aB 




MR. MONROE 

1 - MR. MINTZ -CATTN: 

1 - AD, RECORDS MANAGEMENT DIVISIO'N 

1 - MR. SCHERRER 
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QRIGINAL FILED iM ^ 






b/lD/6B 


UNCLAS E F T 0 


ROUTINE 




Fn DIRECTOR FBI 


TO FBI LOS ANGELES {BfiD-fiDSEJ ROUTINE 


ATTENTIONS SUPERVISOR 


UNCLAS E F T 0 

HONE VIDEO CENTER-! b^Q? W'ARNER AVENUE i HUNTINGTON BEACH-i 

i • \ ^ 

CALlKORNIAi COPYRIGHT MATTERS. 

' ’ 

ifiREURAIRTEL B/2b/flB AND BUAIRTEL M/l/flB-, CAPTIONED AS ABOVE. 


;THE NATIONAL ARCHIVES AND RECORDS SER VICES-CNARSI PLANS TO 


DISPATCH 


CHIEF-, ARCHIVES BRANCH, FEDERAL 


ARCHI^VES AND RECORDS CENTER, LAGUNA NIGUEL, CALIFORNIA, TO THE 
LOS AInGELES FBI OFFICE DURING THE LEEK OF b//m/8B TO REVIEW 


EVIDENCE IN CAPTIONED NATTER. 


^ CONTACT SUPERVISOR 


WILL/ TELEPHONICALLY 


TO ARRANGE THE VISIT. 


JYOU SHOULD INSURE THAT THE CASE AGENT IS AVAILABLE J( 


CONFER WITHj 

f- / 


- bb-nSMT 

1 - Hr. revell 

1 - MR. MINTZ {ATTN; 

1 - NR. MONROE 

1 - 

1 - 


TBDsevm 


a/lD/flB 



lUPUCWEYEi 


■fP 9 1982P 






V 
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NOTES BASED ON LA AIRTEL S/efc,/fl2 AND BUAIRTEL M/l/aS CAPTIONED 
AS ABOVE. 



FD-36 (Rev. 5-22-78)- 


TRANSMIT VIA: 


I I Teletype' 

I i Facsimile 
(25 Airtel 


PRECEDENCE: 
I I Immediate 
I25 Priority 
I I Routine 


CLASSIFICATION: 
II5 TOP SECRET 
C2 SECRET 
□ CONFIDENTIAL 
iZl UNCLAS E F T 0 
(Zl UNCLAS 

Date 


DIRECTOR, FBI 

ATTENTION: (l) ROBERT W. SCHERRER, RECORDS SYSTEMS 

SECTION, RECORDS MANAGEMENT DIVISION 


(2) ROOM 6289 FIELD COORDINATION AND 
APPICALS UNIT, FOIPA BRANCH 


FROM: 


SUBJECT; 


ACTING SAC, JACKSON (l‘,)0-189) (C) 


FOIPA REQUEST 


Re: Jacks 

call with Unit Chief 



6/9/82 a^^aci'ks 
6/11/82. 


Enclosed for FOIPA Branch is one copy of requester's 
letter of 6/3/81. and Jackson's lijtter to requester dated 6/14/82. 

For information of Records Systems Section, requester 
made captioned request in May, 1982, and at that time provided 
a fingerprint card to assist in ^Locating the requested records. 
She has now requested the fingerjjrint card be returned to her. 
Pursuant to referenced telephone call, the fingerprint card has 
been returned. A xerox copy of the card will be maintained in 
the <5ase file. 


NOT RECORDED 

18 JUL 14 .W 


(£)- Bureau (l-Robert W. Sherrer) 

(1-Room 6289, FOIPA Branch) 
2 - Jackson (190-189) 

JAW/cfb 

( 6 ) 


Approved: 


5 


Transmitted 


(Number) 


COPx^ 



AIRTEL 


> 


Uj>: 





■s* 




7/12/85 


Director, FBI (66-3286 Sub B) 

\ 

All Legate ^ 


DESTRUCTION OP RECORDS; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 8/16/85 


ReBuairtel to All SACs a Kd legate dated 11/26/84, 
captioned "Destruction of Records i--4lSt4onal,TArchi5^^£ind^4|e|^^43s 
Service (NARS), Appraisal of PBIH© and Field Records." 

ReBuairtel provided instructions for stamping and 
preserving historical cases in the exceptional category for 
eventual transfer to the National Archives. A listing of 
pertinent Legat file nvunbers was furnished for stamping and 
retention® 


FBIHQ has received additional case numbers identified 
by NARA (formerly NARS) as possessing exceptional historical 
value and, through the review of Headquairters files, corresponding 
Legat file numbers were determined. The cases are listed 
hereafter, by office, and the file covers should be affixed 
with the rubber stamp, "X, DO NOT DESTROY, HISTORICAL VALUE, 
NATIONAL ARCHIVES," previously provided to you® Legat cases 
which are maintained at FBIHQ have: been appropriately stamped 
and are identified in the listing by (*); Legat exceptional 
files which were previously handlcid have reappeared during 
the current review and are identifried by (**). No further 
action is required for these cases; however, they are being 
included for record purposes. 


1 
1 
1 
1 
1 
CMC 


66-19249 
Mr. Otto 

Each Assistant Director 
Mr® Scherrer 


sjls (50) 


1 - 
1 - 
1 - 

1 - Manuals Desx 
1 - Foreign Liaison 
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(See NOTE page 5) 
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Airtel ‘to All Le9ats 

RES DESTRUCTION OP RECORDS? 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OP PBIHQ AND FIELD OFFICE RECORDS 
BUDEDs 8/16/85 


Beirut 

88-1 


Bern 

42-5 

62-154 

65-57 

*100-465 

*100-1176 

*100-1226 

•163-2441 

**175-9 

196-47 

199-80 

Bogota 

80-74 


Bonn 

9-43 

40-19 

42-89 

65-191 

88-67 

88-136 

88-142 

100-254 

100-1111 

100-1278 

100-1449 

100-1537 

105-4566 

157-197 

♦163-5057 

>6*175-11 

175- 16 

176- 1 
176-4 
176-5 

Buenos Aires 

13-11 

40-1 

88-34 

100-187 

*163-804 

*176-1 

201-80 

Caracas 

87- 95 

88- 28 
*91-8 

*100-17 

*100-21 

*105-154 

176-2 

Copenhagen 

62-5 


Havana 

42-67 

105-395 


Heidelberg 

100-333 


Bong Kong 

91-5 

*105-7784 

105-12126 

*175-13 

*175-14 

La Paz 

65-38 



105-4427 

176-2 
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Mrtel to All Legats 

REs DESTRUCTION OP RECORDS? 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BODED s 8/16/85 


London 

39-31 

100-4012 


42-49 

*100-4331 


65-595 

100-4583 


65-600 

100-5025 


*65-675 

105-2139 


88-118 

*105-3407 


88-120 

105-5968 


100-5 

105-7260 


100-400 

105-7777 


100-513 

157-130 


100-754 

*163-4943 


100-2101 

185-5 


100-3459 

199-105 


100-3939 

199-181 

Madrid 

65-204 

100-56 


88-29 

105-271 


88-37 

105-335 


88-38 

163-335 

Managua 

88-37 


Manila 

40-4 

*157-12 


47-4 

t*175-15 


91-7 

176-1 

Mexico City 

42-1037 

100-2629 

47-5 

*100-2771 


64-83 

*100-2987 


65-15 

100-3653 


65-22 

100-11485 


74-1 

*105-189 


*88-966 

105-848 


91-159 

*105-4494 


100-116 

105-6561 


100-330 

*105-7826 


*100-1316 

100-1709 

*175-20 

Montevideo 

109-203 
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Airtel to All I>egats 

RE: DISTRUCTIOH OP RECORDS? 

RATIONAL ARCBIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIBQ AND FIELD OFFICE RECORDS 
BUDED: 8/16/65 


Ottawa 

65-13 

*105-3714 


65-282 

*105-4168 


65-514 

115-24 


*91-176 

157-21 


100-1115 

*157-167 


100-1438 

174-69 


100-1484 

175-24 


*100-1684 

175-33 


100-1755 

176-11 


100-1768 

176-15 


*100-1866 

176-16 


*100-1964 

*105-2107 

199-100 

Panaiaa 

100-56 

175-1 


Paris 

40-1140 

100-2403 


42-24 

100-2489 


42-33 

100-2632 


65-213 

100-2661 


65-384 

100-2695 


65-681 

105-347 


74-5 

105-934 


88-272 

105-4960 


88-274 

105-5798 


88-275 

163-3098 


100-697 

174-18 


100-1871 

199-52 

Rio De Janeiro 

42-10 

45-3 



100-52 


Rome 

62-377 

100-1701 


65-160 

100-1802 


88-65 

100-1877 


88-66 

100-1878 


88-86 

105-2046 


88-93 

105-4569 


91-13 

ft*175-9 


92-122 

199-101 





Mrtel to All Legats 

RE 8 DESTRUCTION OP RECORDS 8 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OP PBIHQ AND FIELD OFFICE RECORDS 
BODEDs 8/16/85 


Santiago 


1-117 

1-178 

1-201 

9-51 


9-130 

9-1119 

65-27 


Singapore 157-3 


Tokyo 47-17 

65-17 

65-111 

65-180 

100-236 


100-373 

100-819 

105-751 

105-1155 

211-2 


Legats are requested to advise PBIHQ « Attentions 
Records Section^ Records Management Division* Room 5935* that 
action has been completed by COB S/16/85. Tou are reminded 
that no record destruction will be authorized until historical 
records are identified and the litigation program is current 
and files appropriately stamped to avoid inadvertent destruction* 


NOTE: Legats are being requested to apply appropriate stamp 

to preserve files that were identified by NARA as exceptional . 
A listing of exceptional Legat cases, determined through the 
review of PBIHQ records, is being provided. A deadline was 
established to ensure a timely response by all offices. 
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= Rebel 



Finzel 




Subject : pending hearing on'’ FBI'S RECORD 

RETENTION PLAN 


} 

/ 





Date 9 / 18/81 


Em«c AD 

AD kAm. 

Ej.ee AD LES 
Aijt. Dir.; 

Ad*. — — 

Crim. tnv. _ — 



Iflfell. 

Loboiotory 

Legal Covn.. 

Plan. & Intp. — 
Rec. Mgni. 












Tecli, Servs. . 
Troifting . 


Public AHi. OH. _ 




DESTRUCTION AND 


PURPOSE : To advise the Records Management Division 

of a pending hearing scheduled for October 5, 1981, 
concerning the retention of internal security and 
loyalty investigation files 5:rom prior years. 


DETAILS : On September 17, 1981, 
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Counsel , 


Subcommittee on Security and Terrorism, United States 
Senate Judiciary Committee, telephonically contacted the 
Congressional Affairs Unit (CAU) and advised that the 
Subcommittee intended to hold a hearing on October 5, 1981, 
dealing with the executive branch destruction or retention 
of certain records relating to internal security files 
and loyalty oath programs of prior years. 


[related that representatives of the FBI, 


Office of Personnel Management and the National Archives 
would be asked to testify regarding current plans to des- 
troy or maintain records and files concerning existing 
government personnel records maintained by 0PM, and 
corresponding files in the possession of the FBI, that 
included allegations and investigations of subversive 
activities or failure to coitiply with former loyalty oath 
requirements . 



not REC^<Dm 

JAN/f 1982 





Memorandum to Robert P. Finzel from R. S. Young 
RE: PENDING HEARING ON FBI'S RECORD DESTRUCTION AND 

RETENTION PLAN / 




The Subcommittee is interested in assuring 
that these internal security files are not totally 
purged by the FBI, 0PM and the Archivist. The Committee 
is interested in determining whether or not these records 
and files, categorized as internal security files, 
have both historical and intrinsic value in terms of 
current internal security effort. 

A letter will be forwarded to the Director in 
the near future extending an invitation for the FBI to 
provide testimony at the hearing. 




The Subcommittee has been fully apprised of the 
current civil action, American Friends Service Committee , et al 
V. William H. Webster , et al . , and the court's order pro- ■ V 

hibiting the destruction of FBI records pending formulation 'I; 
and approval by the Court of a record retention plan. The 
Subcommittee will expect a status report on the litigation ;': 
and any approved policy decisions relating to the creation;;; 
maintenance and disposal of records. 

CAU will coordinate preparation for the hearing 
with Division 4 , and arrange an informal work meeting with 
the Subcommittee representatives prior to the hearing. 

RECOMMENDATION: ’v 



That the Records Management Division upon receipt • 
of request to testify, notify the CAU in order to make final' 
preparations for the hearing. r 


APPROVED; 

Adm. Servs. 

Laboratory 


Csim 

Leoot Ccun. 

Dtrecdor 


Of: o; Conq. 

Exec AD-Adm. 




Exec, AD-)nv. 

Inspection 

— Rcc 
Tpch 

Exec. AD-LES 

InteH, 

— Owl Vo, 

Training 




u 
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'Memorandum 




' / v'V 

oving 

, t' 


D. L. Div 


Date 10/1/81 


Exec AD )nv. 

Exec^O Adtn. 

Exec AD LES 

ATstrOiiT: 

lAdn. S*rvi. 

Cfim. Inv. 

Ident. 

InteM. — 

Loborotory* 

Legal Coufl. 

Pton. & Imp. 

Rec. Mgnt. —xW 
Serv j 

Training 

Public AHi. Off. _ 

Telephone Rm. 

Director's Sec'y 


WORD PROCESSING (WP) 

FBIHQ WP STUDY SUMMARIZATION 


ytJRPOSE ; To set forth details of the observation of the Office of 
'' Congressional and Public Affairs (OCPA) resulting from 

the FBIHQ word processing (WP) study conducted from Feburary, 1979, 
to April, 1980, by theTJational Archives and Records Service (NARS) . 

SYNOPSIS ; As a result of an extenjsive WP study conducted by NARS 
with the cooperation of the FBI ' s Technical Services 
Division (TSD) , several recommendations regarding the most effi- 
cient and productive use of FBI personnel as well as FBI WP equip- 
ment were proposed. Objections to these recommendations were raised 
and discussed at the EAD conference in August, 1981. (See the Bayse 
to Colwell memorandum, 9/9/81.)'^ 


In accordance with the recommendations contained in the 
referenced memorandum, OCPA reviewed the study's proposals and 
prepared an appropriate .response. (See Young to Colwell memorandum, 

RECOMMENDATION: Nonej For information. 


DETAILS ; Technical Services Division (TSD) , representatives from 

each FBIHQ Division, and NARS conducted an exhaustive study 
of FBIHQ WP requirements between February, 1979, and April, 1980. 

The recommendations resulting from this study were to 
implement centralized typing at the Divisional level ("clusters"), 
using shared WP equipment; and to increase the use of machine dic- 
tation as a more cost effective method of completing the product. 

The study concluded that implementation of support typing 
clusters within each division would produce a personnel saviiws o& y 
over $400,000. Additional benefits would include an increase! |n/./--. 
individual employee productivity due to job specialization, A I / /I 
balanced workload distribution, greater flexibility in p^gyido^q 
support services and the ability to compensate for vacancies / f 

Enclosures (2) not ES’COr-BliB ^ / 


1 ^ tgg?TOuha'^ Enclosures (2) r: 
1 r~ Ej gdlosures ( 2 ) 

1 ~T ^f^nclosures (2) 

MAR;poh (7) 7^\ 
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Memorandum from Mr. Divan to Mr. Young 
Re; Word Processing (WP) 

FBIHQ WP Study Summarization 


employee absences. Also, shared WP resources would reduce the 
problem of under-utilization of equipment, thereby reducing equip- 
ment costs. 

On August 6, 1981, the results of this study were discussed 
at the EAD's conference, in which several objections to the proposed 
recommendations were raised. These objections, as well as the TSD 
responses, are as follows: 

1. The workload measurements taken in April, 1979, 
are not reliable. 

Response; Detailed quality assurance procedures 
were used successfully during the study. (TSD 
elaboration of this response is included on page 
six of the Bayse to Colwell memorandum, 9/9/81.) 

2. The workload is now substantially (on the order 50% - 
100%) higher and more complex than it was in 1979, 
and many more organizations now exist, therefore, 

the projections formulated as a result of the study 
are no longer valid. 

Response: TSD has pei: formed a cursory evaluation 

relative to this contingency and has found that only 
minor readjustments are required. (TSD elaboration 
of this response is included on page seven of the Bayse 
to Colwell memorandum, 9/9/81.) 

3. The FBI's unique and special requirements make the 
Bureau unsuitable for centralized administrative and 
typing support. 

Response: TSD has performed two in-depth WP studies 

within field offices, which illustrate conclusively 
that the FBI is highly suitable for centralized 
support. (TSD elaboration of this response is included 
on pages seven and eight of the Bayse to Colwell 
memorandum, 9/9/81.) 

4. FBIHQ managers will lose secretarial support and 
effective control of the document origination process. 

Response: The TRC rejected the administrative (office) 

support proposals of the FBIHQ WP Study. (TSD elabora- 
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tion of this response is included on page eight of the 
Bayse to Colwell memorandum, 9/9/81.) 

5. FBIHQ organizations will lose existing WP equipment 
(WPE) regardless of outcome of pilot project. 

Response: The FBI owns most of its existing WPE and 

it is highly unlikely any will be lost. (TSD elabora- 
tion of this response is included on page eight of the 
Bayse to Colwell memorandum, 9/9/81.) 

6. The recommendation to implement WP clusters (WPCs) 
in FBIHQ Divisions is a throwback to "Old Bureau 
Steno-pools" , which do not work. 

Response: A) There are many reasons why this analogy 

is inappropriate. The most significant of these are 
that the requirements were improperly defined and 
human factors were largely ignored under the steno 
pool concept. 

B) The transition to more efficient modes 
of operation within the office is essential to effec- 
tively implementing office automation, or "the office 
of the future" concepts, which are being mandated and 
developed within the FBI. (TSD elaboration of this 
response is included on page nine of the Bayse to 
Colwell memorandum, 9/9/81.) 

7. The WP Study proposals are based on the "least cost" 
alternatives, and did not adequately consider other 
requirements . 

Response: This is incorrect as the study methodology 

precluded cost being used as the principal factor. 

(TSD elaboration of this response is included on page 
ten of the Bayse to Colwell memorandum, 9/9/81.) 

8. If WP clusters do not reach the prescribed productivity 
and/or equipment utilization goals the divisions will be 
unable to meet their workload demands. 

Response: TSD, as the WP program manager, is responsible 

for assuring that users have adequate means to meet their 
WP requirements. Therefore, if the WPC's do not meet 
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their goals and/or workload demands it is incumbent upon 
TSD's WP program manager to determine the cause and effect 
an immediate solution. (TSD elaboration of this response 
is included on pages ten and eleven of the Bayse to 
Colwell memorandum, 9/9/81.) 

It is to be noted that OCPA can comment on the proposed 
recommendations of the TSD/NARS stvidy in so far as they relate to 
the functions of the OCPA. 

OCPA has one word processing cluster (WPC) at present, 
consisting of a supervisor, assistant supervisor and six typists. 

At this time, an additional 15 positions, cost coded to the Records 
Management Division, are administratively assigned to the OCPA, WPC. 

Other than the WPC, our typing needs are handled on the 
unit of division level by the secretaries assigned. Generally, the 
individual units can handle their own requirements and typing needs; 
however, given a backlog or a complex project, these units have 
found it necessary to rely on the services of the OCPA, WPC. 

Since much of our mail contains expedite, deadline matters, 
some of which is perused by the Director, there is a necessity to 
maintain WP equipment, both in the WPC and the individual work units. 

Our equipment is utilized to its fullest. 

Our WPC services the Correspondence Function capably and 
serves as a backup to the various units within the OCPA. However, 
the nature of the work in OCPA — that is preparation of highly 
visible communications which must be completed in a short period 
of time, without error, for review by the Director, members of 
Congress, the media, as well as the general public -- necessitates 
WP equipment to be placed in each unit within OCPA, as well as the 
WPC. 


OCPA believes that our current needs are being met on a 
timely basis. However, if any equipment was removed, the possibility 
exists that we would be unable to meet the demands of the Director, 
the Congress, the media and the general public for the services that 
we currently render. 

Further details concerning OCPA response to the recommenda- 
tions of the TSD/NARS WP study are contained in the Young to Bayse 
memorandum of 9/21/81. 
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Mr. Colwell 


9/9/81 


Mr. Bayse 

WOflD PROCESSING (WP) 

FQIHQ WP STUDY SUMMARIZATION 


PLRPOSE : To summarize the procedures, findings, results and benefits of the 

captioned study, and to discuss certain associated misconceptions, for 
consideration oy tne Executive Assistant Director's (EAD) conference on 
9/25/81. 

SYNOPSIS ; Technical Services Division (TSO), representatives from each FBIHQ 
Division, and the National Archives and Records Service (NARS) conducted an 
exhaustive study of FBIHQ WP requirements during the period between Feoruary 
1979, and April 1980. A scientifically-based methodology was used along with 
a total FBIHQ workload measure including administrative (office) functions, 
and documents originated and typed during a three week period in April 1979. 
Extensive input was elicited from FBI managers and users, quantified and 
combined with tne workload measured to produce the results. The results were 
then sensitivity tested to determine ths probable effect of judgmental errors 
(subjectivity) in the user input and/or analysis. Thirty-three aicernativs 
configurations were evaluated for the W? typing support, 27 for document 
origination and seven for other office support functions. 

The results of tne study were conclusive and analytically supported 
as follows: 

0 58% of documents originated at FBIHQ are WP ^applications and should 
be processed in WP clusters centralized at the division level. 

0 58-83% of documents originated at FBIHQ are machine dictation 
applications and should be processed via multi-input machine 
dictation systems. 

0 Other non-typing office functions can be performed more efficiently 
by administrative support clusters within each FBIHQ division. 

Enclosures(5) 


1 - Mr. Colwell,! Room 7142, TL tf235 

1 - Mr. Otto, Room 7110, TL S235 Continued - Over 
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The results of the study were presented to the Technical Resources 
Committee (TRC) in October 1980. The TRC approved a six month pilot project 
in two or three divisions to develop the WP and machine dictation concepts, 
and rejected the administrative support recommendation. (The pilot project is 
currently being implemented in the Legal Counsel and Records Manaoement 
Divisions.) 

During the EAD's conference to review the WP program, on 8/6/81, the 
results of the study resurfaced .and a follow-up meeting is being arranged to 
address this matter. The details and attachments set forth a summary of facts 
pertinent to- this discussion. 

RECOMMENDATIONS : 

(1) That each EAD and Assistant Director review the results of 
the FBIHQ WP study, dated April 1980, and the discussion herein preliminary to 
an EAD conference at 10 a.m., on 9/25/81, to discuss this matter. 


(2) That each FBIHQ -division submit a written outline of study 
findings and recommendations with which they take issue, by 9/21/81, so that 
appropriate study data and analytic procedures can be extracted for the 
proposed meeting. 


DETAILS : The following attachments will be referenced within this document; 

1 Attachment 1 illustrates graphically how the WP Study 
data was collected, refined, analyzed and sensitivity tested to produce the 
results. 


Attachment 2 is the workload data collection forms, one of which was 
submitted for each document originated and/or typed during the WP Study survey. 

Attachment 3 is the briefing of the WP Study results given to the TRC 
in October 1980. ; 

Attachments A and 5 are typical research reports regarding human 
factors affecting WP. 
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The WP study performed at FBIHQ between February 1979, and April 
1980, was the most exhaustive study of WP requirements within the Federal 
Government to date. It incorporated a scientifically based methodology which 
was tested within FBIHQ and adjusted for organizational fit prior to 
utilization. It included collecting, quantifying and measuring two distinct 
types of data. These are— judgmental inputs from individual FBIHQ managers 
and users; and workload measurements of typing, document origination and 
non-typing office functions (see Attachment 1). 

The following is a broad summary of the study procedures, findings, 
results and benefits, (see Attachment 3 for a more detailed summary): 

The most significant procedures were as follows (see Attachment 1): 

0 The study methodology was tested through a pre-survey for 
organizational fit 

0 Workload data was collected from 2106 Agent and non-Agent document 
originators 

0 Workload data on typing and all related office functions was 
collected from 470 secretaries, stenos and typists 

0 Interviews were conducted with over 200 personnel who represented a 
cross section of positions and grade levels 

0 User acceptance questionnaires were submitted by over 250 personnel 
who represented a cross section of originators and typists 

o Follow-up questionnaires regarding the normality of the workload 
survey period were submitted by 2,037 personnel 

0 Each FBIHQ division's executive conference (Deputy AOs and Section’ 
Chiefs, or their designee/s) assigned values (weights) to the study 
objectives based on their judgment of the importance of the 
objectives 

o Values produced by the managers/users were quantified and combined 
with results of the workload measurement and used to evaluate the 
alternatives 

o All procedures were predicated on Federal Government WP standards 
and regulations 

0 The results were sensitivity tested to determine the probable 
effect of errors in judgement and/or analysis ’ 

The most significant findings were as follows; 

0 The FBIHQ managers ranked the importance of the study objectives as 
follows : 

1. Meeting workload objectives (including the FBI's unique and 
special needs) 
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2. User acceptance 

3. Special typing volume needs 

4. Personnel costs 

5. Special typing application needs 

6. Administrative support cost 

7. Equipment cost 

8. Organization WP system management needs 

0 The annual FBIHQ typing workload is over 28.4 million lines - 

00 A high percentage (37% of the total) of the lines were revised 
(retyped) 

000 6% of the total lines were changed during revisions 

000 31% of the total revised lines were retyped 
(or played out on WPE) with no changes 

00 Some documents were revised many (up to five) times 
000 Most (70%) revisions were made during the first revision cycle 
000 The majority (55%) of revdsions were due to author changes 
000 Only 15% of revisions were due to typist errors 

00 More (64%) of the lines were typed on WPE than on standard 
typing equipment (STE) 

000 More (49%) of lines typed on WPE were revised than on STE (15%) 

00 Most (81%) documents were under two pages, or 60 lines, in length 
00 Half (50%) of the documents were under one page, or 30 lines, 
in length 

00 36% of documents were^ priority or deadline jobs 

00 16% of documents were; National -Security Classified - ■ 

00 Most (82%) documents’ were. completed in one* day or less 

0 Almost half (48%) of the total secretary, steno and typist 
personnel time was utilized for non-typing duties (30 other 
measured tasks) 

00 Secretaries typed 15% (1.2 hours/day) of the time 
00 Typists typed 22% (1.76 hours/day) of the time 

0 None of the WPE at FBIHQ is being used 80% of its available time, 
which is the standard utilization goal set by GSA/NARS 

00 Most (86%) is being used less than 40% of its available time 
00 Almost half (42%)' is being used less than 20% of its available 
time 

0 WPE was significantly more productive than STE for documents which 
were revised 

00 Mag card WPE was 1.5 - 1.8 times faster than STE 
00 Dual media, visual display WPE was 2.1 times faster than STE 
00 STE was slightly more productive than WPE for documents which 
were revised 
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0 Most { 6 ' 5 %) documents were originated in longhand draft 

0 17 % were originated by steno (live) dictation 
0 13 % were author typed 
0 7 % were originated by machine dictation 

The most significant results were as follows: 

0 The majority ( 58 %) of the total FBIHQ typing jobs are suitable for 
WPE (WP applications) 

00 The remainder ( 42 %) can be produced more efficiently on STE 
(non-WP applications) 

00 Personnel can be trained to effectively differentiate between WP 
and non-WP applications 

0 WP typing clustered at the division level is the most efficient 
method for typing FBIHQ 's WP applications 

00 33 alternative methods/configurations were evaluated 
00 Appropriate attention to human factors is the most critical 
element for WP clusters (WPC) (see Attachments 4 and 5 ) 

00 WPCs should be equipped with dual media, visual display WPE 
00 Sensitivity testing determined results would not change 

significantly given different: values of importance (weights) due 
to uncertainty or subjectivity 

0 The majority ( 58 % to 83 %) of documents originated at FBIHQ are 
suitable for machine dictation 

00 Certain identifiable documents ( 17 %) are not suitable for machine 
dictation 

00 Personnel can.be trained to utilize machine dictation effectively 

0 Multi-input (central, desk -top and portable) machine dictation 
systems are the most efficient origination method for documents 
which are suitable for machine dictation 

00 27 alternative methods/configurations were evaluated 
, 00 The recommended configuration is predicated on implementation of 

I divisional WPCs 

00 Sensitivity testing results were similar to those for WPCs 

The most significant benefits of adopting the WP Study recommendations 
are as follows: 

0 Improved capability to meet workload demands 

00 More equitable distribution of work 
00 Adjustments can be made for deadline and priority tasks 
00 Adjustments can be made for unscheduled absences 
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0 Improved support overall for users 

00 Eliminate higher level concentration and improve WP support to 
all users 

00 Dedicate more personnel resources for administrative (non-typing 
office) support 

0 Improved capability to handle special typing volume needs 

00 Absorb impact of major cases, international crisis, etc. 

00 Absorb predictable volume needs, e.g., budgets, SPINS, etc. 

0 Improved capability to meet special typing needs 

00 Special (TEMPEST) equipment to meet security /sensitivity needs 

00 Equipment programmable for special tasks and languages 

00 Equipment capable of interface with other technologies 

The most prominent misconceptions, regarding the results and 
recommendations of the study, which have been voiced to TSD, and appropriate 
responses are as follows: 

I STATEMENT : The workload measurements taken in April, 1979 are not reliable. 

RESPONSE : Detailed quality assurance (QA) procedures were used successfully 
during the study to ensure against this eventuality. These 

included: 

(1) All document originators and typing personnel ; were provided . 
detailed training to properly record workload; data. 

(2) Detailed instructions were printed on the reverse side of the 
data collection forms (See Attachment 2). • 

(3) Each FBIHQ Section designated an internal coordinator to screen 
data collected, cneck its accuracy and assure that all affected 
personnel participate. 

(4) Each form and a copy of the completed document (except for highly 
classified and sensitive information) was reviewed by the 
originating division ',s representative and a team analyst. 

(5) The 22 person team was granted an additional week (110 workdays), 
over original projections, to ensure validity of the data. 

(6) The data analysts were instructed to give the benefit of the 
doubt to the options 'which favored the user's position. 

(7) Typing workload measurements were compared with each employee's 
non-typing (office support) workload to corroborate accuracy. 
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(8) A follow-up survey was distributed to the entire user population 
at the end of the survey period. It specifically addressed the ■ 
normality of the survey period relative to all aspects of the 
workload. Of the 2,037 users who responded to the survey, 813S 
indicated their work was within, or above, the normal range. 

STATEMENT : The workload is now substantially (on tne order 50% - 100%) higher 
and more complex than it was in 1979, and many more organizations 
now exist, therefore, the projections formulated as a result of the study are 
no longer valid. 

RESPONSE ; TSO has performed a cursory evaluation relative to this contingency 
and has found that only minor readjustments are required, based on 
the following; 

(1) The study projections, (i.e. , number of personnel, equipment 
configurations and related productivity goals), were based on a 
15% greater workload than actually measured in certain key areas, 
e.g., budget formulation, 

(2) There has been a 12% overall increase in on-board typing 
personnel since April 1979, however, most of the additional 
personnel are secretaries wno type at the maximum 15% level. 
Concurrently there has been a 4.5% reduction in total on-board 
personnel at FBIHQ. On this basis it is highly improbable that 
the typing workload has increased more than 12%. 

(3) Numerous organizational changes have occurred since April 1979, 
however, most have resulted in shifting personnel allocations 
within FBIHQ versus increasing the overall work force. 

(4) A substantial increase in priority work has occurred and is 
principally due -to the change in Presidential Administrations. 
Past experience indicates that some of this increase, e.g., SPINS 
and transition reports, will abate as soon as the transition is 
fully made. 

STATEMENT ; The FBI'S unique and special requirements make the Bureau 

unsuitable for centralized atJministrative and typing support. 

RESPONSE ; TSO has performed two in-depth WP studies within field offices, one 
study of field office functional requirements, i.e.. Title 
Ill/Consenual Monitoring (TIII/CM) transcription work, and the FBIHQ WP 
Study. Detailed research has been performed during these tasks which, witn 
the study analysis, illustrates conclusively that the FBI is highly i suitable 
for centralized support because: | 

(1) It is an information oriented organization. 
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(2) Document origination procedures and formats are standardized. 


(3) The majority of the documents (58%) are subsequently 'revised. 

(4) Organization size and workload volume are sufficient to support 
clusters. 


(5) The majority of the original documents (up to 83%) are suitable 
for machine dictation. 


STATEMENT : FBIHQ managers will lose secretarial support and effective control 

of the document origination process. 

RESPONSE : The TRC rejected the administrative (office) support proposals of 

the FBIHQ WP Study, therefore: 

(1) The administrative support clusters and non-WP typing clusters 
have been dropped from consideration. 

(2) Non-WP typing applications will continue to be typed by 
secretarial and typing personnel assigned at the cost-code level. 

(3) Self-correcting electric typewriters, and/or electronic memory 
typewriters, will be proposted for non-WP typing tasks. 

(4) The regulatory constraints which dictate use and allocation of 
WPE do not apply to the standard (non-WP) typing equipment and 
office support functions. 

(5) Computerized dictation tracking systems and quality assurance 
procedures in the WPC's will assure control of documents, plus • 
provide detailed workload statistics by priority, organization, 
originator/s and typist/s. . 

STATEMENT : FBIHQ organizations will lose existing WPE regardless of outcome 

of pilot project. 

RESPONSE ; The FBI owns most of its existing WPE and it is highly unlikely any 
will be lost, however: 

(1) Most of the equi|5ment is nearing the end of its' useful life and 
all regulatory constraints which apply to new WPE acquisitions 
also apply to acquiring replacement WPE. 

(2) Existing WPE is to be removed, on a phased basis, from FBIHQ 
divisions as they convert to WPC's, and acquire associated new 
WPE. 
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(3) It may be necessary to shift WPE within FBIHQ divisions to meet 
exigencies. , 

STATEMENT : The recommendation to implement WPCs in FBIHQ Divisions is a 

throwback to "Old Bureau Steno-pools", which do hot work: 

RESPONSE : 

A. There are mahy reasons why this analogy is inappropriate. The 
most significant of these are that the requirements were 
improperly defined and human factors were largely ignored under 
the steno pool concept, as follows: 

(1) Workload measures and productivity measures only considered 
volume and disregarded important factors such as document 
characteristics, difficulty factors, and variations in working 
conditions. 

(2) The functions were forced to fit the equipment and operational 
parameters as opposed to matching on the basis of requirements 
analysis (See Attachment 4). 

(3) Human factors, i.e,, extra scjnsitivity in considering the needs 
and participation of affected personnel, which is paramount in 
implementing major changes such as WPCs, were not emphasized to 
the extent proposed by the FBIHQ WP Study (See Attachment 5). 

(4) Management and quality assurance procedures .were ineffectual 
based on improper definition and understanding of the work 
requirements and human factors. 

(5) No inherent capability existed for consistently evaluating 
effectiveness and the alternatives for meeting exigencies, e.g., 
temporary and/or permanent fluctuations in volume, complexity and 
priority of work. 

NOTE: All of the above factors have received detailed consideration 
in planning the FBIHQ WP Pilot Project. 

B. The transition to more efficient modes of operation within 
the office is. essential to effectively implementing office 
automation, or "the office of the future” concepts, which are 
being mandated and developed within the FBI. 

(1) Cost-effective use of WPE is contingent upon machine utilization 
and productivity levels which are beyond what can normally be 
accomplished in an office environment. 

* 

(2) The sophistication and complexity of WPE have reached the point 
where specialization is required to reap optimal benefits. 

(3) Personnel with well -developed WPE skills will be required for 
future office automation tasks. 

- 9 - 


MemoranOum Mr. Bayse to Mr. Coiweii, dateo 9/9/81 
' RE:. ■. Word Proce^^g (WP) 

■ ’ FBIHQ WP Sll |Py Summarization 




Statement : The WP Study proposals are based on the "least cost" alternatives, 
and did not adequately consider other requirements. , 


Response : This is incorrect as the study methodology precluded cost being 

used as the principal factor: 


(1) Meeting workload demands, user acceptance and meeting special 
typing volume needs, in that order, were the most significant 
factors in the analysis. 

(2) Personnel, administrative support and equipment costs, in that 
order, were considerations, but these were assigned significantly 
less value. 

(3) Numerous of the 33 alternatives would have been less expensive 
than the selected alternative. 

(A) The features required as a result of the functional analysis 
assure that sophisticated and proven equipment and accoutrements 
will be acquired for the WPCs. 

Statement : If WP clusters do not reach the prescribed productivity and/or 
equipment utilization goals the divisions will be unable to meet 
their workload demands. 


RESPONSE : TSO, as the WP program manager, is responsible for assuring that 

users have adequate means to meet their WP requirements. 

Therefore, if the WPCs do not meet their goals and/or workload 
demands it is incumbent upon TSO's WP program manager to determine 
the cause and effect an immediate solution: 


(1) An inherent part of the implementation process is to make 
adjustments in each division's configuration for special 
requirements, -e.g. , security and pricirity work, and changes in 
organizations and workloads. 

(2) WPCs can meet their current workload projections by attaining 
approximately 723» of their productivity goals. 

(3) The dictation tracking systems will provide instantaneous and 
current detailed statistics on the workload and productivity 
characteristics iso that immediate adjustments can be effected, as 
required. 

(4) In the event of imajor cases or initiatives, the same statistics 
would be immediately available from all WPCs so that work could 
be redistributed based on overall FBIHQ workload and priorities 
(such redistributions would require prior approval by AD's of 
affected divisions). 

(5) If WPCs are unable to meet their divisions' workload demands 
utilizing the personnel, procedures and equipment proposed by the 
WP Study (as adjusted during the implementation process), 
additional personnel and equipment would be justified. 
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(6) As the divisions' workload patterns become apparent and users 
identify additional compatible user/tasks for the WPE, it is 
highly probable satellite work stations can be justified for 
remote location within FBIHQ. It is conceivable that such remote 
work stations could eventually be located outside FBIHQ, e.g., in 
employee's residences or special investigation sites. 

(7) The WPC's will also provide significant improvements in tne 
quality of documents through the proposed quality assurance 
program. 
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UNCLAS E F T 0 
ROCUi RICOn 00:NH 

REURTEL 11/30/61. 

INASMUCH AS THE DOCUMENTARY EVIDENCE DESCRIBED IN RETEL WAS 

OBTAINED THROUGH THE SERVICE OF ?i FEDERAL GRAND JURY SUBPOENA-, 

- ^ 

AN ARCHIVIST FROM THE NATIONAL A RCHiy ES„.AN.D. RECO RDS SERVICE IS 
PRECLUDED FROM EXAMINING THIS MATERIAL TO ASCERTAIN WHETHER IT 
HAS ANY HISTORICAL OR ARCHIVAL VALUE WARRANTING PERMANENT 
RETENTION BY THE FBI. 

ACCORDINGLY-, THE ONLY METHOD FOR YOUR OFFICE TO DIRECTLY 
RETURN THE DOCUMENTARY EVIDENCE DESCRIBED IN RETEL TO THE OWNERS 
AND/OR CONTRIBUTORS WOULD BE FOR YOUR OFFICE TO MAKE LEGIBLE 
MACHINE COPIES OF EACH DOCUMENT RETURNED AND RETAIN SAME IN YOUR 
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OFFICE'S FILE ON CAPTIONED MATTER- SHOULD YOU OPT TO FOLLOW 
THIS PROCEDURE-. YOU SHOULD SECURE AN APPROPRIATE RECEIPT FROM 
THE OWNERS AND/OR CONTRIBUTORS OF THE EVIDENCE IN ORDER TO 
DOCUMENT ITS RETURN- 


BT 



1982 




Dr. James E. O'Neill 

Assistant Archivist for Presidential Libraries 
FBI Appraisal Project Director 
^3^ational Archives and Records Service 
Washington, D. C. 20408 

Dear Dr. O'Neill; 



The FBI Salt Lake City Office forwarded 21 items of 
documentary evidence to FBI Headquarters for review by a member 
of your staff to ascertain whether this material has any 
archival, historical or other value to warrant its permanent 
retention by the United States Sovenment. The documentary 
evidence forx<rarded bv the FBI Salt Lake City Office pertains to 


the case captioned 


ionedP 
2o. , Tr 


Doing Business As Interwest 


Sandblasting Co. , Inc. Fraud Against the Government - Department 
of Labor, {False Payroll Reports)." For your information, the 
documentary evidence to be reviewed was voluntarily contributed 
by the Department of Labor in Salt Lake City. The United States. 
Attorney in Salt Lake City declined prosecution in this matter 
and the case has been retained :ln a closed status by the FBI Salt 
Lake City Office since Septembeir 8, 1980. 

I would appreciate your assigning an archivist to 
review the above -described material forwarded to FBI Headquarters 
by the FBI Salt Lake City Office. The corresponding FBI 
Headquarters investigative file will be made available in 
connection with the review of the documentary evidence. = 
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Sincerely, 


Robert W. Scherrer 
Section Chief 
Records Systems Section 
' Records Management Division 

NOTE: Dr. ePNelll is being requested to assign an archivist to 
review docu^.entary evidence forwa rded to FBIHO bv the Salt Lake 
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City Office Xn the case captioned 
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1/8/82 


R. W. Scherrer 


Classification - 


ms 


PORPOSE: 


To place the attached historical synopsis concerning captioned 
classification, which was prepared by the National Archives and Records 
Service (NARS), on record. 


R^OMMENDATIONs 


For information. 


DETAILS : 

During the course of an e;rtensive review of PBIHQ records con- 
ducted fay HARS in connection with tlhe civil matter "American Friends 
Service COTmittee, et al v, William H. Webster, et al® , OSDC, WDC, 

Civil Action Number 79-1655, historical synopses were prepared fay HARS 
archivists for each of our administrative and investigative classifications 
(1 through 213). These historical synopses provide an ercellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum ^ 

Is the historical synopsis for captioned classification. ^ 


Enclosure 
(p-66-19249 
1 - Mr, Bresson 
1 - Mr. Scherrer 
RWS:icm(4) 
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Pile (103-00) 1/8/82 

R. w. Scherrer 


Classification - 103 


PURPOSE: 


To place the attached hiotorica^synopsis concerning captioned 
classification, which was prepared by the^ ational Archives and Records 
Service (NARS), on record. 



RECOMMENDATION: 


For information 


DETAILS: 


I 



During the course of an extensive review of FBIHQ records con* 

ducted by NARS in connection with the civil matter "American Friends g 

Service Committee, et al v. Nilliam H. Webster, et al", USOC, WDC, g 

Civil Action Number 79-1655, historical synopses were prepared by NARS '^1 
archivists for each of our administrative and investigative classif icatlor^ 
(1 through 213), These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 


Enclos ure 
4>66-19249 
1 - Mr. Bresson 
1 - Mr. Scherrer 
RWS:lcm(4) 
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Pile (10-00) 


1/8/82 


R. w. Scherter 


Classification - 10 


ORPOSEs 


To place the attached hiatorieaj^synopsis concerning captioned 
classif icationr which was prepared by the^ational Archives and Re cords 
Service (NARS), on record. ^ ’ 


RECOMMEtiDATIOa : 

For information. 


DETAILS: 


During the course of an extensive review of FBIHQ records cotiv 
ducted by NARS in connection with the civil matter "American Friends \ 
Service Committee, et ai v. William H. Webster, et al", USDC, WDC, ^ 

Civil Action Number 79-1655, historical synopses were prepared by NARS ■; 
archivists for each of our administrative and investigative classif icatiops 
(1 through 213). These historical synopses provide an excellent summary'^ 
of the evolution of each classification and ©ay be of value for future ' 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 


Enclosure 
0^66-19249 
1 - Mr. Bresson 
1 - Mr, scherrer 
RWS:lcm(4) 



ni?rnR'i>EP 

"33 FI0 a 1382 





File (5-00) 


X/8/82 



R. W. Scherrer 


Classif ication - 5 


PURPOSES 


To place the attached historicai 
classification, which was prepared by the< 
Service (KARS), on record. 


, synopsis concerning captioned 
Hational Archives and Records. 


RECOMMENDATIOHt 


X 


For information 


§ 


DETAILS ; ^ 

During the course of an extensive review of PBIHQ records con- ^ 
ducted by NARS in connection with the civil matter "American friends ^ 

Service Ccmimittee, et al v, Killit® H. Webster, et al", OSDC, WDC, i 

Civil Action Number 79-1655, historical synopses were prepared by PARS i 
archivists for each of our adminiutrative. and investigative classif icationi 
(1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for cajjJtioned classification. 


Enclos ure 
■"-66-19249 
- Mr, Bresson 
1 - Mr. Scherrer 
RWSjlcm{4) 
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Pile (4-00) 


1/8/82 


R. w. Scherrer 


Classification - 4 


PURPOSE ; 

To place the attached hlstoricaV^^opsis concerning captioned 
classification, which was preparetS by the W^ional Archives and Records 
Service (RARS), on record. 

RECOKKBNDATIOR ; 

For information. 


DETAILS ; 

During the course of an extensive review of FBIHQ records con- 
ducted by RARS in connection with the civil matter "American Friends 
Service Committee, et al v. Willi, am H. Webster, et al", OSDC, WDC, 

Civil Action Number 79-1655, historical synopses were prepared by NARS 
archivists for each of our administrative and Investigative classifications 
{1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future r'v 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. ; 

Enclosure i 

^P-66-19249 ’ 

1 - Mr. Bresson 
1 - Mr. Scherrer , 

RWS;lcm(4) 
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File (199-00) 


1/8/82 



1 



R. Scherrer 


Classification - 199 


PURPOSE i 


To place the attached historical synopsis concerning captioned 
‘classification, which was prepared by the ^ational Archives and RQCor.ds 
j Service (HARS) , on record. 

I' “■ 

: RECOMMENDATION ; - 

i 

For information. 


■ DETAILS ; 

I During the course of arr estehsive review of PBIHQ records con- 

ducted by tslARS in connection with the civil matter ”American Friends 
Service Committee, et al v. William H. Webster, et al” , OSDC, WDC, 

Civil Action Humber 79-1655, historical synopses were prepared by HASS 
archivists for each of our administrative and investigative classifications 
(1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classif icntion and may be of value for future 
i reference and research. Attached t;o the original of this memorandum 
is the historical synopsis for captioned classification. 


Enclosure 
^:i>66-19249 
1 - Mr, Bresson 
1 - Mr, Scherrer 
RWS:lcm(4) . 
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1/8/82 



File (3-00) 


R, W. Scherrer 


Classification - 3 


PURPOSE: 


TO place the attached hlstoricaly^^^nopsis concerning captioned 
tiODf which ®as prepared by the wational Archives and Records 


classif icatiODf which was prepared by the ^tional Archives and Records 
Service (RARS), on record. ' — — 


RECCMWSBNDATIOH: 


For information. 


DETAILS : 

During the course of an extensive review of FBIHQ records con-, 
ducted by NARS in connection with the civil matter "American Friends ^ 
Service Committee, et al v. William H. Webster, et al", USDC, WDC, ^ ' 
Civil Action Number 79-1655, historical synopses were prepared by 
archivists for each of our administrative and investigative classif4catlons 
(1 through 213). These historical synopses provide an excellent ,^s»iamary 
of the evolution of each classification and may be of value fo"?^ future 
reference and research. Attached to the original of this memofandron - 
is the historical synopsis for captioned classification. 

^closure ■ 

(P66-19249 

1 - Mr. Bresson / 

1 - Mr. Scherrer 

RWS:lca(4) ' \ 
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File (9-00) 


R. w. scherrer 


Classification - 9 




PURPOSE; 


;to place the attached historical synopsis concerning captioned 
classification, which was prepared by the Hational Archives and Records 
Service-/(!JARS) , on record. 

RECOMMENDATION: 


For information. 


DETAILS ; . fvi 

During the course of an extensive review of PBIHQ records 
ducted by NARS in connection with the civil matter "Amer ican^FriVnds"' 
Service Committee, et al v. William H. Webster, et al**, USDC, WDC, 

Civil Action Number 79-1655, historical synopses were prepared by NARS 
archivists for each of our administrative and investigative classif icatic^f 
(1 through 213). These historical synopses provide an excellent suimaaryi^ 
of the evolution of each classification and may be of value for future S * 
reference and research. Attached to the original of this mem.orandvsa-'- 
is the historical synopsis for captioned classification. V | 

^closure /X 1^1 ^ ‘ 

(3«66-19249 

1 - Mr, Bresson ^ 

1 - Mr. Scherrer >' 

RWS:lcm(4) \ 
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6/29/82 


TO; DIRECTOR, FBI 

(ATTN: ROBERT W. SCHERER, CHIEF 

RECORDS MANAGEMENT DIVISION) 


FROM; SAC^ WFO (196B-1003) (P) (C-5) 
CHANGED: ^ 

3-lcH 

- FUGITIVE 

dba, 8UU Club, Inc., 

1710 Connecticut Avenue, N.W., 
Washington, D.C. and 
3505 Turtle Creek Boulevard, 

Suite 306, 

Dallas, Texas 75219 
FBW; MF; 

00: WFO 



Re WFO telcal to SA Robert W. Scherer on 6/18/82. 

WFO has received numerous complaints regarding cap 
tioned matter. This subject is currently a fugitive in a 
Postal Inspection Service (PIS) case, Baltimore, Maryland. 
All information concerning this case is being disseminated 
to the PIS for investigation. 






WFO has made xerox copies of the documents received and 
is maintaining a copy of these documents in the WFO case file. 
Unless advised to the contrary, UFO will release the original 
documents to the USPIS for evidenciary purposes. 
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File (43-00) 1/11/82 

B, W, scherrer 


Classification - 43 


PORPOSB: 


To place the attached historical synopsis concerning captioned 
classification# which was prepared by the ^3at ional Archives and Records 
Service (HARS)» on record. 

RICOMMSHDATION : 

For inforiaation. 



DETAILS ; 

During the course of an extensive review of PBIHQ. records con- 
ducted by KARS in connection with the civil matter "American Friends 
Service Comiaittee, et al v. Killian K* Webster, et al" , DSDC, WDC, 

Civil Action Himber 79-16S5, historical synopses were prepared fay KARS 
archivists for each of our administrative and investigative elassif icatio 
(1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandisa 
is the historical synopsis for captioned classification. 

Enclosure 

(p-66^19249 - 

1 - Mr. Bresson 
1 - Mr, Scherrer 
RWS:lcm(4) 


?^0T RECORDED 
^ FEB 2 1982 
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Pile (52-00) 


I/I1/82 


R, W. Scherrer 


Classification - 52 


PORPOSB ; 

To place the attached historical^ynopsis concerning captioned 
classification, which was prepared by the^ational Archives and Records 
Service (NARS), on record. r— — ““ ^ “ 


RECOMMENDATION : 


For information. 


DETAILS: 


' During the course of an extensive review of FBIBQ records con- k 

ducted by NARS in connection with the civil matter "American Friends g 

Service COTunittee, et al vy wlllltm H. Webster, et al", USDC, WDC, S 

Civil Action Number 79-1655, historical synopses were prepared by NARS E 
archivists for each of our administrative and investigative classification^ 
(1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. j 

^closure | 

(^66-19249 . ' ■ ' ■ 

1 - Mr!, Bresson - ^ \ 

1 - Mr. Scherrer /./ §Q 

RWS:lcm(4) 


NOTE] 

38 pEB 


60 FEB' 09 1982 


ORlGISi 


File C40-00) 


1/11/82 


R. Scherrer 


Classification - 40 


PURPOSE : 

To place the attached historical synopsis concerning captioned 
classification, which was prepared by the( ^ational Archives and Records 
Service (NARS), on record. ” ” 

RBCOMMEHDATIOH i 

For information. 


DETAILS : ^ 

During the course of an eKtensive review of PBIHQ records con- 
ducted by NARS in connection with the civil matter "American Friends 
Service Committee, et al v, Willie, H. Webster, et al", USDC, WDC, 

Civil Action Humber 79-1655, historical synopses were prepared by HARS 
archivists for each of our administrative and investigative classif icatic 
(1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 

enclosure 
CP-66-19249 
1 - Hr, Bresson 
. 1 - Mr, Scherrer ' 

RWS:lcm(4) 
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REGOBDED 
" FEB 2 1982 
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File (42-00) 


1/11/82 


R. W. Seherrer 


Classification - 42 


PURPOSES 


To place the attached historical synopsis concerning captioned 
classif ication, which was prepared by the<^ational Archives and Records 
Service (NARS) , on record. 


RECOHUEHDATIOH: 


For information. 


DETAILS : ^ 

During the course of an extensive review of PBIHQ records con- q 
ducted by SARS in connection with the civil matter "American Friends S, 

Service Committee, et.al y. Willia®! H. Webster, et al", OSDC, WDC, *3 

Civil Action Humber 79-1655, historical synopses were prepared by NARS 
archivists for each of our administrative and Investigative classif icatior* 
(1 through 213). These historical synopses provide an excellent summary S 
of the evolution of each classification and may be of value for future ^ 
reference and research. Attached to the original of this memor and ibb 
is the historical synopsis for captioned classification. 

Enclosure 
CP-66-19249 
1 - Mr. Bresson 

1 - Mr. scherrer . 

RWSslcm{4) 


RECORDED 
FEB 2 , 1982 




Pile (44-00) 1/11/02 

R. W. Scherrer 
Classification - 44 



PORPOSE t 

To place the attached hits tor leal synopsis concerning captioned 
classification* «hich was prepared by the National Archives and Records 
Service C( N ars ) » on record. 

RECOMMENDATION : 

For inforraation. 


J 


DETAILS : 

During the course of an <sx tensive review of PBIHQ records con- 
ducted by NARS in connection with the civil matter "American Friends 
Service Coi^ittee, et al v, Williaa H. Webster; et al", OSDC, WDC, 

Civil Action Number 79-1655 » historical synopses were prepared by NARS 
archivists, for each of our administrative and investigative classifications 
(1 through 213). These historical synopses provide an excellent stanmary^S. 
of the evolution of each classification and may be of value for future >J 
reference and research. Attached to the original of this raemorandtraj r\ 
is the historical synopsis for captioned classification. 

Enclosure 

CP-66-19249 ' 

1 - Mr. Sresson ■ ' 

1 ■- Mr. Scherrer ■ ‘ > ■ '''li, 

msilcm(4) \ 
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32 FEB 2 1982 
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Pile (32-00) 


1/11/82 






R. W. Scherrer 


Classification - 32 


PURPOSE: 

To place the attached historical synopsis concerning captioned 
classification, which was prepared by the National Archives and Records 
Service ^^ARS) , on record, 

RECOMMENDATION ; 

/ For information. . 


DETAILS : 

During the course of an extensive review of FBlHQ records con- 
ducted by NARS in connection with the civil matter "American Friends 
Service Cfflamlttee, et al y. Nilliara H. Webster , et al" , DSDG , WDC , 

Civil Action Number 79-1655, historical synopses were prepared by NARS 
archivists for each of our administrative and Investigative classifications 
(1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached fep the original of this memorandum 
is the historical synopsis for captioned classification. P' 

• ' ■■■- ■' • ^ '■ ■ ■ ' 

Enclosure r 


0^66-19249 
1 -!• Mr. Bresson 
1 - Mr. Scherrer 
RWS:lcm(4) 



0)2 FEB 


Pile (36-00) 1/11/82 


R. W. Scherrer 


Classification - 36 


PURPOSE t 

To place the attached historical synopsis concerning captioned 
classification, which was prepared hy the national Archives and Records 
Service (EARS), on record. 

REX:C»^EMDAT10S i 

For information. : ^ 


\ M 


DETAILS: 


I? ^ring the course of an eittensive review of FBIHQ records coM o 
ducted by~i?ARg..Bin connection with the civil matter "American Friends 1 

Service C<mmttee> et al v. nilliam H. Webster, et al", OSDC, WDC, 

Civil Action Humber 79-1655, historical synopses were prepared by NARS 
archivists for each of our administrative and investigatiye classifications 
(1 through_213) . These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future : 
reference and research. Attached to the original of this memorandum 
Is the historical synopsis for captioned classification. 


Enclosure 
^66-19249 
X - B5r. Bresson 
1 - Mr, Scherrer 
RWS:lcm(4) 




S^iOT RECORDED 








Pile tl7~Q0) 


1/11/82 


R. W. Scherrer 


Classification - 17 


PURPOSE ; 

To place the attached historical synopsis concerning captioned 
class! fl^tipnr which was prepared by the Rational Archives and Records 
Service'^^ARS) r on record, 

fe . ^RBCOMHEtlDATiOH ; ' 

' For Information. 


DETAILS ; 

During the course of an ejttensive review of FBIHQ records con- ^ 
ducted by RARS in connection with the civil matter "American Friends 
Service Committee, et al v. Willifflo H. Webster, et al", HSDC., WDC, 

Civil Action Number 79-1655, historical synopses were prepared by NARS 
archivists for each of our administrative and investigative classificatioftsJ 
(I through 213),. These historical synopses provide an excellent summary 
of the evolution of each class ificafcion and may be of value for future 
reference and research. Attached to the original of this memorandum < 

is the historical synopsis for captioned classification. ■ 

Enclosure \ 

( 1966-19249 \ 

1 - Mr. Bresson \ 

1 - Mr, Scherrer\ ^ 

BWSilcO(4) \ 


not KBCDRUEU 
‘?, FEB 2 1982 
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File <39-00) 


1/11/82 


R. <?. Scherrer 



Classification - 39 


PURPOSE: 


To place the attached historical synopsis concerning captioned 
classification, which was prepared by the< ^ational Archives and Records 
on record. 


REGOMMENPaTIOM ; 

For information. 


V- 






DETAILS: 


4 


During the course of an oxtensive review of FBIHQ records con- 
ducted by NARS in connection with the civil matter "American Friends 
Service Cotmnittee, Qt al v. WillleBri H. Webster, et al", USDG, WDC, 

Civil Action Nianber 79-1655, histouical synopses were prepared by NARS 
archivists for each of our administrative and investigative classlf icatio 
(1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 


Enclosure 
C^66-19249 
1 - Mr. Bresson 
1 - Mr. Scherrer 
RWS:lcm(4) 
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(5!ftG#AL' FOBD* 
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1/11/6S 


UNCLAS E F T 0 


ROUTINE 


FM DIRECTOR FBI 



b6 

b7C 


YOU RE AUTHORIZED TO RETURN DOCUMENTARY EVIDENCE DESCRIBED 
IN RETEL TO THE CONTRIBUTOR. YOU SHOULD FIRST MAKE A LEGIBLE 


I 

i MACHINE COPY OF EACH DOCUMENT AND RETAIN SAME IN YOUR OFFICE'S 
I FILE ON CAPTIONED. YOU SHOULD ALSO SECURE A RECEIPT DOCUMENTING 
■J THE RETURN OF THIS EVIDENCE. 

BT 

I 



34 


JAN 28 1982 


RUSsevp 

(ff- 

Y - MR. MONROE 
1 - MR. MINTZ {ATTN:| 


i/ii/aa 


1 - AD-, RECORDS MANAGEMENT DIVISION 
1 - MR. ■CEHFRRP-R 


sm4 


b6 

b70 


ORKSINAt FILED IIJ , 

- ^ / cK/sy 







File (29-00) 


1/11/82 



R. W. Scherrer 


Classification - 29 



PURPOSE : ; ' 

To plaice the attached historical synopsis concerning captioned 
classif i^tion, which was prepared by the National Archives, and Records 
Service ^NARS ) , bn record. . ^ 

RECOMMENDATION : \ 

f - For information. 


DETAILS : ; ' 

During the Course of an extensive review of PBIHQ records con^- 
ducted by NARS in connection with the civil matter "American Friends 
Service Gonunittee, et al v. William H. Webster, et al", USDC, WDC, 

Civil Action Number 79-1655, historical synopses were prepared by nARS 
archivists for each of our administrative and investigative classifiCati 
(1 through 213),; These historical synopses provide an excellent sunmary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 

Enclosure 

Ui66-19249 < 

1 - Mr. Bresson 
1 - Mr. Scherrer 
RWS:lcm(4) 





ROT Ey:;cCRnT:D 
0 ns 2 1982 







i/ii/aa / 


Pile (25-00) 


R. W. scherrer 


Classification - 25 


PURPOSE ; 

To place the attached historical synopsis concerning captioned 
classifi^tion, Which eas prepared |>y the National Archives and Records 
Service 4«ARS) » on record. 

RECOMMENDATION : 

/ For information. 


DETAILS : 

During the course of an extensive review of PBIHQ records con- 
ducted by HARS in connection with the civil matter "American Friends 
Service Committee, et al v. William H. Webster, et al", DSDG, WDG, 

Civil Action Number 79-1655, historical synopses were prepared by WARS 
archivists for each of our administrative and investigative classif icatii 
(1 through 213) . | These historical Synopses provide an excellent summary 
of the evolution , of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 


^closure 
@66-19249 
1 - Mr. Bresson 
1 - Mr. Scherrer 
RWS:lcm(4) / 






iforr E'RcoRn?" 
|i!" FEB 2 1982 







Pile (26-0,0) 


i/11/82 


R, i?, Scherrer 


Glassification - 26 


pgRPOSE : : [ ' • 

To place .the attached historical synopsis concerning captioned 
class if^at ion r which was prepared by the National jfirchives and Records; 
Seryic^^NftRS) » tin record. 

RECOMMEHPATlON t i 

For inforination. , 


DETAILS s 



During! the course of an extensive review , of PBIHQ records con-. - 
ducted by NARS in connection with the civil matter r^Araer lean Friends 
Service Committee, etal V. William H. Webster, et ai",;OSbc/ W . 

Civil Action Humber 79-1655, historical synopses were prepared by WARS v 
archivists Cor each of pur administrative and inve.stigattve ciassif icatiphs 
(1 through 213). These historical synopses provide an excellent suramary 
Of the evolution; of each ciassif icat ion and may be of value for future 
reference and feisearch. Attached to the priginal ,bf this memorandwB 
is the historical synopsis Cor captioned classification. ^ 

-^closure' ■ 


1 / 66-19249 ; 

T Hr. Bresson ' 
1 - Mr . Sc he tr e r 
RWS:lcm(4) ; 






^2 F£g 


If 



PPRPOSE t ; 









l/Xl/82 



To place the attached historical synopsis concerning captioried 
classification, which was prepared hy the National Archives and Record^ 
Service (NARS), on record. 


REGOMMENDATIOW t 

For information. 


■ DETAILS ; 

course of, an extensive review of FBIHQ records cpn- 
d PC ted b y NARS in connection with the civil matter "American Friends 
service Gommitteie, et al v. Willianii H. Webster, et al”, USDC, WDG, 

Civil Action Number 79-1 &55i historical synopses were prepared by NARS 
archivists for e;acb of our a<teiiinist;rative and investigative classifications 
(1 through 213) .These historical synopses provide an excellent summary 
of the evolution of eaph ciassification and may be of value for future 
reference .ahd re|search. Attached t;o the original of this memorandum 
is the historical synopsis for captioned classification, 

^closure 
4^66-19249 
1 - Mr . Bresson r 
1 - Mr. Scherrer 
RWS:icm(4) ; 

; ■ .... 2 1982 -; 




liMflmi, PTW/ tw 






Pile {31-00) 


1/11/82 


R. W, Scheirer 


Classification - 31 


PURPOSE: 


' j To place the attached historical synopsis concerning captioned 

4/classif ica^ion,; w was prepared by the Hatibnal Archives and Records 

■ Service ^H^S),]on record. 


RECOMMENDATION s i 


For iinformation. 


DETAILS : , ■ ■ 

During the course of an eKtensive review of FBIHQ records con- ,1 

ducted by NARs ! in connection with the civil matter "American Friends ij 

Service Gonunittee, et al v. William H. Webster r et al", DSDG, WDCf jj 

Civil Action Number 79-1655, historical synopses were prepared by NARS iJ 
archivists for leach of pur adminiutrative and investigative classificatlonsj 
(1 through 213). These his tor leal synopses provide an excellent summar^sl.| 

of the evolution of each. classlfi|:ation and may be of value for future : 

reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classificatibn. - 


^closure 
(P-66-19249 
1 - Mr. Bresson 
1 - Mr. Scherrer 
RWSslcm(4) i 




W ^aiGOBDEl) 
()2 FEB 2 1982 


Jl^XI 








Pile (45^00} l/il/S^2 

/ ! ' - y * ■ . ^ 

R. W, Scherret 
Classification - 45 


PURPOSE t 


TO place the attached historical synopsis concerning caption^ 


classifi^jtion, which was prepared by the Rational Archives and Recocjd^ 
Ser vice ^|am) , I on record. 


RECOMHESDATIOH! 


For information. 


DETAILS? 



Durln-g the course of an extensive review of PBIHQ records con- 
ducted by, SARS iin connection with the civil matter “American Friends ■ 
Service Coramitt!ee> et al v, William H. Webster, et al“, USDG, WDC, 

Civil Action WiatJber 79-1655, historical synopses were prepared by WARS ^ 
archivists for each ‘of our administrative and investigative classiflcetyons 
(1 through 213). These historical synopses provide an excellent suram'^-y 
of the evolution of each classification and may be of value for futufy 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for ca{ptioned classif icatioh. 


Enclosure 
@66-19249 : 

1 - Mr. Bresson 
1 - Mr. Scherrer 
RWS:lc»(4) 



■y ■ 





NOT aKCORDED 

€02 FEB 2 1982 







I 




Pile (47-00) 


1/11/82 



R. W, Scherrer 


Classification - 47 


PURPOSE 8 

To pl^ce the attached hinstoric^ synopsis concerning captioned 
classification^ ! which was prepared by th^^at tonal Archives and Records 
Service (NARS) , on record, — — — . ' — r""" -- . 


RECOMMEHDATIOH: 


For ihformationi 


DETAILS? 


, ^ 


During the course of an^exf^sive review of PBtHQ records con^X - 
ducted by HABS in connection-with lithe civil matter "Americah. Friends . 

Service Committeef et al v, williajt H, ^ebsterr et al", OSDC, WDC, 

Civil Action Number 79-16S5# histotcical synopses were prepared by NARS 
archivists for each of our adminisitrative and investigative classification 
(1 through 213) i These historical synopses provide an exceilent summary g 
of the evolutloh of each classif ictation and may be of value for future g 
reference and research. Attached to the original of this memorandum j 
is the historical synopsis. for captioned classification. M 

Enclosure S 

0^66-19249 ■ ; ^ 

1 - Mr. Bressoni ^ ■ 

1 - Mr. Scherref ^ ^ / V I 

RWSslcm(4) ff ^ ^ . 



P 


mi 


ECORD] 



S0FE^98^ 






File (2lTdpi 1/11/82 

R. W. Scherrer 
Classification - 21 

PURPOSE ; 

To place the attached historical synopsis concerning captioned 
classif i.^p’lon, which was prepared hy the National Archives and Records 
Service (NARS) , on record. 

RBCOMMEHDATIOS ; 

For information. . - 



DETAItS; 


During the course of an estenslve review of PBIHQ records con- 
ducted by NARS in connection with thc» civil matter "Ajiierican Friends . 
Service Ccwnniitteei et al v. Nilliara ta. Webster, et al", USDC> OTC, 

Civil Action Number 79*!-1655, historical synopses were prepared by NARS 
archivists for each of our administrjative and investigative classifications 
(1 through 213) . 'These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 


Enclosure 
5 ^ 6-19249 
I - Mr. Bresson 
1 - Mr. Scherrer 
RWS:lcm(4) 






Pile (50-00) 


1/1 i/82 


R. W. Scherrer 


Classification - 50 


PURPOSE t 

To pljace the attached historic 
classificationr which was prepared by th 
Service (NARS) *i on record. 

RECOMMBNDATIOW ; 

For inforraatioh. 




S synopsis; concerning 
atlonal Archives and ;Recofe^^^^' 


DETAILS : 






During the course of an extensive review of PBIHQ records con-^ .g 
ducted by NARS; in connection with the civil matter •American Priends 
Service Ccmralttee, et al vw williaa E. Webster# et al"> USDC# WE»3# g 

Glvil Action Ntfuber 79-1655 , historical synopses .were prepared Jby WARS g 
archivists for; each of our adainlstrative and Investigative classification 
(X through 213,) .? These historical synopses provide an excelie^nt .sUB® ® 
of the evoluti|on of each classif ication, and may be of yalue for f uture 
reference and iresearch. Attache^ to the original of : tlils meraw ‘ 

is the his tor leal synopsis for captioned classification. ^ ^ j 


jEoclosare 
#66-19249 
1' - Mr. Bresson 
1 - Mr. Scherrer 
RWS:lem{4) i ■ 





^otregqiuIP' 

FEB 2 1982 - 




File {48-00) 


R, W, Scherrer 


1/11/82 


Clas si f icatii on - 


PURPOSE 8 


TO place the attached historicaar^ynopsis concerning captioned 
classification, which was prepared by the^tional Archives and Records 
Service (NARS) , oh record. 


RECOMKENDATIOMi 


For information. 


DETAILS t - 

During the course of an extensive, review of PBIHQ records con- ' 
ducted by NARS in connection with ihe civil matter "American Friends _ • 
Service Committee, et al y, williaii H. Webster, et al?, DSEK:, WDC, 

Civil Action Number 79-1655, histolrical synopses were prepared by NARS 
archivists for each of our adminisferative and investigative classifications 
(1 through 213); These historical Synopses provide an excellent su&^y 
of the evolution of each class if ic|at ion and may be of value for fut«lre|^ , 
reference and research. Attached Ifeo the original of this memorandum's^’^ 
is the historical synopsis for captioned Classification. 

. ‘ ■ ■ - ■ ' '■ . . 3 , 

Enclosure * 

J166-19249: . ^ ' / ' - 
1: - Mr.- Bresson: . 

1. ■'-‘■Mr. ■ Scherrer ■ ; / •: 

RWS:lcm(4) i . iV 






not EBCewDEE 
40 FEB 1 w 




■la- 


c 




1/11/82 


File (49-00) 

R, W. Seheirrer 
Classification - 49 


PPRPOSg : 

To place the attached historical^ynopsis concerning captioned 
classification, i which was prepared by the^ ^tional Archives and Records 
Service (HARS) , : on record. ■ ' " ~ - 


RECOMMEKDATIOH t i 

For ihfonaation. 


■y, 


DETAILS* - 

During the course of an lextensive review of FBIHQ records con- 
ducted by NARS in connection with the civil matter "American Friends 
Service CoroiBittee, et ai v. Willia'R H. Webster, et al", DSbC, WDC, 

Civil Action Humber 79-1655, histo;rical synopses were prepared by HARS 
archivists for each of our administrative and investigative classif icatic 
<1 through 213); These historical synopses provide an excellent summary 
of the evolution of each classificjatioh and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 

Enclosure 

^ 66-19249 - ^ ^ ^ ^ ^ ^ 

1'- Mr, - Bresson; 

1 - Mr, Scherrer 
RWS:lcm(4) ; 


<3> 
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UN CL AS EFT 0 


ROUTINE 


FM DIRECTOR FBI 

TO FBI KANSAS CITY 1376-351,31} ROUTINE 
BT ■ a /V Am ak 


UNCLAS E F T 0 


ET ALi ITSPf. 00 5NH 


REURTEL 12/5fi/fll. 


YOU ARE AUTHORIZED TO RETURN DOCUtlENTARY EVIDENCE DESCRIBED 
IN RETEL TO THE CONTRIBUTOR. YOU SHOULD FIRST MAKE A LEGIBLE 
MACHINE COPY OF EACH DOCUMENT AND RETAIN SAME IN YOUR OFFICE'S 
FILE ON CAPTIONED,. YOU SHOULD ALSO SECURE A RECEIPT DOCUMENTING 
THE RETURN OF THIS EVIDENCE- 


Cij 


RlilSJGS/p 


1/11/SE SmM 


Q - fe,b-lR54H 

1 - MR. MONROE i 1 

1 - MR. MINTZ CATTN-.| 

1 - AD-. RECORDS MANAGEMENT DIVISION 
1 - MR. SCHERRER 
1 -\ 






1 1 r\\ 




33 FEB 






I '•'V 




1 1 


i/ii/as 


UNCLAS E F T 0 


ROUTINE 


FM DIRECTOR FBI {l'^^C-^bS> 



TO FBI NEW ORLEANS •Cn4C-17M} ROUTINE 

attention; baton rouge resident agency 


UNCLAS E F T 0 





Hitj. f-' 




|FORt1ER CHIEF OF POLICE-, BATON ROUGE -i 

LOUISIANA! HOBBS ACT - COPOV 00b NEW ORLEANS 
REURTEL lS/14/ai- 

THE ONLY METHOD TO RETURN DOCUMENTARY EVIDENCE. DESCRIBED IN 
RETEL DIRECTLY TO THE OWNERS WOULD BE FOR YOUR OFFICE TO 
DUPLICATE THESE RECORDS AND RETAIN A COPY OF SAME IN YOUR 
OFFICE'S FILE ON CAPTIONED. YOI,l SHOULD ALSO SECURE, A RECEIPT' TO 
DOCUMENT-'THE 'return OF THIS EVIDENCE- 


O. I 

uS s 



RWS :e vp 


1/11/BE 


(T)- bW-nEDT . 

1 - MR. MONROE 

1 - MR. MINTZ -CATTN: 

1 - AD-, RECOpS MANAGEMENT DIVISION 
1 - MR. SCHERRElflA 


^ ‘ ■ 




SL44 


NOT BECOEDED 

23 fEB: 18 i932 






File (15-rOO) 


Ri W. ScHeirrer 


Classification - 


1/11/82 


PURPOSE : ' 

To place the attached historical synopsis concerning captioned 
classification, which was prepared |>y the national Archives and Records 
Service (NARS), on record, 


RBCOMMBNDATIOH: 


For inforiaation. 


DETAILS : ■ ' ■ . • ‘ - 

(^l^inglthe course of an ej? tensive review of FBIHQ records con- 
ducted by^w^,,JjM 3 onnection with the civil matter “American Priends 
S|ervice Ccramlttee, et al v. nilliam H. Webster, et al", DSDC, t^JDC, 

Civil Action number 79-1655, historical synopses were prepared by NARS 
archivists for each of our administjcative and investigative classifications 
(1 through 213) , i These historical synopses provide an excellent summary 
of the evolution; of each classif icafeion and may be of value for future 
reference and research. Attached ti> the original of this memorandum 
is the historical synopsis for captioned class^^cation. 

^closure ‘ a /> 

(^66-19249 . , ■ : J J 

1 - Mr. Bresson 

1 - Mr. Scherrer " 

RWS:lcra{4) NOT recorded 

ISiR FEB 2 1982 






wiQiwiii'fnds ss 


Pile (27-00) 

■ ■’ - J 


l/U/82 


R. W. Scherrer 


Classification - ,27 


PURPOSE: ; 

To place the attached hisitorical synopsis epncerning captioned 
class Ifio^tion, which was prepared (by the National Archives and Records 
Service^’HARS) , oh record. 


RECOMMENDATION: 


For information. 


DETAILS : - 

During, the course of an eKtensive review of PBIHQ records con- 
ducted by NARS in connection with the civil matter "American Friends 
Service Committee, et al v. Nilliaa H. Nebster, et al", USDC, NDC, 

Civil Action Number 79-1655, historical synopses were prepared by NARS 
archivists for each of our adrainistrative and . investigative classif icatiolla 
(1 through 213). | These' historical synopses provide an excellent summary ’'i/Ss 
of the evolution of each classif ica|ioh and may be of value for future 
reference and research. Attached t<> the original of this memorandum 
is the historical synopsis for captioned classification. ^ 

... ■ • . . ' ■_ V 

^closure 

0 ^^ 66 - 1924,9 

.1 - Mr, Bresson ' ’ • 

1 - Mr. 'Scherrer 

RWS:lcm{4) . 



FEB 2 1982 






Pile (544-00) 


l/Xl/82 


R. W,. ScherEeir 


Glassification ^ 54 


PURPOSE : I 

To place the attached historica 
clajssif Ication, Which was prepared l)y th^ 
Service (RARs)« on record. 


synopsis concerning captioned 
ational Archives and Records 


RECOMMENDATION: 


For Inforinatidn. 


DETAILS: 


During i the course of an extensive review of PBIHQ records con- 
ducted by PARS in connection with the civil matter "American Friends- g 

Service Gtmimittee, et al V. william H. Webster, et al", DSDC, WDG, g 

Civil Action Number 79-1655, historical synopses were prepared by WARS g 
archivists- for each of our administrative and Investigative classif ications^ 
( i through 213 ) i ' These historical hynppses provide an excellent summary ^ 
of the evolutlGn of each classif ication and may of value for future § 
ref erence and research. Attached tO the or iginai of- this memorandum S 

is the historicai Synopsis for Captioned classification. S 


.^closure 
<1^66-19249 
1 - Mr. Bresson: 
1 - Mr. SCherrer 
RWS:lcm(4) 



NOT RECORDED 
38 HB 2 1982 




Memorandum ^ 




* 


■DIRECTOR ■ FBI ■ ■ ' ■■. ■■ ' Date . • I/H/82- 

■ '■■ (ATTEN:.; RECORDS MANAGEMENT DIVISION) ■( SA”[j 

SAC, LOS -ANGELES (■29-11496) . (WCC-3) (C) '' ' ' ; 


Subject : 


Former Lending Office 
Community Bank 
Huntington Park .Branch 
Huntington, California 
BF&E , ; 

00: Los -Angeles 








i The Los Angeles ' Of ficej was ' contacted by the Law Firm, 
of Cadoo4Tretheday McGinn and 'Morgan, 4560 Admiralty Way, 
Marina Del Key, Suite 110. An original deed had been obtained 
by the FBI in connection with the captioned investigation from 
Attorney ' Jack Morgan . The matter was declined by the United 
.States Atstorney's Office, Lps Angeles , California, . and 
Amador was not prosecuted. 

Morgan requested that the Burea u return the original 
deed in connection with a l ta.wsuit between ] ~ who 

issued the original deed tb| 

Th e original deed was re.turned to the law firm by - 
Special Agent and a copy of the deed was 

maintained in the Lo's Angeles file. 




RfiCOBDEET 

II 1932 


0- Bureau ; 

1- Los Angeles 


WTJ/baf 
(4) : 


W ® 1 > t982 




Pile (51-00) 


1/11/82 


R. W. Scherrer 


Classification - 51 


PURPOSE." 


To place the attached historicai^ynopsis concerning captioned | 
classif icatioOf which was preparect! by theHfational Archives and Records 
^Service_ (NARS ) , on record. =— — j 

RECOMMENDATIONS ^ 


For information. 


DETAILS 3 

During the course of an extensive review of PBIHQ records con- 
ducted by NARS in connection with the civil matter "American Friends 
Service Committee, et al v. Willirm H. Webster, et al”, DSDC, WDC, 

Civil Action Number 79-1655, historical synopses were prepared by NARS 
archivists for each of our administrative and investigative classif icatic 
(1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 


^closure 
(5/66-19249 
1 - Mr. Bresson 
1 - Mr. Scherrer 
RWSslcm(4) 





notrecok®' 

FEB 2 1982 


&OFEBTI10I 




1 


1 




u 


}r\cy 


i/ii/as 


UNCLAS E F T 0 


ROUTINE 



Fd DIRECTOR FBI 



YOU RE AUTHORIZED TO RETURN DOCUMENTARY EVIDENCE DESCRIBED CC 

O 

IN RETEL TO THE CONTRIBUTOR. YOU SHOULD FIRST MAKE A LEGIBLE 
MACHINE COPY OF EACH DOCUMENT AND RETAIN SAME IN YOUR OFFICE'S 
FILE ON CAPTIONED; ^ YOU SHOULD AL5^0 SECURE A RECEIPT DOCUMENTING 
■JHE RETURN OF THIS EVIDENCE- 
BT 


RUS :s vp 




5t,4M 


^ - MR. MONROE 

1 - MRi MINTZ •CATTN; ! I 

1 - AD4 records management DIVISION 
1 - MR.\ SCHERRER b6 





1 H 



hlC 


46 FEB 2 198^ 


b2 






.0 



1/8/82 



Pile (1-00) 


R, W, Seherrer 


Classification - 1 


PURPOSE : 

To place the attached his tori ca^T^ynops is concerning captioned 
classification^ which was prepared by the National Archives and Records 
Service (NARS)# on record. 

RK:0MI4ENDATI0N : 

For information. 


DETAILS : 

During the course of an extensive review of PBIHQ records con- 
ducted by NARS in connection with the civil matter "American Friends 
Service Committee, et al v. Willian H. Webster, et al", USDG, WDC, 

Civil Action Number 79-1655, historical synopses were prepared by NARS 
archivists for each of our administrative and investigative classifications 
(1 through 213), These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 

Enclosure 

(^ 1 ^ 6-19249 ^ 

1 - Mr. Bresson '1 

1 - Mr. Seherrer 

(4) I 

RWS:lcm 













File (2-00) 


1/8/82 


R. Scherrer 


Classification - 2 


PDRPOSEt 



To place the attached historical synopsis concerning capt|i6B|^v 
classif ic^lon, \?hich was prepared by the National Archives and Rec,brd’s% ; 
ServiceJcmRS), on record, I 


RECCglMENPATIOWi 


Pot information 


m 


I, 

i 



DETAILS; 


During the course of an extensive review of PBIHQ records con- 
ducted by NARS in connection with the civil matter “American Friends 
Service Committee* et al v, William H. Webster, et al", USDC, WDC, 

Civil Action Number 79-1655, historical synopses were prepared by KARS 
, archivists for each of our administrative and investigative classificat^ 
(1 through 213). These historical synopses provide an excellent summary^ 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandicb 
is the historical synopsis for captioned classification. 






Enclosure 
CIP66- 19249 



V - Mr. Bresson 
1 - Mr. Scherrer 
(4) 

RWS; 1cm 





1. V ' '"^9^ 



notniMAT. PILED INS ■; 




Classification - 206 


PURPOSE 8 

To place the attached historical synopsis concerning captioned 
class illation, which was prepared by the national Archives and Records 
Servicr-^ARS) , on record. 

r I, • 

RECOMMSaPATIOn t 

For information. 


DETAILS 8 


During the course of an ejctensive review of FBIHQ records con- 
ducted by HARS in connection with tlie civil matter "American Friends 
Service Committee# et al v. William H. Webster, et al", USDC, WDC, 

Civil Action number 79-1655, historical synopses were prepared by WARS 
archivists for each of our administrative and investigative classifications 
(1 through 213). These historical siynopaes provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached tco the original of this memorandum 
is the historical synopsis for captioned classification. 


Enclosure 
CP66-19249 
1 - Mr. Bresson 
1 - Mr. Scherrer 
RWS:lcm(4) 



I 











/ 


Pile (12-00) 


1/8/82 


R. Wo Scherrer 


Classification - 12 


PURPOSE ; 

To place the attached historic^ synopsis concerning captioned 
classif icationr which was prepared by th^^ational Archive s and Records 
Service (HARS)r on record. ' — — 


RECC^ENDATIOW; 


For information. 


DETAILS; 

During the course of an extensive review of FBIHQ records con- 
ducted by WARS in connection with the civil matter "/unerican Friends 
Service C«»nmltteer et al v. Willl&ia H. Webster, et al" , OSDC, WDC, 'll 

Civil Action Nianber 79-1655, historical synopses were prepared by WARS ^ 
archivists for each of our a^inisitrative and investigative classificati^s 
(1 through 213). These historical synopses provide an excellent siBnmar:^\ 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandten ^ 
is the historical synopsis for captioned classification. / 

Enclosure ^ 

i^66-19249 . V 

1 - Mr. Bresson 

1 - Hr. Scherrer / / ^'Y 

RWS:lcm(4) ISW ^ ^ X 

*■ , 





Pile (6-00) 


1/8/82 



R. W. Scherrer 


Classification - 6 


PURPOSE* 



To place the attached hits tori; 
classification, «;hich was prepared by t^ 
Service (N ftRS), on record. 

RECOMMEWDftTlOR t 

For information. 


DETAILS* 


^synopsis concerning captioned 
ational Archives and Records 



During the course of an extensive review of PBIHQ records ebtfv- 
ducted by BARS in connection with the civil matter "American Friends 
Service Committee, et al v. William H, Webster, et al", DSDC, WDC, p 
Civil Action Humber 79-1655, historical synopses were prepared by HA sS 
archivists for each of our administrative and investigative classifications.! 
(1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classif icc^tion and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 


closure 
66-19249 
- Mr. Bresson 


1 - Mr. Scherrer 


RWS*lcm(4) 











'4 

t 


Pile (7-00) 


1/8/82 


R. W. Scherrer 


Classification - 7 


P0RP05E : I 

To place the attached hitstoricar synopsis concext^q ^c^tXooe 
classification, which was prepared by thei ^ational ftrchives^nd Records \y I 
Service (HARS), on record. 

RBCOHMEHDATIOB : ^ 

For information. ■ \ \ 


DETAILS: 


During the course of an eKtenslve review of PBIHQ records con- 
ducted by NARS in connection with the civil matter "American Friends 
Service Committee, et al v. William H. Webster, et al", OSDC, WDC, 

Civil Action Humber 79-1655, historical synopses were prepared by WARS 
archivists for each of our administrative and investigative classif icatio 
(1 through 213). These historical synopses provide an excellent summary 
of the evolution of each classification and may be of value for future 
reference and research. Attached to the original of this memorandum 
is the historical synopsis for captioned classification. 

Enclosure 

(p66-19249 . 

1 - Mr. Bresson \ 

1 - Mr, Scherrer \ 

RWS:lcm(4) 



iFEBlll 



rot BSCOBiffli). 
f£b e 1538 


C^CnWAL FOSD H 

, _ . 



AIRTEL 


8/2/85 


Director r FBI <66°>3286 Sub B) 
All SACs 


PERSONAL ATTENTION 


l)/}6\ DESTRUCTION OP RECORDS ^ ' 

< (OnATIONAL archives and records! ADMINISTRATZOM (MARA) 

Appraisal 'op pbihq and Yield records 
BUDED s s/4/85 


ReBuairtel to all SACSj dated 7/9/85 # captioned 


as above e 


ReBuairtel provided inotructions for preservation 
exceptional cases (including auxiliary office cases) maintained 
in field offices ; as determined through a review of PBIHQ 
oases which were identified during the course of captioned 
appraisal; and/or provided by NARA's outside consultants and 
historians « 

An attachment has been prepared for each field office; 
and you are requested to affix ttie rubber stamp; “X; DO NOT 
DESKIOY, HISTORICAL VALUE; NATIONAL ARCHIVES;® to file covers 
of cases listed on your attachment* You are not required 
to conduct a further review of your files; nor are you required 
to affix the stamp to a file previously identified as exceptional * 

All offices are requested to advise PBIHQ; Attentions 
Records Section; Records Management Division; Room 5935; that 
action has been completed by COB 9/4/85* YOu.are reminded 
that destruction authority will not be, granted ujptil all permanent 
records are identified and the litigation program^ is current* 

Bioloaure 

66-19249 1 •] I 

i - Mr® Otto 1 - b 

1 - Each Assistant Director 1 • , — b 

1 - Mr® Scherrer 1 • 


SLH/CMGsjls (141) 


ioai>^ 

^AUGSO 1985 


(See NOTE Page 2} 


n H n ? ? rs n •?* r 


' 5 1 7m&r 


Airtel to All SACs ^ ' \ 

s'" -Destruction,^jof Records 

^ National Archives and Records Admini^^raliion (NAR^ 
Appraisal of FBIHQ and Field Records ^ 

Budeds 9/4/85 


NOTEs Field offices are being requested to preserve files 
that were identified by NARA as exceptional . Offices are 
being provided with an attachment containing exceptional records 
for their respective offices for stamping and ho further review 
is required. A deadline was established to ensure a timely 
response by all offices., ' 



V 0-9 (Rev. 8-16-79) 




DATE: 9/6/85 


PERSONAL ATTENTION 

T0“ SACs 

^-DESTRUCTION OF RECORDS 

, ^HAT.I.QNA.L-A RCHI.V.ES-AND RECORDS ItADPnii^TmSTTQN ( NARA) 

APPRAISAL OF FBIHQ ANF*FTE'nrT^ECOHDS 
BUDED; 10/25/85 

' . ) 


j TRANSMIT VIA: _ 
///s^CLASSIFICATION: 


AIRTEL 


FROM: 


Director, FBI (66-3286 Sub B) 


ReBuairtels to all SACs, dated 3/8, 4/17, and 6/20/84 
and 5/29, 7/9, and 8/2/85, and Buairtel to all SACs and Legats, 
dated 11 /26/84, captioned as above). 

Referenced communications furnished instructions to 
assist in identifying historical records and provided historical 
case numbers as determined from the review of FBIHQ files. 

Instant airtel will update the program and resolve discrepancies 
which have been detected and veriJ ied with NARA since issuance of 
the initial instructional directives. 



A complete listing of file classifications included in 
reBuairtels 3/8, 4/17, and 6/20/84, and their respective 
instructions are set forth hereafter and will require updating 
from approximately March, 1984, unless the instructions are 
altered due to discrepancies or all action was completed upon 
receipt of initial communication. Classifications which require 
a review for FBIHQ file numbers (or subject matter if file number 
is unknown) and subsequent notification to FBIHQ are identified 
by (*); classifications which have revised instructions due to 
discrepancies are identified by (*^*) and may require a more 
thorough review. Any additional liistorical records identified 
throu'gh the review should have the legend, ”D0 NOT DESTROY, 
HISTORICAL VALUE, NATIONAL 

66-19249 
1 - Mr. Mintz 
1 - Mr. Otto 
1 - Mr. Revell 
1 - Each Assistant Director 
1 - Mr. Scherrer 
1 - I 

CMGrcm (I4l) 



1 - Manuals Desk 



SEE NOTE ON PAGE 11 


5 5 DEC 6 


pi? Cf' 

UUr Liyti 


■■■ i ' :■ ^ 

I V ^ 


fbi/doj 


0RICQI4a^f![I^IS 




Airtel to All SACs 

Res Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


Classification 

1 

»2 


3 


3 

»12 

1i» 


«*23 


28 

»31 

31 

39 


Instructions 


All "00" (policy) files. 

Office of Origin multisection (two or more 
sections) cases and/or cases with 40 or more 
serials. 


Office of Origin and Auxiliary Office 
raultisection (two or more sections) cases 
created prior to 1978 (12/31/77). (Action is 
completed, item included only for 
accountability. ) 

Office of Origin multisection (two or more 
sections) cases created subsequent to 1977 
( 1/1 / 78 ) . 

Office of Origin multisection (two or more 
sections) cases. 

Office of Origin multisection (two or more 

sections) oases. 

# 

All Office of 0:?igin cases created prior to 
1978 (12/31/77). (You were previously 
instructed to preserve multisection cases 
only. ) 

Office of Origitfi multisection (two or more 
sections) cases. 

Office of Origin multisection (two or more 
sections) cases.. 


Office of Origin control files. 

Office of Origin multisection (two or more 
sections) cases.. 

All Office of Origin cases created prior to 
1978 (12/31 /77).. (Action is completed, item 
included only for accountability.) 




- 2 - 


44 






Airtel to All SACs 

Res Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


Office of Origin multisection (two or more 
sections) cases created subsequent to 1977 
( 1/1 / 78 ) . 

*46 Washington Field Office only. Office of 

Origin multisection (two or more sections) 
cases . 

50 All Office of Origin cases. 


*54 

*58 

61 

64 

65 


81 

»«88 


*89 


Office of Origiii multisection (two or more 
sections) cases. 

Office of Origici multisection (two or more 
sections) cases. 

All Office of Origin and Auxiliary Office 
cases . 

Office of Origii multisection (two or more 
sections) oases. 


All Office ,of Origin cases created prior to 
1939 (12/31'/38). (Action is completed, item 
included only for accountability.) 


Butte and Portland only. All Office of Origin 
and Auxiliary Office cases. 

Office of Origia multisection (two or more 
sections) cases created prior to 1978 
(12/31/77). (N .0 time period was designated 

previously. Files stamped for the period 
subsequent to 1977 may remain intact. Noted 
at FBIHQ to be handled with destruction 
authority. Action is completed, item included 
only for accountability.) 

Office of Origin multisection (two or more 
sections) cases. 


*97 Office of Origin cases with 30 or more 

serials . 

All Office of Origin and Auxiliary Office 
cases . 

- 3 - 


*101 



• # 

Airtel to All SACs 

Res Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 

102 

All Office of Origin cases. 

•»106 

Office of Origin multisection (two or more 
sections) cases. (No instructions were issued 
previously.) 

108 

All "00" (policy) files. 

109 

All Office of Origin and Auxiliary Office 
cases . 

110 

All Office of Origin cases. 

**113 

All Office of Origin cases. (You were 
previously instructed to preserve multisection 
cases only.) 

116 

Cases created between November, 1947, and 
September, 1948, which contain no 
correspondence between the field office and 
FBIHQ (no corre:'sponding FBIHQ file). (Action 
is completed, item included only for 
accountabi^ty . ) 

117 

Office of Origiri multisection (two or more 
sections) cases. 

119 

Washington Field Office only. All Office of 
Origin cases. 

122 

Office of Origin multisection (two or more 
sections) cases and/or cases with 11 or more 
serials. 

129 

All Office of Origin and Auxiliary Office 
cases . 

•143 

Office of Origin multisection (two or more 
sections) cases. 

*145 

Office of Origin multisection (two or more 
sections) cases. 

1 »147 

Office of Origin multisection (two or more 
sections) cases. 


_ H - 




Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


156 

Office of Origin multisection (two or more ■ 
sections) cases. 

157 

Office of Origin multisection (two or more 
sections) cases. 

158 

All Office of Origin cases. 

»159 

Office of Origin raultisection (two or more 
sections) cases. 

»162 

Office of Origin multisection (two or more 
sections) cases. 

»165 

Office of Origin multisection (two or more 
sections) cases. 

*166 

Office of Origin raultisection (two or more 
sections) cases. 

*168 

Office of Orisin multisection (five or more 
sections) cases. 

172 

Office of Origin multisection (two or more 
sections) cases. 

173 

All Office of Origin cases created prior to 


1978 (12/31/77). (Action is completed, item 
included only for accountability.) 

173 

Office of Origin multisection (two or more 


sections) cases; created subsequent to 1977 

(1/1/78). 

*17H 

Office of Origin multisection (two or more 
sections) cases. 

175 

Office of Origin multisection (two or more 


sections) cases and/or cases with eight (8) 
more serials. 

176 

All Office of Origin cases. 


5 


¥ 

• # 

Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 

»»177 

All Office of Origin cases created prior to 
1978 (12/31/77). (No time period was 
designated previously. Files stamped for the '• 
period subsequent to 1977 may remain intact. 
Noted at FBIHQ to be handled with destruction 
authority. Action is completed, item included 
only for accountability.) 

179 

Office of Origin multisection (two or more 
sections) cases created prior to 1978 
(12/31/77). (Action is completed, item 
included only for accountability.) 

*179 

Office of Origin multisection (two or more 
sections) cases created subsequent to 1977 
(1/1 /78) . 

*182 

Office of Origin multisection (two or more 
sections) cases. 

»/»»l83 

Office of Origin multisection (two or more 
sections) cases and/or cases with 30 or more 
serials. ^You were not previously instructed 
to furnish 'corresponding case numbers to 
FBIHQ. ) 

*185 

Office of Origin multisection (two or more 
sections) cases. 

188 

Office of Origin multisection (two or more 
sections) cases and/or cases with 10 or more 
serials. 

*191 

Office of Origin multisection (two or more 
sections) cases. 

199 

Office of Origin roultisection (two or more 
sections) cases and/or cases with 20 or more 
serials. 

»/»»200 

Office of Origin multisection (two or more 
sections) cases and/or cases with 25 or more 
serials. (You were previously instructed to 

1 

- 6 - 
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Airtel to All SACs , 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


preserve multisection cases only. Cases 
should be reviewed for FBIHQ file numbers for 
cases with 25 or more serials in addition to 
multisection cases.) 

202 Office of Origin multisection (two or more 

sections) cases. 

205 Office of Origiii and Auxiliary Office 

raultisection (two or more sections) cases 
and/or cases with 20 or more serials. 

211 All Office of Origin and Auxiliary Office 

cases. 

212 All Office of Origin cases. 


Historical cases identified in the foregoing 
classifications prefixed by (•), namely; 2, 12, 31 > ^6, 54, 58, 
89, 97, 101, 143, 145, 147, 159, H52, 165, 166, 168, 174, 179, 
182, 183, 185, 191, and 200 should be reviewed for the 
corresponding FBIHQ file number and the file numbers should be 
forwarded to FBIHQ for preservation. 

Multisection Cases Idlentified at FBIHQ 


The updated review of FBLHQ multisection cases in 
certain classifications to determine the corresponding Office of 
Origin file numbers is completed and the results are set forth 
hereafter by Office. The legend, "DO NOT DESTROY, HISTORICAL 
VALUE, NATIONAL ARCHIVES," should oe affixed to the respective 
file covers. Classification 145 was not previously reviewed for 
Office of Origin file numbers due to a discrepancy in the 
instructions . 


Albany 

Albuquerque 

Alexandria 


7-623 

Baltimore 

7-1423 

60-432 

145-4 


87-12034 

198-1124 


145-56 

58-276 


145-155 

166-489 


145-422 

44-5874 


145-683 

44-5997 


145-675 

145-638 


149-443 


- 7 - 


Atlanta 


• • 


Airtel to All SACs 

Re; Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


Birmingham 

2-28 

Las Vegas 

145-174 


H4-4037 


145-229 

Boston 

88-8697 


145-344 


89-245 


145-364 


145-545 

Little Rock 

157-1298 


182-1018 


157-2203 

Butte 

7-742 

Los Angeles 

44-4186 


145-95 

44-4412 

Charlotte 

88-16581 


44-4544 


88-16583 


91-29355 


145-16 


145-38 


145-410 


145-245 

Chicago 

145-21 


145-345 

145-126 


145-545 

Cleveland 

145-457 


145-901 


145-692 


145-979 

Columbia 

145-8 


145-1033 

Dallas 

44-9240 


157-3912 


145-13 


174-3491 


145-26 


185-246 


145-72 


200-1191 

Denver 

44-1810 

Miami 

7-1698 


145-256 


44-4015 

Detroit 

2-90 


44-4067 


88-16573 


44-4092 


200-591 


145-475 

El Paso 

44-1369 


183-510 

Honolulu 

44-353 

Milwaukee 

7-872 


145-88 


7-897 


174-1041 


44-1220 


200-106 

Minneapolis 

70-9783 

Houston 

145-130 


145-16 


145-299 

Mobile 

44-4393 

Indianapolis 

145-409 

Newark 

44-2671 

Jackson 

44-5748 


44-2715 

Jacksonville 

88-15358 


145-826 


145-194 


202-758 

Kansas City 

145-269 

145-275 

44-2679 

145-238 



Knoxville 

162-28 
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Airtel to All SACs 

Re? Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


New Orleans 

44-779it 

Sacramento 

44-1414 


44-8178 

San Antonio 

44-5382 


44-8307 


200-270 


145-98 

San Diego 

145-145 


145-350 

San Francisco 

60-239 


145-352 


70-7741 


145-446 


145-577 


145-450 


145-809 


145-534 


158-14 


145-544 


200-2010 

New York 

44-3664 


200-3003 


145-13 

San Juan 

145-31 


145-45 


174-958 


145-224 

Seattle 

44-975 


145-331 

Springfield 

145-189 


145-671 

145-328 


145-2323 

Tampa 

145-6 


145-2497 


145-325 


145-2802 

Washington 

7-1619 


145-2818 

Field 

79-399 


145-3093 


145-15 


145-3829 


145-152 


174-3121 

f 

145-421 


182-2016 

145-500 


200-1 116 


145-537 


200-1857 


17H«984 


200-2150 


174-1008 


200-4461 

200-4610 

200-4862 

202-2198 


200-6664 

Norfolk 

88-3476 



Oklahoma City 

145-223 



Omaha 

7-1053 



Philadelphia 

44-4204 

44-4256 

145-594 



Phoenix 

200-187 



Pittsburgh 

44-2170 

145-356 

145-524 

200-714 



Portland 

91-9941 



Richmond 

44-1678 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


Exceptional Cases Identified at FBIHQ 

The updated review for corresponding field office 
(including Auxiliary Office) file numbers from FBIHQ cases 
containing 20 or more sections in additional classifications has 
been completed for an exceptional category of historical records. 
The results are set forth hereafter and the legend, "X, DO NOT 
DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES," should be affixed 
to the respective file covers. 


Boston 

76-394 

New York 

3-13 

87-81067 

100-7546 

Chicago 

62-3802 


183-2285 

100-1973 


245-3 

Cleveland 

26-436 

San Antonio 

47-929 

89-243 

Dallas 

76-81 1 


89-250 

Detroit 

46-724 

46-1187 

San Diego 

79-36 



, San Juan 

183-108 

El Paso 

26-2523 





Salt Lake City 

100-335 

Los Angeles 

100-16080 

199-520 

Springfield 

44-27 

159-152 

Newark 

245-3 

Washington 

3-4 



Field 

3-5 

46-1774 


All offices are requested to furnish corresponding 
FBIHQ file numbers to aforementioned field office historical 
cases and advise FBIHQ, Attentions Records Section, Records 
Management Division, Room 5935, that action has been completed by 
COB 10 / 25 / 85 . Inquiries may be directed to telephone extension 
4819 (temporary). Destruction authority cannot be granted until 
historical cases are identified and the litigation program is 
current. 
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Airtel to All SACs 

Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/25/85 


NOTE: Field offices are being requested to conduct an annual 

update of previous instructions to identify historical records 
furnish corresponding FBIHQ file numbers for preservation, and 
stamp multisection and exceptional records identified at FBIHQ 
by established deadline. 




General National Archives 
Services - and 
Administration Records Service 


Washington, DC 20408 


JUL 1 1 1984 


Mr. Robert Scherrer 

Section Chief 

Records Section 

Records Management Division 

Federal Bureau of Investigation 

Washington, DC 20535 

Dear Bob: 


G 




£Ci 


I agree with your proposed destruction of the "Sound Recording Reference 
File." These recordings are not Federal records. The originals will be 
maintained by the manufacturers who have copyright and commercial interests in 
their preservation. The disposition statement should be modified to reflect 
the Bureau* s desire for both immediate and ongoing disposal authority. I 
suggest the following wording: 

Destroy existing phonorecords immediately. Destroy phonorecords / 

acquired hereafter on an ad hoc basis when obsolete, or superseded or / 
when current agency use ceases. j y 

If you hav e any questions about this, please feel free to contact / 


Sincerely, 


^J/tMES E. 0* NEILL 

Assistant Archivist for Presidential Libraries 
and Director, FBI Appraisal Task Force 






II© OCT 22 1884 
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Memorandum 



To : Mr . Monroe 


From : R. w. Scherrer<St^ 


Subject : SOUND RECORDIN G ^RE FERENCE FI 


Date 8/15/84 


LE (SRRF^) 




PURPOSE : 


Exec AD Adrn. . 
Exec AD Inv. _ 
Exec AD LES _ 


Crim. Inv, 

Ident. 

Insp. 

InteM. 

Lab 

Legal Coun, . 
Off. Cong. & 
Public Affs. 


Training 

Telephone Rm. , 
Director's Soc’y 



The purpose of this mem 
authority to the Signal Analysis 
Section, Technical Services Divis 
SRRF. 


\<ecO£cfS 

^ ■' - 

orandum is to provide immediate 
Unit ( SAU ) , Engineering 
ion (TSD), to dispose of 


RECOMMENDATION: 


That instant memorandum be referred to SAU, TSD. 


Proved: 


DETAILS : 


•pirector 

Exec,AD-Adir., 

Exec.AO-lriv. 

gjiep.AD-iES 


: jectson 




Tech 3erv$. 
Trainirvi^„^ 



In response to my letter dated 6/13/84, with attached 
copies of completed SF 115, Dr. James E. O'Neill has provided 
immediate disposal authority for the SRRF. Dr. O'Neill's 
letter, dated 7/11/84, is attached and is self-explanatory. 

The modified wording for the disposition statement 
has been noted in the Records Management Division and the 
item and modification will be incorporated into the FBI Record 
Disposition Schedule due to the o:agoing nature of the authority. 

1 - Mr. Boyd (Attn: ^ 

1 - Mr. Mints (Attn: -ff® OCT 22 1984 

1 - Mr. Monroe 


28-2199 
;jls| (8) 




53 NOV 119 ! 


FBt/DOJ 


UNRECORDED CORT iU 



Memorandum 



Subject : 


MR. MONROE 


E COLWELL 




If 

■frr.n.qRn ftt.bh - 
STORAGE FACILITIES 







Date 8/22/84 


/h^xJu 


Seri// a, 


. V 

Exec AJp^dm. _ 

Exec Al^ Inv. 

Exec Ad\eS _ 
Asst. Dir.^ 

Adm, Servs. — 

Crim. Inv, 

Ident. 

Insp. 

Intelt. 

Lob 

Legal Coun. 

Off. Cong. & 
Public Affs. - 

Rec. Mgnt. 

Tech. Servs. _ 

/^Training 

ZjTe Ieoh one Rm. _ 
Director's Sec'y . 


It is my understanding we have approximately 20,000 
square feet of space in the JEH Building that could be freed-up 
when the order issued by Judge Greene prohibiting the destruction 
of files is lifted. I am asking that we prepare an impact 
statement as to how much storage space presently being occupied by 
closed files would be made available for use in the Hoover Building 
once that order is lifted. 


In recent coversations with Assistant Dir^tor Le^^ 
Laster in New York, I was advised that approximate^ ha^ o|i one 
floor (the 27th floor), amounting to approximately il/TpCjO of| more 
square feet, could be retrieved in the New York alone . I 

ask that we survey the field for similar estimates! LDut|/to/include 
New York with the survey. \f IFj // 


I then would like an informative memoranduig^prppared for 
me to the Director setting forth options and recommen^if£ions for 
the Director to consider in ^talking to the Attorney General 
regarding initiatives that might be taken by the Department with 
the Court in order to seek relief for the FBI in connection with 
Judge Greene's order. 

I would ask that you complete this review within the 
next 60 days and provide a report to me. 


1 - Mr . Bayse 

1 - Mr. Glover ^ 

1 - Mr. Groover 

1 - Mr. Mintz 

1 - Long Range Planning Staff 







LC ; ams 
(7) 











SEP 2^ 


FBI/ DOJ 


O' 


O' 

/ 


AIRTEL 


8/29/85 


Director, FBI (66-3286 Sub B) 
All Legate 


^DESTRUCTION OP RECORDS 
■/NATI ONAL ARCim ^ES AHD_ RECORDS / AD^IISTRATION (KARA) 
APfRAISAL OP PBIHQ AND FIELD OPPlCi; RECORDS 
BODED I 10/18/85 


ReBuairtels to all Legatts, dated 4/25/84 and 7/12/85, 
and Buairtel to All SACs and Legato, dated 11/26/84, captioned 
as above. 



Referenced communications furnished Instructions to 
assist in identifying historical rvscords and provided historical 
case numbers as determined from tha review of PBIHQ files. 

Instant airtel will update the program and resolve inconsistencies 
in the Records Retention Plan and Disposition Schedule which 
have been detected and verified with NARA since the Initial 
instructions were issued. 


Classifications identified by (*) on pages two and 
three of this communication will require a complete review 
to ensure that all files meeting the criteria set forth adjacent 
to each classification so marked are appropriately stamped 
for preservation. The remaining classification on pages two 
and three need only be reviewed to identify and stamp for 
preservation those files created sjubseguent to April, 1984. 

Legat records which have been ,forv;arded to PBIHQ for storage 
and/or conversion to microfiche have been reviewed and stamped 
for preservation piirsuant to the revised insitruptior 



A complete listing of cJ.assificat:^S?^nca\|Qeu”jrn^ 
reBuairtels, as well as additionall classifications identified 
during the review of inconsistenciles in the Retention Plan, 
are set forth hereafter along with the instructions applicabl e 


1 
1 
1 
1 
1 
1 
1 

CMG/TBU.-gis (b2) 


66-19249 
Mr . Otto 
Mr. Mints 
Mr. Revell 

Each Assistant Director 
Mr . Scherrer 


1 

1 

1 

1 

1 

1 



F RECORDED 
SEP 19 1985 


- Manuals DesJc^ ' 

- Foreign Liaison 

( See NOTE Page 5 ) 
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Alrtel to All Iiegats 


Re$ Destruction of Records 

national Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 
Buded: 10/18/85 


to each classification. Any additional historical files in 
these classifications (files created since April* 1984} identified 
during the Legat file review should have the label "DO HOT 
DESTROY* HISTORICAL VALUE* HATIOHAL ARCHIVES* affixed to the 
file covers. Legat s* Hong Kong a:ad Mexico City* are not required 
to conduct the review since all rscords are historical in 
those offices and must be stamped accordingly. 

Classification lastructions 

2 - Cases with 40 or more serials. 

14 o Multisection (two or more sections) cases. 

39 ** Multisection (two or more sections) cases. 

40 - Multisection (two or more sections) cases. 

61 Multisection (two or more sections) cases. 

*64 - All cases created prior to 1962 (12/31/61), 

(You were previously instructed to preserve all 
multisection cases.) 

64 Multisection (two or more sections) cases created 
subsequent to 1961 (1/1/62). 

65 Cases with six (6) or more serials. 

97 ** Cases with 30 or more serials. 

100 ~ Multisection (two or more sections) cases and/or 

cases with 18 or more serials. 

105 •” Cases with 15 or more serials. 

*109 - All cases. (You were previously Instructed to 

preserve all roultisection cases. )- 

112 Multisection (two or more sections) cases. 

*113 ~ All cases. (You were previously instructed to 

preserve all multisection cases.) 

134 - All cases. 

*137 - All cases. (No previous instructions were provided.) 


2 













Airtel to All Legats 

Res Destruction of Records 

Rational Archives and Records Administration (RARA) 
Appraisal of FBIHQ and Field Office Records 
Budeds 10/18/85 


157 

*162 

175 

185 

199 

200 
202 
205 
212 


Multisection (two or more sections) cases. 

Multisection (two or more sections) cases created 
subsequent to 1977 (1/1/78). (Ro previous instructions 
were provided. ) 

Hultisection (two or moice sections) cases. 

Multisection (two or moice sections) cases. 

Multisection (two or moice sections) cases and/or 
cases with 20 or more s<irials. 

Multisection (two or mo^re sections) cases. 

Multisection (two or moa;e sections) cases. 

Multisection (two or mone sections) cases. 

All cases. 


Multisection Cases Identified at FBIHQ 

FBIHQ has completed a r€)view of multisection cases 
in certain classifications to obtcjin the corresponding Legat 
file number (s) and the results ar€j set forth hereafter » by 
office. The legend "DO NOT DESTORY, HISTORICAL VALUE, RATIONAL 
ARCHIVES," should be affixed to the respective file covers. 


Bern 

199-137 

Ottawa 

185-27 

200-205 

Bonn 

100-2272 


200-252 


163-5172 


200-262 


199- 227 

200- 32 


200-329 



Faris 

199-142 

London 

62-710 

185-45 

Borne 

199-257 

Montevideo 185-10 

Tokyo 

185-13 


200-107 

225-5 


-3- 


J 
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Airtel to All Legats 

Be: Destruction of Records 

National Archives and Records Adxoinistration (NARA) 
Appraisal of FBIHQ and Field Office Records 
Buded: 10/18/85 


Exceptional Cases Identified at FBIHQ 

The updated review for corresponding Legat file 
numbers from Headquarters cases containing 20 or more sections 
in additional classifications has been completed for an exceptional 
category of historical records. The results are set forth 
hereafter and the legend, DO NOT DESTROY, HISTORICAI. VALUE, 
NATIONAL ARCHIVES,” should be affixed to the respective file 
covers in the Corresponding Legat office. 


Bern 

183-29 

Montevideo 

12-4 


199-76 

Ottawa 

12-23 

Bogota 

89-5 


89-18 

183-70 

Bonn 

183-29 


199-138 


199-96 


245-5 

Canberra 

12-24 

Paris 

65-195 


89-2 


89-5 


199-10 


196-71 

199-96 

Hong Kong 

183-51 

199-14 

Rome 

12-26 

183-27 

London 

89-8 


183-51 


199-162 


199-99 

Mexico City 

89-28 



It 

will be noted that 

some files will bear 

more 


than one stamp. This is necessar)/ to ensure compliance with 
the coiirt order in the American Friends .Service Conmittee 
litigation and the FBI Records ReUeiation Plan and Disposition 
Schedule currently pending with tlie U.S. District Court, 

Washington, D. C. 

In addition to above, a review of FBIHQ cases corresponding 
to Legat cases must be conducted and certain exceptional criteria 
applied to determine if FBlHQ/Legat cases are oi historical value 
or if they are disposable. All Lagats are, therefore, requested 
to review all cases in the criminal classifications set forth 
below that: 

(1) have not been stamped for preservation because 
of the lack of historical or research value. 
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Airtel to All Legats 

Rej Destruction of Records ^ 

National Archives and Records Adsni^nistration (NARA) 
Appraisal of PBIHQ and Field -^Jice Records 
Budedt 10/18/85 ^ 





(2) hav^b^n in a closed status for inore than 
one^ear. 

3ize considered to have no administrative or 
investigative value. 

(4) are not involved in litigation and/or containing 
FOIPA restrictions. 

The aforementioned review should encompass criminal 
classifications up to and including classification 188 and 
classifications 195, 198, 205, 206, 209, 210 and 211, the 
extent of the captioned 1981 NARA Appraisal. This review 
is not required for classifications 163, 173 or 177, and case 
numbers need not be forwarded to FBIHQ for these classifications. 
Upon conclusion of the review, and pending resolution of the 
American Friends Service Committeo litigation, you will be 
advised of the appropriate disposition for your records. 



Legats are requested to advise FBIHQ, Attention: 
Records Research Unit, Records Section, Records Management 
Division, Room 5935, that action has been completed by COB 
10/18/85. 


NOTE: Legats are being requested to preserve historical files 

identified by FBIHQ and to update the initial instructions, 
including discrepancies detected imd verified with NARA, by 
established deadline. Legats are also being requested to 
furnish their file numbers for caises proposed for destruction 
along with the corresponding Headquarters file numbers to 
determine from review of the FBIH'3 files whether the Legat 
records possess historical value, or are, in fact, disposable. 

This matter has been coordinated with the Liaison Unit, Intelligence 
Division. 


- 5 - 


Memorandum 




Exeqtre»j®e Assistant Di^'ector - 
Administration 


LegaJ 


Date 9/10/84 


#^I^JEUEX]^S/-S.T _E:4.C I.L I TIES. 


^( 27 ) 0 //^ 




(2/?i 



REFERENCE; 


Your memoraiid urn dated 8/22/84 to Mr. MONRt)E 
entitled "Closed Files Storage Facilities . 


Exec AD Inv. 

Exec AD Adm. 

Exec AD LES 

Asst, Dir.; 

Adm. Servs 

C^. Inv. 

lde\^ 

Loboratory J 

Legal Coun. 

Plon. & Insp. ^ 
Rec. Mgnt. 

Tech. Servs. 

Troining 

Public Alls. Oil. _ 
Telephone Rm. 
Director's Sec'y _ 




PURPOSE ; To advise you of the initiatives which the 

FBI or the Attorney General might take to relieve 
the administrative burden of Judge GREENE 's permanent 
injunction. 

SYNOPSIS ; The initiatives available are very limited. This 

, conclusion was reached in discussions between LCD 

and Civil Division, DOJ. 

A status hearing before Judge GREENE, which should be t 

scheduled for mid-October, 1984, should indicate Judge / 

GREENE'S thinking and, therefore, influence future I 

initiatives. I 


DETAILS ; The options considered are as follows: 

1 . Stipulation ; The parties could agree that 
there are records which can j^destroyed immediately. 
However, due to plaintiffs' dS^re for broad discovery, the 
disadvantages of a "quid pro stipulation would outweigh 

any short term benefi 


noted that a stipulation t<y Eliminate 
the most satisfactory areas of the Records Retention Plan 
(1977 Plan) would allow plainti ffs to challe nge the balance 
of the 1977 Plan as inadequate. | |also stated that 

any stipulation "would encouracge Judge GREENE to decide on a 
piecemeal basis" thereby incurring "further delays and 
removing the effect of the severity of the admin is®-^a=fed.v.g___ 
burden argument in inducing Judge Greene to promptly reach a 
final decision." ^ SEP 2l k 


- Mr. Bayse 

- Mr. Glover 

- Mr . Groover 

- Mrp. Mintz 

- Mri Monroe 

Atln: Mr. Scherrer 






1 - Long Range Planni ng. 

1 -I 

1 - IPALt) 


CONTINUED OVER 




A 




FBI/ DOJ 




Memorandum from Legal Counsel to 

Executive Assistant Director ~ Administration 

dated 9/10/84 

RE; CLOSED PILES STORAGE FACILITIES 


2. Writ of Mandamui i. This is an ex traordinary 
remedy used to compel public officials to act. 
stated that there was "no way” that DOJ would consider 
mandamus to hasten judicial resolution as it is too extreme 
and would alienate Judge GREEME, even assuming the Court of 
Appeals would ever consider tliis. 


3 . Administrative ljurden Argument . J udge GREENE 

has not favorably received this argument to date. 

stated this argument can now be raised to negate attempts for 
continued discovery. 


DOJ has suggested tliat the FBI update the adverse 
financial, personnel and spaclal impact of Judge GREENE 's 
ruling. 


4. "In-house" measures . RMD is prepared to 
increase personnel levels to Implement the 1977 Plan. 
Supplemental budgetary and hiring approvals will be sought 
immediately following Judge GUEENE's ruling. 

LCD is reviewing tha issue of attorney's fees. It 
is anticipated that this issue will be raised at a status 
conference. If attorneys' fees are merited, this should be 
related at the appropriate moment to avert judicial rebuke. 

LCD is coordinating agreement with NARS as to how 
Grand Jury material under FedpR.Crim.P. 6(e) should be 
handled. 


5. Background. This memo is the product of L CD 


meetings with Messrs 
a status conference 




noted 


ouia De set ror mia-uctooer, iy»4. 
This matter was also discussed with Section Chief Scherrer, 
RMD. 


RECOMMENDATION! 



None, for inlcormation. 




CiSm.Siv. 




.Iriont.. 




-Qfi. 



T£;c;!i; 
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MR. MONROE 


8/22/84 


LEE COLWELL 

CLOSED FILES 
STORAGE FACILITIES 


It is my understanding we have approximately 20,000 
square feet of space in the JEH Building that could be freed-up 
when the order issued by Judge Greene prohibiting the destruction 
of files is lifted. I am asking that we prepare an impact 
statement as to how much storage space presently being occupied by 
closed files would be made available for use in the Hoover Building 
once that order is lifted. 

In recent coversations with Assistant Director Lee 
Laster in New York, I was advised that approximately half of one 
floor (the 27th floor), amounting to approximately 12,000 or more 
square feet, could be retrieved ;Ln the New York Division alone. I 
ask that we survey the field for similar estimates, but to include 
New York with the survey. 

I then would like an informative memorandum prepared for 
me to the Director setting forth options and recommendations for 
the Director to consider in talking to the Attorney General 
regarding initiatives that might be taken by the Department with 
the Court in order to seek relief for the FBI in connection with 
Judge Greene's order. 

I would ask that you complete this review within the 
next 60 days and provide a report to me. 


1 - Mr. Bayse 
1 - Mr . Glover 
Mr . Groover 
^^Mr. Mints 

- Long Range Planning Staff 




LC : ams 
(7) 
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SAC, Atlanta , 

" ‘ 





9/17/84 




Director, FBI (66-19249) 


PERSONAL ATTENTION 


^DESTRUCTION OP RECORDS 

rkATlQHAL ARCHIVES AND RECORDS, SEBjDLC_E_ (NAHS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/84 


NARS has provided certain subject matter and requested 
that file material at FBIHQ and office of origin be measured 
to determine the total volume of this material in cubic feet 
measurements . 


In most instances, the office of origin file numbers 
have been identified at FBIHQ, anc] are set out hereafter, 
by field office for your assistance. The office of origin 
file number could not be determined at FBIHQ for one subject 
and the subject matter is being provided to enable office 
of origin to determine its file number. You are only required 
to provide cubic feet measurements for total volume of the 
files at this time. To assist you, one letter-sized drawer 
is equivalent to 1.5 cubic feet and one letter-sized file 
shelf is .8 cubic foot. 

You should forward your response to FBIHQ, Attention: 
Records Section, Records Management Division, Room 5657, 
by COB 10/5/84. Inquiries may be directe d to Records Disposition 
and Archival Matters, extension! I 




2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 

Exec AD Adm. 

Exec AD LES - 2 - 
Asst. Dir,: 

Adm. Servs. 

Crim. Inv. . 

Ident. 

Intel! 

Laboratory 

Legal Coun. 

Plan. A Iftsp. 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public AHs. Oft. _ 

tephone Rm, 

:ector's Sec'y _ 


Exec AD Inv 


- Charlotte 

- Indianapolis 

- Jackson 

- Jacksonville 

- Los Angeles 

- Memphis 

- Mobile 

- New Orleans 

- New York 

- Norfolk 

- Philadelphia 

- Richmond 

- San Francisco 


-- Tampa 
H/CMG: j^(36) 


/U 







1 

1 

1 

1 

1 


- Mr . Monroe 
-Mr. Scherrer 
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MAIL ROOM 


FSI/DOJ 






Atlanta 


Charlotte 
Indianapolis 
Jaqkson 
Jacksonville 
Los Angeles 


Memphis 

Mobile 

New Orleans 

New York 

Norfolk 

Philadelphia 

Richmond 

San Francisco 

Tampa 




100-2162 

100-5586 

139-29 

149-83 

9-1887 

173-5 

44-412 

UNSUBS: 

KKK Threat to Bomb 
L.A. Times Bldg., 

L.A. Calif., and 

Threat to Life of President 

John F. Kennedy, "Martin Luther King, 

and Jimm A. Hood, 6/21/63 

Bombing Matters 

44-1987 

157-529 

44-1540 

65-153411 

9-467 

149-213 

157-1383 

62-4859 

9-137 

166-22 
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Letter to SAC, Atlanta 
RE: DESTRUCTION OF RECORDS 

NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OP PBIHQ AND FIELD OFFICE RECORDS 
BUDED: 10/5/84 


NOTE: Based on telephonic r equest of 

through ! I both of the NARS Appraisal Staff, 

on 9/10/84.1 Trequested the total volume of records 

maintained at FBIHQ and office of origin on subjects Ethel 
and Julius Rosenberg and Martin Luther King, Jr. The PBIHQ 
indices search was restricted to main files and the office 
of origin file numbers were determined to assist the respective 
field offices. A deadline of 10/5/84, h as been establish ed 
in order to provide a timely response to I I 



AQ‘i 
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Memorandum 



Exec AD Adm. _ 

Exec AD tnv. 

Exec AD LES_ 
Asst. Dir.: 

Adm. Serve. — 

Crim. Inv. 

tdent, 

Intel I. 


To' : Mr. Colwell 


From : C. P. MOfiroe 


Date 


6/14/85 


o 


Subject : RELATIONS WITH 'THE NATIONAL ARCHIVES AND 

R ECORDS ADMINISTRATION— 

CBufile 66-19249) 

TUMCON 

(Bufile 183-2011) 

POSSIBLE UNAUTHORIZED DESTRUCTION OF BUREAU RECORDS; 

OPR MATTER 

DEADLINE: 6/19/85 

PURPOSE ; 

To report details of a 5/31/85, inquiry by the Acting 
Archivist of the United States to the Acting Assistant Attorney 
General for Administration regarding the alleged destruction of 
records by the New York Office (NYO) in the "TUMCON" investiga- 
tion between November, 1981 and June, 1982 as reported in the 
5/19/85, edition of The Washington Post , which may have violated 
an injunction against destruction of FBI records issued on 
1/10/80, in the civil matter American Friends Service Committee, 
et al V. William H. Webster, et al , U. S. District Court, 
District of Columbia, Civil Action Number 79-1655. Also, to 
request that Executive Assistant Director (EAD) Otto designate 
appropriate personnel to expeditiously provide details of the 
alleged destruction to the Records Management Division (RMD) 
prior to 6/19/85. 

RECOMMENDATION; 


Loborotory 

Legal Ceun. 

Plan. & Insp. 

Rec. Mgnt. 

Tech. Serve 

Training 

Off. of Cong. 

& Public Affe 

Telephone Rm. 

Director's Soc'y _ 




(1) To request that EAD Otto designate appropriate 
personnel to expeditiously provide complete details regarding the 
alleged destruction of records in the "TUMCON" investigation 
between November, 1981 and June, 1982, by the NYO, as set forth 
in the "Details" of instant memorandum. 






Enclosure 

66-19249 


^PPROVK: 


Dirsctsr 




183-201 1 
Mr. Otto 



S<3i'V3._ 
inv. 








Mr. 

Mr. 

Mr. 

Mr. 


RWS : cak 


Re veil 

Glover 

Mintz 

Monroe 

(9) 


(Attn; 


1 - Mr. Scherrer 

1 -I 






{ CONTINUED-OVER) 


COPY JILJJD IJT 




Memorandum C. P. Monroe to Mr. Colwell 
Re; Relations With The National Archives and 
Records Administration; 

TUMCON 

Possible Unauthorized Destruction of Bureau Records; 
OPR Matter 
Deadline: 6/19/85 


(2) Based on information provided pursuant to 
Recommendation Number 1 , the RMD vail prepare a response to the 
Justice Management Di^^s^.g, Department of Justice. 






C-- 




(3) If informaticj^provided indicates that'“the alleged 
destruction of "TUMCON" records by the~NYO between November, 1981 
and June, 1982 violated the injunction issued in the afore- 
mentioned civil matter. Assistant Director Charles P. Monroe of 
the RMD will prepare an affidavit for submission to the U. S. 
District Court, District of Columltia, in accordance with 
provisions of orders of the Court, This will be coordinated 
with the Legal Counsel Division (LCD). 


DETAILS: 



In connection with the civil matter American Friends 
Service Committee, et al v. William H. Webster, et al , a 
preliminary injunction (subsequently made permanent) enjoining 
the FBI from records destruction v;as issued by U. S. District 
Judge (USDJ) Harold H. Greene on 1/10/80. Subsequently, Judge 
Greene instructed that the FBI designate a liaison officer to 
report any noncompliance with orders issued by the Court. The 
liaison officer is Assistant Director Monroe of the RMD. 


During the afternoon of 6/13/85, Section Chief Robert 
W. Scherre r, Records Section, RMD^ was contacted by 


Acting Chief, Records Management Section. Justice 
Management Division, Department ol: Justice. | "A dvised 

that the Acting Assistant Attorney General for Administration 
received a letter dated 5/31/85, iirora the Acting Archivist of the 
United States which attached a copy of a newspaper article that 
appeared in the 5/19/85, edition of The Washington Post written 


by Washington Post staff writer George Lardner, Jr. 


b6 
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Memorandum C. P. Monroe to Mr. Colwell 
Re: Relations With The National Archives and 

Records Administration; 

TUMCON 

Possible Unauthorized Destruction of Bureau Records; 
OPR Matter 
Deadline: 6/19/85 


advised that the Acting Archivist of the United States requested 
the Acting Assistant Attorney General for Administration to 
ascertain whether allegations contained in the 5/19/85, 

Washington Post article which indicated that approximately thirty 
"prosecutive summaries" complied by the NYO M-8 Squad in the 
"T UMCON" investig ation had been destroyed, were true. According 
to I the Acting Archivist of the United States noted 

the 1/10/80, injunction against FBI records destruction issued in 
the previously-mentioned civil matter and requested that 
appropriate inquiries be conducted involvi ng an alleged 


unauthorized disposal of Federal records. 

subsequently delivered a copy of the 5/31/85, letter from the 
Acting Archivist to the Acting Assistant Attorney General for 
Administration {copy att ached ) , together with the 5/19/85, 
Washington Post article. ! ~ [ advised that the Acting 

Assistant Attorney General for Administration had established a 
6/19/85, deadline to respond to the Acting Archivist's of the 
United States inquiry. 


BAD Otto is requested to designate appropriate 
personnel to expeditiously provide the RMD with complete details 
concerning the alleged records destruction as detailed in the 
5/19/85, Washington Post article iin order that a response to the 
Justice Management Division may be prepared by the RMD. Should 
it be established that Judge Greema's 1/10/80, injunction had 
been violated, it will be necessary for Assistant Director Monroe 
of the RMD, acting in his capacity as liaison officer to the 
Court in the previously-mentioned civil matter, to provide the 
Court with an affidavit setting foirth the details of the 
violation of the 1/10/80, injunction. Should this be necessary, 
the preparation of Mr. Monroe's affidavit will be coordinated 
with the LCD. 


A copy of instant memorandum has been designated for 
the Inspection Division, Office of Professional Responsibility, 
since it contains allegations of hnproper activity by FBI 
personnel. 


b6 
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ROimNG AND TMNSMITTM. SUP 



Initials Data 


Room JEH Bldg. 




irculata 


mmant 


Coordination 


REMARKS 


File 


For Claarance 


For Corraetion 


For Your InfoRnition 



Note and Return 


Per Convenation 


Prepare Reply 


See Me 


Signature 


Per our conversation.. I would appreciate 
a written response by June 19; 1985, so 
that we can prepare a I’esponse to the 
Archivist of the United States. 

Please keep me advised on the status 
of your inquiry. 


DO NOT UM this form as a RECORD of approvals, concurrences, disposals, 
clearances, and similar actions 


hme, Off. symbol, Agency/Post) . Room No.-^ldg. 

|Aot"g Chiel 42<)0, PAT. Bldg 

ecords Management Section 


SOSI-102 


☆ GPO : 1983 0 - 381-529 (308). 


OPTIONAL FORM 41 (Rev. 7-76) 
amctlM CM 
PMR(sicn)ioi-ujoe 





















MAY 3 1 <985 


Mr. W. Lawrence Wallace 

Acting Assistant Attorney General 

for Administration 

Justice Management Division 

U.S. Department of Justice 

Washington, DC 20530 

Dear Mr. Wallace: 

A recent newspaper report (copy enclosed) on the FBI 
investigation known as Operation Tumcon states that nearly 
30 prosecutive summaries compiled by the Bureau's "M8 squad" 
in New Yo^k City were destroyed during a cleanup of the 
"Tumcon backroom" between November 1981 and June 1982. The 
destruction of these summaries may represent an unauthorized 
disposal of records because destruction of FBI records has 
been and continues to be enjoined under an order of January 
10, 1980, in the case of American Friends Service Committee, 
et al., V. William H. Webster, et al. (United States 
District Court for the District of Columbia, Civil Action 
No. 79-1655). 

Given. our Government-wide responsibility for preservation 
and disposition of Federal records, I would appreciate your 
advising me whether the repo.cted destruction of the 
prosecutive summaries involved an unauthorized disposal of 
Federal records. If your inquiry does determine that an 
unauthorized disposal has occurred, we ask that you report 
it fully to the National Archives and Records Administration 
in accordance with 36 CFR 1228.104. ' Thank you for your 
cooperation in this matter. 

Sincerely , 

.-^RANK G. BURKE 
Acting Archivist 
of the United States 



National Archives and Records Administration 


At Sunday. fti«Y 19, 1985 


TiitVASii 


Untidy Dispute G)mplicates Doi 

New York Court Hearings Begin Monday on FBI Tapes Central to 


By George Lahlner Jr. 

WlMlligMI nm snv WTMf 

NEW YORK-The FBI calM it 
**the M8 squad." The agents as* 
signed to it set up an observation 
post behind the peepholes of a cig- 
arette sign in south Bronx. 

The 1979 surveillance was direc- 
ted at the headquarters of *PeOe- 
grino Masselli Meats — Whol^le 
Dealers." a forbidding concrete- 
bVxk structure by the Hariem Riv- 
er. The bureau had been assured 
that a well-placed eavesdropping 
device would give them "the 1^ to 
organised crime in the city." 

The milliotvdollar investigation* 
code-named Operation Tumcon, 
began as a search for a fugitive 
kingpin from the French Connec- 
tion. It ended, years later, with a 
niinority-business fraud case in 
which 10 men. including Secretary 
of Labor Raymond J. Donovan, 
were indicted. The case was 
brought under New York state law, 
not federal statutes. 

The FBI closed down its inquiry 
in late 1981 under circumstances 
still unexplained. According to in- 
formed sources, approximately 30 
"preserve summ^s" cupeled 
By the squad, eyh outlining a 
potential case, were destroyed. 

A bizarre chain of events revived 
the mmority business case that ted 
to the indictment of Donovan last 
September on state charges of de- 
frauding the New York Gty Transit 
Authority of $7.4 million. 

No trial date has been set for 
Donovan and his codefendants, but 
the FBI faces an extraordinary set 
of hearings, starting Monday in 
Bronx Supreme Court, over its han- 
dling of Operation Tumcon. 

The inquiry, which is expected to 
last several weeks, was ordered by 
Judge John P. CoUins to help him 
determine a series of defense mo- 
tions to suppress the FBI's Tiun- 
con tapes," now the central evi- 
dence in the Donovan case. Dono- 
van's lawyers also challenged the 
tapes, but Donovan does not have 
standing in the upcoming hearings. 


Defense lawyers contend the FBI 
hoodwinked the Justice Department 
and a federal judge into authorising 
the Hiurveillam^ and that the tapes 
were obtained illegally. They main- 
tain ithat two FBI agents asSgned to 
the case kept the criminal activities 
of their key informer, ex<onvkt 
Michael Orlando, from those in 
charge of the investigation. They 
say the Tumcon evidence is. as a 
consequence, irrevocably tainted. 

Bronx prosecutors contend that 
the two agents. Robert Levinson 
and Lawrence Sweeney, went by 
the book and informed their supe- 
riora in the New York FBI hierar- 
chy as well as the U,S. attorney's 
office in Manhattan soon alter 
leariaing of Orlancte's involvement 
in j;ome of the criminal activities 
undeer investigation. 

The pcoseoitioo argues that the 
elec tronic surveillance had started 
mouths earlier and had produced 
mol :e than enough evktence, in ad- 
ditkn to crimes by Orlando, to jus- 
tify contmuatioct 
h\ any case, the federal judge 
whe) authorixed the eavesdropping 
and the wiretapping, the late Henry 
Wetfker, was never told of the in- 
former’s misdeeds. Orlando, “a top 
echelon" source in FBI parlance, 
ren:iained on the bureau's payroll, at 
$5(50 a week, for more than a year 
dt< 3 r the surveillance stopped. 

In Sei^ember 1980, the govem- 
me^it "discontimied" turn as an in- 
fonner and decided to charge him, 
alo^ig with William P. MasselK and 
other confederates, in the only two 
fed>sral mdictments returned as a 
result of Operation Tumcon. 

Ifhe dispute, as Judge CMns has 
suggested, is not tidy. "It has pitted 
FBi agents against each other and 
against assistant U.S. attorneys as 
wejl as the Department of Justice." 
Collins said in ordering the inquiry. 

The catalyst for all this was Or- 
lando, 44, a one-time schoolteacher 
turned to a life of arime that 
included arson, armed robbery and, 
by his admission., at least one gang- 
land imirder. According to court 
records and other sources, he was 
finishing a term for parole violation 



William P. Maaselli, right, with lawy« 


in December 1976 when FBI agent 
Sweeney heard he could be helpful 
on some bank robberies and other 
cases on Long Island where 
Sweeney was sutkned. 

Bluff^ into thinking that 
Sweeney could send him back to 
prison, Orlando served up a few 
tidbits, got paid for them and. as 
one source put it, "The information 
began rolling in," including informa- 
tion about Angelo Tuminaro. the 
so-called "godfather of drugs," 

Levinson, sources say, heard 
about it as case agent for the Tu- 
minaro fugitive case and coerdn 
nator of information for all five 
Mafia families in the New York 
area. He was impressed wkh how 
much Ortando.knew about "all the 
families (and) where they hi^ 
out," even to the extent of naming 
Masselli as the "representative" of 
imprisoned drug trafficker Louis 
Grillo. a Tuminaro associate. 

Told to stay close to Masselli, 
Oriando got a job as a "salesman" at 
Masselli's meat plant and, before 
tong, became his righthand man for 
a si^ of $25.000i)lu3 a year. Or- 
lando was assured he wo^ never 
have to testify as a government wit- 
ness and his identity would be 
tected unle^ he did "something 
stupid." sources said. 

The Tuminaro connection report* 


t 
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edly faltered when he and Masselli 
had a dispute. But by the fall of 
1978, Mafieelli had branched oik, 
estaUnhiiig himsetf as a trucking 
subcontractor on a number of New 
York City subway projects for Doi>- 
ovan's company, Schiavone Con- 
struction ci Secaiicus, N J. 

Around this time, the 10-agent 
M8 squad was formed, primarily to 
pursue the trails Orian^ had out- 
lined, One was Masselli's relation- 
ship with a black state senator, Jo- 
seph Caliber, Masselli's partner in 
the jopd Coostructk» & Trucking 
Co., whose authenticity as a “minor- 
ity business enterprise” is at issue 

I in the cnminal case mfolving Don- 
ovan. 

Orlando and another informer, 
court records show, also told the 
FBI that Massetli was receiving 
loads of hijacked meat and an FBI 
surveillance team said it spotted a 
stolen shipment pulling into the 
plant's truck bay shortly after noon 
on Nov. 30, 1978. Government 
prosecutors prepared the papers 
for a court-ordmd surveillance, 
induding an affidavit that Sweeney 
censored to protect Orbndo's iden- 
tity. Judge Wetter signed the order 
on Jan. 4, 1979, and a special FBI 
team stole into the warehouse that 
night to plant a bug in Masselli's 
office. 


*Thcf made it look like a bur- 
glary, f Masselli's lawyer. John 
Nkh^as lafinncai, told a reporter. 
“We thought it was just some kids. 
They broke in the door and took 
some things, little stuff.” 

Now ddense lawyers are claim- 
ing that Orbndo masterminded the 
Nov. 30 hgacldng to provide an ex- 
cuse for the survetllk^. They also 
charge that the FBI, particularly 
Levinson and Sweeney, knew about 
it, btit withheld that information 
from their superiors and Judge 
Wcrker. 

Now serving a sevef^year prison 
term for hijacking, MasselU con- 
tends that he was persuaded by Or- 
lando to take the hot shipment in 
return for about $1,500 Orlando 
owed him. 

[Orlando] comes along one 
day, he brought me some stolen 
gooih 3 ,” Mass^ asserted in a re- 
cent Nerview at the ftronx House 
of Detention where he is awaking 
trial as one of Donovan's co- 
defendants. "He lOriando] says. ‘If 
you don’t take it, I won't be able to 
pay 5 'ou.* And I fell for the okey- ‘ 
dofce and I took the stuff. And that 
was the downfall of my whole 
thing” 

Bronx prosecutors dispute the 
allegation. They say they know of 
no m ideoce that Orlando took part 
in an^ hijackings until nearly three 
montlis after the surveillance 
start0d and they point out that he. 
was tater prosecuted for those of- 
fenses akmg with Masselli. FBI 
agents Levinson and Sweeney say 
they reported Orlando’s involve- 
ment to FBI Assistant Director Neil 
WeMli on April 9, 1979, and then to 
U.S. Attorney Robert Fiske at an 
April 20. 1979, conference ar- 
ranged by Welch, 

The decision the next year to 
prosi;:cute Orlando at the risk of 
exposing his status as an informer 
led, however, to bitter feelings 
amortg members of the M8 squad. 
The recriminations led to an inter- 
nal inquiry by a high-ranking New 
York FBI official, Donald T. 
McGoity. 

The findings of the McGorty in- 
quiry have never been made public. 
And the existence of the Tumcon 
tapes, which induded several men- 
tions of “Ray“ Donovan as weU as 
conversations with five other exec- 
utives of Schiavone Construction, 
was never mentioned to the Senate 


Labor and Human Resources tom- 
mittee before it voted on Dennyan's 
nomination. 

Instead then-FBl Assistant Di- 
rector Francis M. (Bud) Muficn Jr. 
toW the committee that "no infor- 
mation of pertinence that is not in 
our report (concerning Dooovanj 
was developed concerning Donovan 
or the Schiavone Gxistruction <3o." 
He toJd the committee the FBI had 
an investigation under way on “the 
fradulent estabiishment of a minor- 
ity-business enterprise” and that 
the records of Schiavone had been 
subpoenaed by a federal grand jury 
inNewYofk- 

Mullen further told the commit- 
tee, “Neither Mr. Donovan nor 
Sduavooe Construction Ca is the 
target of this investigatkm.” 

Asked about Masselli, whom the 
report described as “a self-atkmtted 
'soldier' ” in the (Jenotese crime 
family. MuQen stated, “I do not have 
any background whatsoever on 
him,” 

Indicted on hijacking and narcot- 
ics-trafficking charges four months 
later. MasseUi, Orlando and a num- 
ber of gangland confederates 
pleaded guilty to reduced charges 
that fall The Tumcon tapes were 
put back under seah 

According to informed sources, 
the nea^ 30 “prosecu^ samma 
ries” of ot|>er potential cases — 
three-ring binders including conver- 
sations, witn ess intervi ews and oth- 
er relevant evidence distilled from 


the mountynous mam Tumcon 
file— were destroyed in a^ dean-u p 
ofthF^umcon badcroom^ between 
November 1981 and June 1982 . 

The supervisor of the MS squad. 
FBI agent James E. Moody, told 
FBI internal investigators in Janu- 
ary that his successors “apparently 
cleaned out the room completely” to 
make room for another squad. He 
estimated perhaps 10 of the pack- 
ages could be reconstructed from 
files of federal prosecutors in New 
York and portions of another eight 
to 10 might be found in organized 
crime “tickler files" at FBI head- 
quarters. 

According to FBI Assistant Di- 
rector William Baker, Moody also 
kxated a copy of one, dealing with a 
poteoitial prosecution for minority 
business fraud. Bronx prosecutors 
have asked the FBI for a copy of 
that summary but have yet to re- 
ceive it. 


.rEDEEAIi 




July 15, 1985 

Mr. Frank G, Burke 

Acting Archivist of the Unite<y^.ates 
f'j K ationa l^.Ar,cklves and Record^Adrrinistration 
Washington# D. 

Dear Mr, Burke* 

Reference your Bsemorand um to the Acting Assistant Attorney 
General for Administration, dated May 31, 1985, in which you 
requested to be advised whether the reported destruction of 
"prosecutive summaries" by the Mew York Office of the Federal Bureau 
of Investigation in the "TOMCOISl" investigation involved the 
unauthorized destruction of Federal records. 



A memoranduiB dated June 
Acting Assistant Attorney General 
Management Division, concerning j 
receipt of the aforementioned men 
Attorney General for Adsninistreti 
Bureau of Investigation respond c 
copy of the June 26, 1985, memorc 
Attorney General for Administrati 
request. 

Should you have any add 
matter do not hesitate to have yc 
Ro bert Scher rer, Records Seoti 
at 


26, 1985, was prepared for the 
for Administration, Justice 
our inquiry. Subsequent to the 
orandum, the Acting Assistant 
on requested that the Federal 
irectly to you. I am enclosing a 
ndum to the Acting Assistant 
on, which is responsive to i', our 


itional questions concerning this 
lur staff contact Sectidn^ Chief 
on, Records Management Division, 


b2 


Sincerely yours, 





Exec AD Adm. 

Exec AD Inv. 

E«,c AO LEs Enclosure 

Asst. Dir.: 

Adm. Servs. 


Charles P. Monroe 
Assistant Director ^ 
Records Management Divis^r^ 


1 


Crim, Inv. . 

Ident. 

Insp. 

Intell 

Lab 


Legal Coun. 
Off. Ceng. & 
Public Affs. 
Rec. Mgnt. _ 
Tech. Servs. 
Training 


- Mr, W, Lawrence Wallace 

Acting Assistant li^tborpey, General 
for Administrajiion 
Justice Management' DiswlsjlQn 

2 uui 251985 . ^ 

^-19249 
1 - 183-2011 
1 - Mr. Otto 
1 - Mr. Revell 
1 - Mr. jslover (Attn: 
intz (Route 
f^SicaWVU) 









JUL 24 ^385^ 


Telephone Rm. 

Director's Sec’y I MX1L 


1 
1 

1 - 
1 - 


- Mr. 

- Mr. 


Monroe 

Scherrer 
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Tnrougn tor Review) 


FBI/DOJ 


.£0 COEl'f ILEQ (M, 



Mr. Frank G. Burke 

Acting Archivist of the United States 
National Archives and Records Administration 


NOTE ; A memorandum dated 6/26/8 
Attorney General for Administrat 
of the Records Management Divisi 
request of the Department of Jus 
inquiry of the Acting Archivist 
on 7/11/85, Mr. Robert Yahn, Sec 
Section, Justice Management Divi 
directly to the Acting Archivist 
attaches a copy of the 6/26/85, i 
the Acting Archivist's request o 
General for Administration. 


!», to the Acting Assistant 
:ion from Assistant Director Monroe 
on was submitted in response to a 
tice relative to the 5/31/85, . 

(3f the United States. Subsequently, 
'cion Chief, Records Management 
ision, requested that the FBI respond 
's request. Instant memorandum 
memorandum which was responsive to 
E the Acting Assistant Attorney 


Director 

E/.OC. AD-A;'J."n 
E?(ec. AO-inv. 
gxec.AO-lES 





October 22, 1985 




Mr. Jack Saunders 

Chief, Accession and Disposal Branch 
-^Washington National Records Center 
£l >^ational Archives an d Reco^ Administration 
Washington, D. C. 20409 

Dear Mr. Saunders: 


reoERtt GOVERNMENT 


This is in response to your letter, postmarked October 11, 

1985, with enclosure, regarding 790 cubic feet of investigative records 
of the Federal Bureau of Investigation (FBI), which are stored at the 
Washington National Records Center (WNRC) as Accession Number 65-83-0011. 


Attached herewi th is a copy o 
1983, directed to me from 
for Federal Records Centers, which autb 
mentioned records with the understandir 
be eligible for immediate disposal upon 
court order prohibiting destruction. T 
to govern the disposition of FBI record 
of this moritorium we have witnessed tc 
designated by me at this time would be 
the incompleted form is being returned 
that upon termination of the current mo 
immediate action to retrieve and apply 
the records. 

If I can offe r further as sist 
contact me at telephone I 


f a letter, dated May 2, 

[ Acting Assistant Archivist 
orized storage of the afore- 
g that the records would 
adjudication of the current 
he court order continues 
s and, in view of the longevity 
date, any "New Review Date" 
based on conjecture. Therefore, 
herewith. Please be assured 
ratorium, the FBI will take 
authorized disposition to 


Sincerely, 


LD 

cx> 

m CD 


CO 

05 E 


E«.cADAdn, Eiiclosures (2) 

Exec AD Inv* 66~18966 

E..CADUES — J _ 66-19249 

*Ad™“'s«v.._i - Mr. Davis (Attn: 
Crim. Inv. — 1 - Mr. Monroe 
Id.„t eMGtcgz (9) 

Insp. 

Intell y 


Insp. 

Intell. 

Lab 

Legal CSUn. _ 

Rec. Mgnt. — 
Tech. Servs. _ 

Training 

Telephone R»n, . 
Director's Sec'y 


SME4 




Robert W. Scherrer 
Section Chief 
Records Section 
Records Management DLvision 



10 OG. SO i9BS 
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T - 
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SEE NOTE PAGE TWO 



tlEC S 1985 

FBI/DOJ 


UNREQORDED COPY FiLtO 













/' 



NOTE: Based on letter (undated) from Mr. Saunders, which enclosed 

"Agency Review for Contingent Disposal" form for completion to specify 
dates for disposal of records stored at WNRC or new review dates. 

The current status of the moratorium on destruction precludes completion 
of the form inasmuch as disposal is prohibited at this time and 
establishing a new review date would be misleading. Copies of referenced 
letter and accompanying form are attached for information. 
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^^ashington Natiof ial Records Center , 

\^hington, DC 20409 

■ » « 

PEOERAL 






Dear Records Officer; 


The records described on the enclosed GSA Form(s) 3165 are 
scheduled for disposal upon completion of some action or 
event. Please review these i:ecords to determine if they now 
may be destroyed, and return the completed forms to our 
office not later than February 1, 1986. If the action or 
event has not taken place please note on the form(s) when we 
should contact you again to determine the eligibility of the 
records for destruction. 

In accordance with 36 CFR 1238.164 we have author it 
return the records to you if you do not respond to o^ \ | 
notice (s). Although we will not take this measure wibhodt 
additional correspondence, we are mentioning it now to 
emphasize the importance we place on your response to our 
notice (s) . 

If you have any questions abcout this please do not hesitate 
to call me on 301-763-7504. 



R 
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Administered by the National Archives and Records Administration 


DEC 2 laa'- 


H 



General 

ervices 

dministration 


National Archives 
and 

Records Service 


DC 


20408 



May 2, 1983 


Mr. Robert W. Scherrer, Section Chief 

Records Systems Section ; 

Records Management Division 
Federal Bureau of Investigation 
Washington, DC 20335 

Dear Mr. Scherrer: 

This responds to your letter of April 20, 1983 regarding transfer of records to the 
Washington National Records Center (WNttC). Given the FBI's commitment to 
screen the numbering abstracts for disposiiition, once the retention plan and 
disposition schedule for FBI records has received court approval, I am authorizing 
their transfer to WNRC. 

" Ih view of the information provided in your letter, and from the stand-point of 
ensuring Governmental economy, I also arm authorizing WNRC to accept a one-time 
transfer of 790 cubic feet of hard-copy investigative files duplicated on microfilm. 
We understand that the records will be eligible for immediate disposal as soon as 
the current court order enjoining the disposal of FBI records is lifted. 

If you have further questions on this matter, please let me know. 

LINDA N. BROWN 
Acting Assistant Archivist 
for Federal Records Centers 








[DATE OF NOTICE 


DISPOSAL DATE 


AGENCY REVIEW FOR CONTINGENT DISPOSAL 


10/0U85 


C66 


THE RECORDS DESCRIBED ARE NOW SCHEDULED FOR DISPOSAL CONTINGENT 
ON COMPLETION OF SOME AQION OR EVENT. PLEASE REVIEW THIS ACCES- 
SION TO DETERMINE WHEN THE RECORDS MAY BE DESTROYED AND RETURN 
THIS FORM INDICATING YOUR APPROVAL OR DISAPPROVAL. IF YOU APPROVE, 
THE RECORDS WILL BE DESTROYED ON THE DATE YOU INDICATE BELOW. IF 
YOU DISAPPROVE, PLEASE INDICATE A NEW REVIEW DATE. NO ACTION WILL 
BE TAKEN ON THESE RECORDS UNTIL THIS FORM IS RETURNED TO OUR OFFICE. 

PLEASE ACT PROMPTLY. 


RECORDS DESCRIPTION 


ACCESSION NUMBER 

065-83-0011 

SUBGROUP 

DISPOSAL AUTHORITY 

IINNA223 

VOLUME 

iU,U 

SERIES DESCRIPTION 


INVEST FILES 
5/83 




DISPOSAL DATE 
fMonT/i ond year) 


NEW REVIEW DATE 
(Yeor) 

ADDRESS OF FEDERAL RECORDS CENTER 

[Japproved 


riDis- 

l-l APPROVED: 



H^SHINGTCN NATIONAL RECORDS 






CENTER 

SIGNATURE 

TITLE 

DATE 

WASHINGTCN, CC 20^C9 


GENERAL SERVICES ADMINISTRATION 


GSA FORM 3165 (REV. 3-«0) 


Wasitingm Naiimi Records Center 
Wasblngion,DC2m 
NCWR 

Official Business 
Penalty for Private Use, 1300 



Postage and Fees Paid 
National Archives and 
Records Administration 

Federal Bureau of Investigatiaii 
Beoords Manageraait Division 
J. E^ar Hoover Building, Rn 5829 
10th Street & Pennsylvania Ave., NW 
Washington, DC 20535 
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Memorandum 
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To 


From ; 


Subject 



ALL SACS 

Director, FBI (66-19249) 

vk 


Date 11/22/85 
PERSONAL ATTENTION 


yO 


• \-'- 


DESTRUCTION OF RECORDS 
NATION AL AR CHIVES-JkND, RECORDS -ADMINISTRATION (NARA) 
A^pIaTSAL bF FBIHQ AND FIELD OFFICE RECORW 
BUDED: 1/17/86 


O’ 

CM 

a . 

£tf r 


ReBuairtel to all SACs and Legats, 7/27/83. 


FBIHQ is preparing the S€ 
collection for transfer to the Nati 
consists of cases in the 61 (Treasco 
old (to 1/1/36) ; cases in the 44 (C 
over 30 years old (to 1/1/56); a co 
microfilmed criminal/applicant claa 
and related index cards. All offic 
for files of the 61 classification 
request will supplement the previoii 


cond historical record 
onal Archives. The collection 
n) classification over 50 years 
ivil Rights) classification 
llection of obsolete, 
sifications over 30 years old; 
es were previously canvassed 
(to 1/1/34) and the current 
s collection. 


Exec, AD-Adm^ 
Exec. AD*lnv^ 
Exec. A0-LES,_ 
Asst. Oir.: 

Adm. Serva.. 
Grim. Inv. 

Ident 

Inspection 

Inletl. 


In order to make the current transfer collection 
complete, all offices are requesteci to forward relevant files 
from the 61 and 44 classifications to FBIHQ for processing. The 
files should contain no correspondence after the respective cut- 
off dates, and restrictions regarding pending litigation and FOIPA 
requests should be observed. In order to permit continued access 
to the files until physical transfer to the National Archives is 
accomplished and to ensure compliance with FOIPA regulations, \ 
each office is being provided with a supply of index cards which - 
will serve as temporary charge-outss for the original cards. ; 

Pertinent data from the original index card should be transferre<3_^ 
to the temporary card to permit uninterrupted searching and file 
retrieval capabilities. After physical transfer is completed and 
tfAPA has assumed custody of the records, the temporary cards j^il] 
removed from the indices and destroyed. ^ 




■En 


closure 


laboratory^ 
legal Coon,. 


Rec. Mgnt.^ 
Tech. Servs. 
Training 



jOif0ctof*sSecY 




0E-T3.5 


T“l- 66-19268 
1 f Mr. Mints 
Mr. Otto 
T i- Mr. Revell 

Each Assistant Director 
Mr. Scherrer 


1 

1 

1 

1 

1 

1 
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- Manuals Desk 


Off. of Cong. 

» Public Affs. CMg S 1 a j (141) 


(SEE NOTE PAGE 3) 
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Memorandum to ALL SACs 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Classifications 11, 13, IS, 20, 21, 22, 24, 30, 34, 53, 
59, 84 and 85, obsolete, microfilmed criminal classifications, 
and classification 37, an applicant classification, are also 
being processed for transfer. According to documentation 
prepared by NARA during captioned appraisal, field offices no 
longer maintain records in the majority of these classifications. 
Since the disposition schedule requires the preservation of 
office of origin cases in the 18 and 59 classifications which 
correspond to exceptional cases identified at FBIHQ, you are 
requested to review your existing files in classifications 18 and 
59 for the FBIHQ file number. The files will be reviewed at 
FBIHQ, exceptional criteria applied, and each office will be 
notified of the permanent files to be forwarded to FBIHQ for 
inclusion in the transfer collection. 

Several offices have inquired about the disposition of 
research monographs which are outdated and no longer serve a 
purpose. FBIHQ is compiling an archival collection of the 
monographs and, to ensure that the collection is complete, 
offices which no longer have a need for the monographs may 
forward their copies along with the above historical records. 
FBIHQ will destroy duplicate copiecs upon resolution of the 
pending litigation. 

All offices are requestevd to forward the following 
records/data to FBIHQ, Attention: Records Section, Records 

Management Division, Room 5935, by COB 1/17/86: 

Office of Origin and Auxiliary Office cases over 50 
years old (to 1/1/36) in the 61 classification and 
related index cards. 

Office of Origin cases o nly over 30 years old (to 
1/1/56) in the 44 classification and related index 
cards. 

FBIHQ file numbers which correspond with cases in the 
18 and 59 classifications maintained in your office. 

Research monographs which no longer serve a purpose. 

Form FD-478 (List of Files Destroyed/Transferred to 
FBIHQ) should be properly executed to document the transfer of 
the investigative files to FBIHQ. 
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Memorandum to ALL SACs 
Re; Destruction of Records 

National Archives and Records Administration (NARA} 
Appraisal of FBIHQ and Field Office Records 


Inquiries regarding the aforementioned instructions may 
be directed to telephone extensionrs 2168 or 3624. 

NOTE; Field offices are being requested to forward records of 
the 44 and 61 classifications to supplement the Headquarters file 
collection for tranfer to the National Archives; to provide the 
FBIHQ file numbers of existing cas(5s in the 18 and 59 
classifications for application of exceptional criteria at FBIHQ; 
and to forward research monographs which no longer serve a 
purpose. The latter will supplement the archival collection and 
copies will be furnished to the Retsearch Unit, Public Affairs 
Section, Office of Congressional and Public Affairs, pursuant to 
their request. A deadline of 1/17/86 was established to ensure 
timely completion. 




Crim. Inv. 

Director 

Exoc. I. - ' 

Exoc. AD-'nv, I :Cr- 

Exec.AD*UH5 


LBb<'rmtcfy_ 

1 Co'>n. . 
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Memorandum 


m 



To : Mr. Monroe 




Date 1/31/86 



: R, W. Scherrer 


Exe^c AD Inv. . 
E*»c AD Adm. 
Ex«c AD LES . 
Atst. Dit.; 

Adm. Servs. _ 

Cfim. Inv, 

Ident. 

Intell. 


Laborotory — 
Le9ol Coun. _ 
Plan. & Insp. . 

Rec. Mgnt. 

Tecb. Servi. _ 
Troiniflg . 


Subject : DESTRUCTION OF RECORDS 

< ^ATIONAL ARCHIVES AND RECORDS [A DMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


PURPOSE ; The purpose of this memorandum is to record the results of 
a request of all offices to respond to FBIHQ regarding retention of historical 
records . 

RECOMMENDATION ; None. For record purposes. 


Public Afh. OH. 
Telephone Rm. _ 
Director's Sec'y . 






DETAILS : By airtel dated captioned "Destruction of Records; 

National Archives and Records Service (NARS); Appraisal of FBIHQ and 
Field Records," all SACs were requested to preserve cases from an exceptional 
category of records which resulted from captioned appraisal and subject 
matter provided by NARA*s outside consultants and historians. Each office 
was provided with an attachment containi;ag corresponding file numbers 
to exceptional cases identified at FBIHQ. 


All offices have advised that action is completed, and copies 
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U.S. Departing of Justice 
Office of Leg&^ounsel 


Office of the 

Deputy Assistant Attorney Genen 




Washington, D,C, 20530 


^EB 27 1986 


MEMORANDUM TO RICHARD K. WILLARD 
Assistant Attorney General 
Civil Division 

Authority of the FBI to Transfer Restricted 
Records to the National. Archives and 
Records Administration 


This responds tc^^xiurr^quest for our advice as to^hether 
the Federal Bureau of Investigation may transfer to the ^ational 
Archives and Records ^ Administration three types of recorls^TJfaF^ 
are subject to statutory restrictions against disclosure: tax 
return information (26 U.S.C. 6103) , grand jury materials (Fed. 

R. Crim. P. 6(e)), and Title III electronic surveillance materi- 
als (18 U.S.C. 2510 et seq . ) We note that this question has 
arisen in connection with litigation now pending in^^the United 
States District Court for the District of Columbia. While we 
generally do not issue opinions regarding matters in litigation, 
we agree that it is appropriate for us to provide informal advice 
in the present instance because of the interagency disagreement 
and, more importantly, because this Office previously issued an 
opinion and furnished informal advice regarding the transfer of 
tax information to the Archives. (Copies of these memoranda are 
attached.) y 

We have thoroughly reexamined these prior memoranda, and we 
concur in their conclusion that the statutory provisions general- 
ly empowering the Archivist to obtain and open up 30-year-old 
records that are subject to statutory restrictions (see 44 U.S.C. 
2107(e), 2108(a)) do not reach tax returns and tax return infor- 
mation, which are strictly protected by the Tax Reform Act of 
1976, 26 U.S.C. 6103. The Tax Reform Act expressly and unequivo- 
cally prohibited the disclosure of tax returns or tax return 
information except as authorized by^that Act (26 U.S.C. 6103(a)).' 

The legislative history of the Act makes clear that these provi- 
sions expressed a strong congressional intent to maint^^“)j,fry^‘pj^^i^;’'' 

02 MAR S 

^ American Frijehds Service Committee v. Webster, Civ§:ii±Act±6^ 

No. 79-1655 (IKt).C.) 
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strict privacy for such information. See our memo of Sept. 21, 

1977, at 218. Because neither the statutory language nor legis- 
lative history of the Act provides any indication that Congress 
intended to allow the Archives to obtain such information and 
permit public access after 30 years, we continue to believe that 
this specific, subsequent enactment must take precedence over 
the previously enacted and more general terms of the provisions 
relating bo the Archivist. We must assume that the members of ► 

Congress who voted for the Tax Reform Act understood it to mean 
what the plain language of section 6103(a) says, viz . , that tax 
returns and tax return information would be disclosed only under 
the carefully prescribed conditions set out in the Act. We think 
it is unrealistic to assume that Congress intended (but neglected 
to mention) that such materials v/ould also be subject to disclo- 
sure under the Archives provisions. 

For similar reasons, we reach the same conclusion with 
■respect 'to' Title HI electronic surveillance materials and grand 
jury materials. Both Title III and Rule 6(e) enact strict rules 
of secrecy, subject only to specific exceptions carefully delin- 
•eated in' the. or rule. See 18 U.S.C. 2517; Fed. R. Crim. 

P. 6(e)(3). Any other disclosure of Title III materials is a 
felony (18 U.S.C. 2511(1) (c)); violation of Rule 6(e) is punish- 
able by contempt (Fed. R. Crim. P. 6(e) (2)). We have found no 
evidence that Congress contemplated that either type of materials 
would be transferred to the Archives or opened up to the public 
after 30 years. Accordingly, we believe that these specific 
provisions, which protect highly important privacy rights, must 
take precedence over the more general provisions governing the 
Archives . 

In reaching these conclusions, we acknowledge that the 
questions posed by your request are difficult ones. In particu- 
lar, we note that there is unfavorable dictum in a footnote in 
the District of Columbia Circuit's prior opinion in this case. 

See American Friends Service Committee v. Webster , 720 F.2d 29, 

76 n.75 (D.C. Cir. 1983). Nevertheless, because this discussion 
is dictum, arose in a different context, and appears to us to be 
incorrect, we do not believe that it provides a sufficient basis 


The provisions regarding the Archivist were enacted in the 
1950s. See Act of Sept. 5, 1950, ch. 849, sec. 507(a), 64 Stat. 
587 (1950); Pub. L. 85-51, 71 Stat. 69 (1957). As originally 
enacted, the Administrator of General Services was authorized to 
direct and effect the transfer of records that had been in 
existence for more than 50 years. See 64 Stat. 587 (1950). - In 
1978, this period was reduced to 30 years. 44 U.S.C. 2107(2), 
2109(a) . 
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for agreeing to a plan which, in our view, would violate impor- 
tant privacy rights that Congress wished to protect. 

Finally, even if we had greater doubts about the legal 
questions you asked, we believe that any doubts should be decided 
in favor of nondisclosure in the present situation. First, it is 
important to note that wrongful disclosure of the materials at 
issue here is either criminal or contemptuous. If there is any 
doubt, federal officials should not engage in conduct that may be 
subject to such penalties in the absence of a court order. 

Second, the privacy interests at stake here are not primarily 
those of the government but of third parties, such as taxpayers 
and grand jury witnesses. Unless Congress's command is clear, we 
have a duty to protect those rights. Third, nondisclosure is 
reversible; disclosure is not. If the present Congress believes 
that we have misread the intent of its predecessors, corrective 
legislation .calling for .discloauKe ..can , .be -enacted. On the other 
hand,, once records are opened to the public, privacy interests 
will be irrevocably sacrificed. 

We hope that this advice' will be helpf ul : to -you . • Time does 
not permit a more detailed written explanation of our analysis, 
but we would be happy to discuss this issue in greater detail if 
you wish. 

Samuel A. Alito, Jr. 

Deputy Assistant Attorney General 
Office of Legal Counsel 


We also note that the conference committee for the National 
Archives and Records Administration Act of 1984, 44 U.S.C. 2101 
et seq . , deleted a provision of the Senate bill that would have 
expressly prohibited the disclosure of tax return information to 
the Archives. See H.R. Rep. 98-1124, 98th Cong., 2d Sess. 30-31 
(1984). However, the reason for the deletion was to "continue[ ] 
current law" (i^. at 30) , and during the debates members of 
Congress had disagreed on whether current law allowed such 
transfers. See, e.^. , 130 Cong. Rec. S8069-8070 (daily ed. 

June 21, 1984) (Sen. Mathias, Sen. Dole); 130 Cong. Rec. H8331 
(daily ed. Aug. 2, 1984) (Rep. Dorgan) ; at H8332 (Rep. 

Brooks) . 
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12 destruction of RECORDSi NATIONAL ARCHIVES AND RECORDS J AOniNIS- 
-TRATION (NARA); APPRAISAL OF FBIHC3 AND FIELD RECORDS 
10_ AS YOU ARE AUARE-i AN INJUNCTION WAS ISSUED 1/10/flDi 

-IN THE CIVIL NATTER "ANERICAN FRIENDS SERVICE CONNITTEE-. 

8_ET. AL.-, V. WILLIAM H. WEBSTER-. ET. AL.-," U-S. DISTRICT 

-COURT-, WASHINGTON-, D . C . ENJOINING THE FBI FROM FURTHER 
6-RECORDS DESTRUCTION UNTIL NARA CONDUCTS AN APPRAISAL OF 
-FBIHC3 AND FIELD RECORDS AND A NEW RECORDS RETENTION PLAN 
4-AND DISPOSITION SCHEDULES ARE SUE3MITTED TO AND APPROVED 


-BY THE COURT. THE AFOREMENTIONED PLAN AND SCHEDULES 
2-SUBMITTED TOi AND HAVE BEEN PENDING WITH THE U-S- DISTRIOtrj^; 
COURT-. WASHINGTON D . C ■ SINCE 11/H/fil. ^ 


00 WOT f YPi MiSSAC I BilOW THIS LSNE 


APPROVED BY 


1 - Mr. MonroeL 
1 - Mr. Bresson 
1 - Mr. Scherret 

1 - 

1 - 




1/13/flt. J.smD 
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\ BY nEMORANDUtl FILED IN THE U.S. DISTRICT COURTi 

i 

WASHINGTON-, D.C.-, 15/EO/aS, IN THE AFOREMENTIONED CIVIL 
iC;MATTER-, U-S- DISTRICT COURT JUDGE HAROLD H. GREENE INDICATED 

j 

jTHAT RESOLUTION OF THE FOREGOING LITIGATION IS IMMINENT-, 

CONTINGENT UPON THE CORRECTION OF SEVERAL DEFECTS IN THE 

■RECORDS RETENTION PLAN AND DISPOSITION SCHEDULES. IN THIS 

i 

/JCONNECTION-. THE NARA HAS NOTIFIED FBIHfl THAT IT DESIRES 

I 

|TO TAKE PROMPT ACTION TO CORRECT THE DEFECTS NOTED BY JUDGE 
/■GREENE. IN ORDER TO CORRECT CERTAIN OF THE DEFECTS-, IT 

I 

WILL BE NECESSARY FOR NARA REPRESENTATIVES-, ACCOMPANIED 
oLBY FBIHC3 PERSONNEL-, TO CONDUCT A REVIEW AND APPRAISAL OF 
^CERTAIN FILES AND RECORDS IN THE SAN JUAN AND JACKSON FIELD 
-■■-OFFICES. ACCORDINGLY-, NARA HAS EXPRESSED AN INTEREST IN 

VISITING THE SAN JUAN OFFICE DURING THE WEEK OF 1/E7/&L-, 

.AND THE JACKSON OFFICE DURING THE WEEK OF E/lU/fiL. AN ADVANCE 

j 

'team CONSISTING OF ONE FBIH(3 AND TWO NARA REPRESENTATIVES 
^WILL ARRIVE IN THE SAN JUAN OFFICE THE MORNING OF l/EH/fib-, 

TO PREPARE FOR THE APPRAISAL PROCESS-, WHICH IS TO COMMENCE 
..l/E7/flb. THERE IS NO INDICATION THAT AN ADVANCE TEAM WILL 


BE REQUIRED IN THE JACKSON OFFICE 


Q-93A (/-1 9-77) 


xr:sv:?)A’ 
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V 

IT lilILL BE NECESSARY FOR RECIPIENT OFFICES TO 

i 

■^c|.PROVIDE ADEQUATE WORK SPACE AND FURNITURE FOR THE APPRAISAL 

s|-GROUP. ADDITIONALLY, TUO SUPPORT PERSONNEL IN EACH OFFICE 

! 

LSHOULD BE AVAILABLE TO ASSIST IN THE LOCATION AND RETRIEVAL 
:JoF FILES TO BE REVIEWED BY THE APPRAISAL GROUP. 

I 

L THE APPRAISAL GROUP WILL CONSIST OF SIX PROFESSIONAL 

.‘ARCHIVISTS FROM THE NARA AND FIVE REPRESENTATIVES FROM THE 
■RECORDS MANAGEMENT DIVISION, FBIH(3. THE NARA REPRESENTATIVES 
i' -VISITING THE SAN JUAN AND JACKSON OFFICES ARE IDENTIFIED 
JELOW, ALONG WITH THEIR EXISTING SECURITY CLEARANCES. THE 
T MEMBERS OF THIS GROUP ARE AUTHORIZED TO ACCESS ALL RECORDS 

i 

;.AND CLASSIFIED MATERIAL COMMENSURATE WITH THEIR RESPECTIVE 
-.'.SECURITY CLEARANCES, EXCLUSIVE OF THE IDENTITY OF FCI ASSETS 
l-AND CRIMINAL INFORMANTS^ TITLE III INFORMATIONS GRAND JURY 
V. MATERIALS AND TAX RETURNS AND RETURN INFORMATION. THE FILES 
AND RECORDS TO BE APPRAISED BY THE NARA REPRESENTATIVES 
WILL FIRST BE REVIEWED BY FBIH(3 REPRESENTATIVES TO IDENTIFY 
^ AND MASK THE FOREGOING INFORMATION TO PREVENT ACCESS BY 
■NARA REPRESENTATIVES. 

THE NAMES OF THE FOLLOWING NARA REPRESENTATIVES 
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I DR. CHARLES II. DOLLAR TS i SI/TK BYC 

'^0.. ASSISTANT DIRECTOR ARCHIVAL RESOURCES 

I 

I 

K'L & EVALUATION STAFF 

' I 1 

I- TS b7C 

I I 

■ ARCHIVIST 

I I 

TS 

I 

* 

■ I ARCHIVIST 

TS 

ARCHIVIST 

TS 

ARCHIVIST 

TS 

ARCHIVIST I 

ANY (3UESTI0NS REGARDING THIS MATTER MAY BE DIRECTED 
vTO FBIHC?-, ATTENTION RECORDS MANAGEMENT DIVISION-, RECORDS 

I I 1 

SECTION-, RECORDS RESEARCH UNIT-, EXTENSI0N| | j^2 

: BT 

I 






note: based ON riEIIORANDUII FILED IN THE U.S. DISTRICT COURT 

la/ED/flSn IN THE ABOVE CIVIL MATTER, INDICATING THAT JUDGE 
HAROLD H. GREENE EXPECTS TO RESOLVE THE AFOREMENTIONED LITIGATION 
CONTINGENT UPON THE CORRECTION OF SEVERAL DEFECTS IN THE 
FBI'S RECORDS RETENTION PLAN AND DISPOSITION SCHEDULE. IN 
ORDER TO RESOLVE CERTAIN OF THE DEFECTS, IT WILL BE NECESSARY 
FOR NARA REPRESENTATIVES, ACCOMPANIED BY RMD PERSONNEL, 

TO TRAVEL TO THE SAN JUAN AND JACKSON FIELD OFFICES TO CONDUCT 
A REVIEW AND APPRAISAL OF CERTAIN FILES AND RECORDS. 


L - 


r 





JAN 17 1986 




Mr. Robert Scherrer 
Records Management Division 
Federal Bureau of Investigation 
Washington, DC 20535 

Dear Bob: 



p-/f 




Thic ig tn r-onfirm conversationis between! 


andl 


]of your sta ff a'ld 


of tiae National Arch ives 
regarding file consolidation in classifications ! 


b6 

b7C 


George Litzenberg requested authorization to initiate space b2 
savings in the special file room and to reduce the chance of 
misfilina or losing case files through file consolidation in 

I All files in these two classif ications are 
permanent. However, because of the sensitive nature of the 
files, no transfer date has been established. 


The National Archives concurs in this request. It is our 
understanding that no case file material will be removed or 
destroyed; that space savings will be gained through the 
removal of front and back covers and the creation of multi- 
file volumes. 




Sincerely, 



MES E. O'NEILL 
ssistant Archivist for 
Presidential Libraries 
Director, FBI Appraisal 


and 

Project 




National Archives and Records Administration 



Memorandum'^ 




■ Mr. Monroe 


2/4/86 


From : 


R, W. Scherrer 


Subject : destruction op records 

(V NATIONAL ARCHIVES AND R ECORDS^DMINISTRATION (NARA) 
\ APPRAISAL^FTraiHQrA^ FIELD OFFICE RECORDS . 


Exec AD Adm. 

Exec AD Inv, 

Exee AD LES 

Assf. Dir.: 

Adm. Serve. 

Crtm. tnv. 

Ident. 

Intell. 

Laboratory 

Legol Court. 

Plan. & Insp. 

Ree. Mgnt. 

Tech. Serve. 

Training 

Ofl, of Cong, 

& Public Affe. 

Telephone Rm. 

Director'e Sec’y — 


PURPOSE: The purpose of this memorandum is to record^ receipt of 
permanent sample case numbers for five classifications as 
provided by NARA. 

RECOMMENDATION; None. For information. //0^ ^ 


^PP?^Q'/ED: 

Director 

EExsc. AD-Arinv 


Adm. 






Excc. AD-LE3 

DETAILS ; My memorandum, dated 4/26/85, captioned "File 
Compression Project; Expansion of the Special File Room; 

Relations with the National Archives and Records Administration," 
provided information concerning file compression in the 42 
classification and the subsequent recovery of 175 cabinets. 
Permanent files, as well as records involved in pending 
litigation and FOIPA requests, remained intact and the results of 
the project were rwiewed by an official from NARA. 


Enclosures 
66-19249 
1 - Mr. Monroe 
1 - Mr. Scherrer 
1 - 
1 - 
1 - 
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Memorandum from R. W. Sober rer to Mr. Monroe 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 


Due to the successful outcome of the initial 
venture, NARA was apprised of our interest in obtaining the 
sample case numbers in the 95, 115, 116, 120, 140, and 163 
classifications. 

By letter dated 1/9/8^, Dr. James E. O'Neill, 
Director, FBI Appraisal Project, provided the printouts for 
the sample cases for the foregoing classifications, with the 
exception of the 116 classification. The latter 
classification bears an instructional discrepancy which must 
be resolved prior to selection of the sample. Dr. O'Neill's 
letter and enclosures, as well as the computer printout 
prepared by the Technical Services Division for the 42 
classification, are attached for record purposes. 
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Memorandum 



To : Mr, Monroe ^ Date 2l20l%6 


From ; R, w. Scherrer 


Subje^DESTRUCTION OF RECORDS 

C^TIONAL archives and records ADMPdSTR^ION (NARA) 
AFFTQitSAr"OF“FBl‘HQ-AND' 'FrEtD*TRE£:6Ws ^ 


Exec AD Inv. _ 
Exec AD Adm. . 
Exec AD LE5 _ 
Assl. Dit.; 

Adm. Servs — 

Crim. Inv. 

Ident. 

Intell. 


Lol^ratory — 
Legot'^jwn. . 
Plon. & fnsp. 
Rec. Mgnt. — 
Tech. Servs. . 
Training . 


Public Alls. Olt. 

Telephone Rm. 

Director’s Sec’y . 


PURPOSE ; To advise that on 2/12/86, [ 


NARAj was 


furnished a copy of "All SACs" airtels captioned as above dated 3/8/84, 
4/17/84, 6/20/84, 11/26/84, 5/29/85, 7/9/85, 8/2/85, and 9/6/85. 


b6 

b7C 


RECOMMENDATION; None. For information. 




Di^GC^o^ 


Adm. 
Crb-i. Ur/. 


.abornfcr/^ 


E.-cc. AO-Adr;': 
AD-fiiv., 
tlxec. ADLHa 


jxf. 




DETAILS ; On 2/12/86, NARA, ^requested , and was 

furnished, one copy each ot the aforementioned communications. These 
communications, copies of which can be I'ound in FBIHQ File 66-3286 Sub B, 
instructs the field, and in one instance}, the legats to mark for preservation 
certain field/ legat fi les and record s which must be retained for eventual 
transfer to the NARA. reqviest for these documents was 

in connection with subject matter, specifically the appraisal of records 
in the Jackson, Mississippi Field Office} as mandated by memorandum 
filed in the U.S. District Court, WDC , 12/20/85, in the civil matter 
American Friends Service Committee et al., v. William H. Webster ^ 
al. civil action No. 79-1655. 



66-19249 
1 - Mr. Monroe 
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8 7 MAR 3 1986 





2 APS^ 2 8 ^986 


FBl/DOJ 



esderal GOVEEIMs^T 


March 3, 1986 


Judicial, Fiscal, and Social Branch p 

Civil Archives Division ^ ' 

^"^STational Ar chive s and Records Actoinistration 
Wash"ing€on7 

Dear 

The Research Unit of the Office of Congressional and 
Public Affairs has completed its new edition of "Conducting 
Research In FBI Records." Enclosed are three copies for your 
office. If you have any additions, ch anges, or suggestions fo i 
the next . edition, please send them to | 

Historian, Room 7350, Federal Bureau of Investigation, Ninth 
street and Penns ylvania Avenue, N.W., Washington, D.C. 20535; 


Thank you for your assistance. 


Sincerely, 



'/William M. Baker V- 
,!^ssistant Director 
Office of Congressional 
and Public Affairs 

rrrji , ^ ^ 

2^ _ easaa- 

1 - 

1 “ Jl£ 

ExacADAdm .]_ - 66-19308 I ^ 

Exec AD Inv, P 

NOTE: contributed to the 1984 edition of "Conducting” 

Adm. Serve. — Research In FBI Records . " 




Crim. Inv, 

Ident. 

Insp. 

Intel I. 

Lab. 

Legal Coun. 
Off. Cong. & 
Public Affs. 
Rec. Mgnt. _ 
Tech. Serve. 


r kf 


Telephone Km. f 

Director'e Sec^ — 




% 

Memorstnduiib 





To : Mr, Monroe 




Date 3/31/86 


From R. W. Scherrerygj^ 


Subject -DESTRUCTION OF RECORDS 

Onational archives and records administration (nara) 

APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 


Exec AD Inv, 

Exec AD*Adm. 
'Ei5(;^ADT"Eri::_ 
Asaf. Dir,: 

Adm. Servs. 

Crim. It»v. V 

Ident. 

Intell. 


toborgtory 

Le9ol Coun. 

Plon. & Insp. — 

Rec. Mgnt. 

Tech. Servs. 

Training 

Public Alls. Off. - 

Telephone Rm. 

Director's Sec’y _ 


PURPOSE ; The purpose of this memorandum is to gain approval to forward 
our SF 115 to NARA to modify previous disposition instructions for tax 
and tax return information. Grand Jury and Title III materials. 

RECOMMENDATION : That attached SF 115 be forwarded to NARA for action 



APPBQViO: 

/ Adm Ssfva ^ 


Dtredof 

Crim, Inv. 

Legal Coun. 

Off. of Gong, 
a Public Aff3. 

Exoc. AD-A'Jm. 

iden . 

Rec. Mgnt. 

BKec.AD-tnv. _ 

Inspijction 

Toch. 

ixec.AO-teS _ 

intei . 

_ Trairans^.^ 


DETAILS : 


to 


Based on my memorandum, dated 3/27/86, approval was granted 
forward our SF 115 to NARA to establish the disposition instructions 
for tax and tax return information, Gr^ind Jury, and Title III materials, 

~Lnd other 



Subsequently, on 3/28/86, I laet with i 
Internal Revenue Service (IRS) officials, and SA 

Legal Counsel Division, and discussed l;he matter of legal title to tax 
and tax return information. It was determined that the IRS should also 
possess legal title to the tax information and the disposition instructions 
were revised accordingly. 

The appropriate number of copies of SF 115 have been prepared 
to accommodate this modification and are attached herewith for referral 
to NARA. 
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Enclosure 
66-19249 
1 - Mr. Clarke 
1 - Mr. Davis (Attn: 

1 - Mr. Monroe 
1 - Mr. Scherrerl 

b6 
b7C 


CMG:^z~ (7) 



1 - 

1 - 






REQUEST FOR RECORDS DISPOSITION AUTHOAITY 

(See Instructions on reverse) 

LEAVE BLANK 

JOB NO. 

GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RECEIVED 

1. FROM (Agency or establishment) . 

of Joselee 

NOTIFICATION TO AGENCY 

•In accordance with the provisions of 44 U.S.C. 3303a 
the disposal request, including amendments, is approved 
except for items that may be marked "disposition not 
approved" or "withdrawn” in column 10. If no r^ords 
are proposed for disposal, the signature of the Archivist is 
not required. 

2. MAJOR SUBDIVISION 

Federal Sareau of Issveaeigsf 

3. MINOR SUBDIVISION 

Seeords Bivisles 

4. NAME OF PERSON WITH WHOM TO CONFER 

Eoberfc W, Schsrrer 

5. T ELEPHONE EXT. 

DATE 

b2 

ARCHIVIST OF THE UNITED STATES 


6. CERTIFICATE OF AGENCY REPRESENTATIVE 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 

that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of this 

agency or will not be needed after the retention periods jpecified; and that written concurrence from the General 
/ Accounting Office, if required under the provisions of Title 8 of. the GAO Manual for Guidance of Federal Agencies, is 
attached. 


A. GAO concurrence: C is attached; or 13 is unnecessary. 


B. DATE 

3/31/8S 

C. SIGNATURE OF AGENCY REPRESENTATIVE 

D. TITLE 

Section Chief, Eecords Section 
Meords Mna^c^at Mvision 

7. 

ITEM 

NO. 

8. DESCRIPTION OF 1 TEM 
(With Inclusive Dates or Retent on Periods) 

9. GRSOR 
SUPERSEDED 
JOB 

CITATION 

10. ACTION 
TAKEN 
iNASS USE 
ONLY) 

i. 

files sad records stt gor«au of 

(FBI) Eeadtjoarters smd field officer 
elilcb eciAteia cferee of smterta.1 et Issaef i.e;* 

fas md tsx tosum iafoimeios* (»eesd end Title III 

aeteriels* All fhsee typer of sarteriels ere sobjeet te 
etetetory probibitieae es to deet ructioo m& do not 
fer^t anreetricted tr^mefec. Fcr itistaoee, these 
files coatelo lofors»tioo sob Jest to the dioclosere 
liialtatiose of Seetioo dlM of tbs lateraal Eeveijoe 
€ede. CorreBEtly* tb© fotemsl Ses'entas Service (IBS) 

4od HMd dieogree as to telatlonahip beteeeo Cbapter 

21 of Title 44» 9.S.C. » ood the iKterBsi Bevesue ©ode. 

©util tfals gueetioo i& ireeolvei« legal title of the 
' -file ffiateriai ^ll not be treassfecred frc^ the FBI. 

. or tfee l&S to SAM* fb»e only physical castedy of 
these ss&teti&to (uader seal) aiXl be tzaasfcrred to 
M1A» to satisfy the legsl regoirsHseats of ««cti«a • 

61©3 of the Xotornal. 8evea«e ©ode. This SF 115 will 
be revioeed asooally to detersiiae Whether this disagreement 
has been resolved. ®ie os©» disetosore* and/or .restrictiOB 
applicable to ©rand Jury and' fitla III mteriols are 
set forth under Federal Mies of Sribsisal ^oeedure, 

6(e), oM 13 ©.S.©. , Seetieo 2517, respectively, and 
prSaarily restrict diselosore. Bsace, the transfer 
of enstody of the ©ateriala to MM iwlth legal title 
retained by the FBI eoald satisfy legal reiieiresents* 

(intis 1® an aa^adaent to Jeb Ho, SGl-b5-§5-l, approved 
So^^ber 7 » IFS4 . Asahded page® 9 and 235 ahonid 
be inserted ^tMn the eor^rehenstve dispesttien schedole 
«&ich ess approved by the Archivist on November 9, 1931). 

' 

i 

' 1 

i 

■ ‘ ' 

i' 

! ' . ' 

1 


NSN 7540-00-634-4064 STANDARDTORM 115 (REV. 8-83) 

Prescrtbea by GSA 
FPMR (41 CFR) 101-11,4 


i 


i 

i 


1 

I 










Request for Records Disposition Authority— Continojation 


JOB NO. 


PAGE OF 

235 of 300 


7. 

ITEM NO. 


8 . 


8 . DESCRIPTION OF- ITEM 
(With Inclusive Dates or Retention Periods) 


Controlled Substances Act. 


9. 

SAMPLE OR 
JOB NO. 


10 , 

ACTION TAKEN 


Case files and related material pursuant to Controlled 
Substances Act, Title 21, U.S.C., Section 844 (b)(2) and 
certified court order which reqiuire expungement of all 
recordation identifying the defendant and relating to 
the investigation, arrest, indictment or information, 
trial, finding of guilty, and dismissal and discharge. 

DESTROY in accordance with an order of a Federal 
district court. 


9. 


10 . 


Cases in which the subject requests disposal because con- 
tinued maintenance would conflict with provisionsof the 
Privacy Act of 1974 [5 USC 552 a(e)(l), (5), (7)]. 

Submit SF-115, Request for llecords 
Disposition Authority, to NARA. 

Informant and Informant-Related Material 


11 . 


^Qhliterated copies of "informant: evaluation page(s)" or 
"administrative page( s )--~of ^indjvidual investigative 
reports or other communications j, which identify by: name 
symbol -numbered informants, wilp, be placed in the report 
and the original page(s) will be retained at FBIHQ. 

PERMANENT . Transfer to NARA at a date and under 
conditions to be determined by the FBI and NARA. 


Segregated IRS tax returns and l:ax return information; 
Title III material; and Grand Jury material, transcripts 
and summaries thereof, from permanent investigative case 
files, the use of which is restricted by legislation. 


PERMANENT . Transfer physic£)l custody, under seal, 
to NARA with related case files in 30 or 50 years, 
whichever is appropriate. Ijegal title will not trans 
to NARA. 


ter 
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Memorandum 




To : Mr. Monroe 




Dati ynisi, 


From : R. W. Scherrer 


Subject : DESTRUCTION OF RECORDS 

/R ational archive s and recorp,s_adminis.tration (nara) 

^APPRAISAL OF FBIHQ~AND’''FIELD OFFICE RECORDS' 

PURPOSE ; The purpose of this memorandum is to gain approval to forward 
completed copies of SF 115 to NARA to amend the disposition instructions 
for tax and tax return information, Grand Jury and Title III materials. 


RECOMMENDATION : That the attached copies of SF 115 be referred to NARA 

for appropriate action. ^ 

APPROVED: Adn. LsbcratOry 

Cfiiii.tnv. LegaSC^in 


Dlfoctor 

£x&c. AO“A;im._ 
gxac.AD-inv. „ 

asac. AO-Uia _ 


ident. 

tn5poct;on^ 
latQil* 


Lstcmtory 

Ooun. — 
Oil oi Coni,‘. 

t Pticaic 
Rec. _ 

Tech. S<;tV3. 

Training 


DETAILS : In response to the Memorandum issued on 12/20/85 by the U.S.D.C., 

D.C., in the American Friends action, NARA is prepared to respond to 
six issues posed by the Court; however, the disposition of tax and tax 
return information. Grand Jury and Title III materials has remained 
unresolved. A request for records disposition authority to destroy 
tax, Grand Jury, and Title III materials, in addition to other i terns ^ 
was initially forwarded to Dr. James E, 0*Neill, Director, FBI Appraisal; ^ 


Task Force, NARA, by letter dated 5/17/34. The amended schedule^was 
returned on 11/27/84, approved by the Archivist, with the exception 

4-1 T * — * i ry 3 T arTl*4-1_XTX .T / 


of the Item pertaining to tax. Grand Jury and Title III. 




Enclosures 

66-19249 



oM 

_ .- 53 ' 



(CONTINUED - OVER) ^ 


ftPR 1>^1986 
I W 


FBI/DOJ 



Memorandum from R. W* Scherrer to Mr. Monroe 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 

Appraisal of FBIHQ and Field Office Records 

Ultimately, the Department provided a legal analysis of legislation 
governing the three categories and determined that disclosure was the 
primary restriction, and that legal requirements would be satisfied 
if custody was transferred to NARA and legal ti tle was retain ed by the 
FBI. By routing slip dated 3/25/86 (attached), Internal 

Revenue Service, provided agreeable narrative to submit with our disposition 
request to account for physical transfer of tax and tax return information. 

The appropriate number of copies of SF 115 have been prepared 
to encompass the above items and are attached herewith for referral 
to NARA for action. 



[] 1. Per our 

□ 7. Signature 

□ 14. Prepare reply 

conversation 

□ 8. Initials 

for signature of 

02. As requested 

□ 9. Note ai;d return 


□ 3. Approval 

□10. Necessary action 


n 4. Comments 

□11. See mo 

□ 15. Please 

□ 5. Information 

□l 2. Call mo 

ansvi/er by 

[] 6. Corrections 

□13. File 

■' II .. 

Remarks 











• i 

Language to be used for taxpayer information contained in 
FBI investigative files designated as permanent by the 
Ifational Archives and Records Administration: 


"These files contain infomiation subject to the disclosure 
limitations of section 6l03 of the Internal Revenue Code. 

Currently, the Internal Revenue Service and the National Archives 
and Records Administration disagree as to the relationship 
between Chapter 21 of Title 44, United States Code f' and the 
Internal Revenue Code. Until this question is resolved, legal 
title of the files will not be transferred from the Federal 
Bureau of Investigation or the Internal Revenue Service to ^ 

the National Archives and Records Administration, This 
will be reviewed annua2|y;;to determine whether this disagreement 
has been resolved." 



The general context of this language was agreed to by the 
National Archives and Records A< 'ministration for an IRS perma- 
nent records series containing tax.payer information. 


DO 

d7C 







leave blank 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 


GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE/WASHINGTON, DC 20408 

1. FROM (Agency or establishment i 

Sepsrtiiiietit &£ 

2. MAJOR SUBDIVISION ’ ~ ^ 

federal BaxeAu M XavA«&igetion 

^MINOR SUBDIVISION ^ "" “7” 


^ATE RECEtVED 


NOTIFICATION TO AGENCY 


In accordance with the provisions of 44 U.S.C. 3303a 
the disposal request, including amendments, is approved 
except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records 
are proposed for disposal, the signature of the Archivist is 
not required. 


4. NAME OF PERSON WITH WHOM TO CONFER 


5. TELEPHONE EXT. 


DATE 


ARCHIVIST OF THE UNITED STATES 


Eobert W* 

^CERTIFICATE OF AGENCY REPRESENTATIVE 


b6 

b7C 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 

that the records proposed for disposal in this Request of page(s) are not now needed for the business of this 

agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 15 of the GAO Manual for Guidance of Federal Agencies, is 
attached. • 


A. GAO concurrence: 


□ 


is attached; or 


^ is unnecessary. 


B. DATE 


C. SIGNATURE OF AGENCY REPRESENTATIVE 


D. TITLE 


Section 






3/27/86 




7. 

ITEM 

NO. 


8. DESCRIPTION OF HEM 
(With Inclusive Dates or Retentit>n Periods) 


9. GRSOR 
SUPERSEDED 
JOB 

CITATION 


1 . 


Biles ab 4 records st V&lt&ral lareea 


10. ACTION 
TAKEN 
(NARS USE 
ONLY) 


CFBI> ilesd«|esrters eiul field offices 
«^ieh eonteixt three types of stater Ui at issm* 
tsx m4 tsir reterti Gr.imd ..lery* and title XZX 

mterisls* ttiese files contsto infoxrmti^ subject 
to the disclosure lisdcetions of Section 4163 of the 
Interoel lovesue Cede« Gurreatly, the Internal Sevesue 
Service (lilS) end MEA disagree ss to the relationsbip 
between ^apter 21 of Sitle 44, B.l.C., and the Xstornal 
Bcvcnuo Code. I^til tbis is resolved, legsl 

titlo of tbs file fssteriol o,ill not bo trsnsferrod 
from the TBX or the lit to HM. Riia tF US oUl 


be rovlct«d annually to detemine vMm&ras ttile diesgi^emeiit 
tMa# been resolved. Xbo use, disclosure, assA/sm rostrletionit 
epplicablo to Gtm4 Jury and title XXI mtaviaXa are 
set forth under Federal Holes of Criminal Procedure, 

4(e), and 13 6.S.C., Sectioii 2517, reepeetiveiy, end 
prismrily restrict disclosure. %jce, tbe treasfer 
of eaatody of tb® isaterial® to HAM uitb Isgal title 
retained by the FBI i^td satisfy legal refalres^ts. 

(Ibis l8 ®Q amendigent to Job Bo* B.SI»35*3S<*1, afigroved 
Boveaber 7, 1634. Asietided |>eges 9 end 235 sbeuld 
be i^ert<^ «rltbla the c^rs^rabeneire diayoeltion eeitedul® 
^icb use Ofproved by the Arcbivlsl: on November 9, 

1931.) 


115-108 


NSN 7540-00-634-4064 


STANDARD FOBM IIS (REV. 8-83) 

Prescribed by GSA 

FPMR (41 CFR) 101-11.4 







Basques! for Records Dispos^Bn Authority -Continuation 


8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 


1 JOB NO. 

PAGE OF 

9 of 300 , 


9. 

SAMPLE OR ' 
JOB NO. 

1 

10. 

ACTION TAKEN 


Instead, these numbers have been leserved to allow for 
the creation of administrative or control files. Unless 
otherwise stated in Part B, the following disposition 
applies to "Reserved" cases: 

DISPOSAL NOT AUTHORIZED , 

Controlled Substances Act. 

Case files and related material pursuant to Controlled 
Substances Act, Title 21, U.S.C,, Section 844 (b)(2) and 
certified court orders which require expungement of all 
recordation identifying the defendant and relating to 
the investigation, arrest, indictraent or information, 
trial, finding of guilty, and dismissal and discharge. 

DESTROY in accordance with an order of a Federal 
district court. 

Freedom of Information and Privacy Acts correspondence 
filed in substantive case files prior to establishment 
of 62 case file and 190 classif icTition . 

See disposition instructions in Part B. 

Cases in which the subject requests disposal because con- 
tinued maintenance would conflict with provisions of the 
Privacy Act. of 1974 [5 USC, 552a Ce) (1), (5), (7)]. 

Submit SF-1I5, Request for Records Disposition 
Authority, to NARA. 

Segregated IRS tax returns and ta;: return information; 
Title III material; and Grand Jury material, transcripts 
and summaries thereof, from Permanent investigative case 
files, the use of which is restricted by legislation, 

PERMANENT . Transfer physical custody, under seal, 
tO'NARA with related case files in 30 or 50 years, 
whichever is appropriate. Lethal title will remain 
with the FBI, 



Four copies, including original, to be submitted to the National Archives 


STANDARD FORM 115- A 

Revised July 1974 
Prescribed by General Services 
Administration 
FPMR (41 CFR) 101-11.4 












' Request for Records Disposi^^ Authority— Continuation 

PAGE OF 

235 of 300 

7. 

ITEM NO. 

8. DESCRIPTION OF')T\EM 
(With Inclusive Dates or Retention Periods) 

9. 

SAMPLE OR 
JOB NO. 

10. 

ACTION TAKEN 

8. 

Controlled Substances Act. 




Case files and related material pursuant to Controlled 
Substances Act, Title 21, U.S.C., Section 844 (b)(2) and 
certified court order which require expungement of all 
recordation identifying the defendant and relating to 
the investigation, arrest, indictment or information, 
trial, finding of guilty, and dismissal and discharge. 


i 

1 

DESTROY in accordance with an order of a Federal 
district court. 



9. 

Cases in which the subject requesttJ disposal because con- 
tinued maintenance would conflict v/ith provisions of the 
Privacy Act of 1974 [5 USC 552 a(e)(l), (5), (7)]. 




Submit SF-115, Request for Records 
Disposition Authority, to NARA,. 



10. 

Informant and Informant-Related Material 

■- 


1 

Obliterated copies of "informant evaluation page(s)" or 
"administrative page(s)" of individual investigative 
reports or other communications, which identify by name 
symbol-numbered informants, will bo placed in the report 
and the original page(s) will be retained at FBIHQ. 



^ 

PERMANENT. Transfer to NARA ate a date and under 
conditions to be determined by the FBI and NARA. 



11. 

Segregated IRS tax returns and tax return information; 
Title III material; and Grand Jury material, transcripts 
and summaries thereof, from permanent investigative case 
files, the use of which is restricted by legislation. 




PERMANENT. Transfer physical custody, under seal, 
to NARA with related case filee in 30 or 50 years, 
whichever is appropriate. Legal title will remain 
with the FBI. 

• 



115-203 

Four copies, including original, to be submitted to the National Archives 

STANDARD 

FORM IIS- A 


Revised July 1974 
Prescribed by General Services 
Administration 
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Memorandum 


% 




To : Mr, Mon 


From : r, Sche* 





Date 3/20/86 


Subject de^TOUCT ION OF RECORDS 

^N ATIONAL ARCHIVES M b„RE.CORDS.^MII [ISTRAT ION^ ( N ARA ) 
"appraisal OF FBIHQ AND FIELD '^OFFlCir RE CORDS 


PURPOSE ; The purpose of this memoranduin is to gain approval to forward 
completed copies of SF 115 to NARA to document retention of additional 
field office "00" (policy) records in response to the Memorandum issued 
on 12/20/85 by the U,S,D,C,, D.C., in the American Friends action. 


RECOMMENDATION ; That the attached copies of SF 115 be referred to NARA 





/ Adm.$9rv3.. 

Laborafory 


Crim. v. 

legat Cou^^ 

Diroclor 


OH. of Cd% 

Exec. AD-Adm. 

Went. 

& Pt*.!ic .Af( 3 , 

Exec.AD*!nv. 

Inspeclon 

— Rec. Mgdi, _f 
Tech. Serv 3 .. ' 

^0p.AP-l£S __ 

Intetl. 

Training ^ 


DETAILS : On 12/20/85, U.S. District Court Judge Harold H. Greene issued 
a Memorandum regarding six issues which required attention by NARA prior 
to his approving the FBI Records Retention Plan and Disposition Schedule. 
NARA has addressed the issues and have altered their original decisions 
for only one record category, i.e., preservation of locally-created 
documents maintained in field office "00" (policy) files which were 
not forwarded to FBIHQ. The issues were disc ussed during a conference 
held at FBIHQ on 3/12/86. In at tendance were I ^ 

Civil Divj.sinn of the Denarfment,; iLegal Co unsel | 

fo r NARA; I NARA;| I NAT? A- ^ 

SA Legal Counsel Division; and SA 

Assistant Section Chief ;r of the 

Records Management Division. 




The issue of ultimate preservation/transfer or destruction 
of record material relating to tax, Grand Jury and Title III remained 
unre^plyed, and the Department is considering inferring this issue back 
to theCoffice* Legal Counsel of the Dupantment fioji fur^^ analysis 

. \IV i;. Tn response to the foregoing Memorandum and NARA's revised 
disposition instructions for field office "00" files, tj^e S|*^^pri^aS§ 
number of copies of SF 115 have been prepared for refetral to NARA. 

Enclosure ~~ 

66-19249 

; iJ U f^r2 ^ ^At tn : S 

1 - Mr. Monroe ^ ^ 

1 - Mr. Scherrer 

;:| I 

CMG:cgz (6) ^ 



REQUEST FOR RECORDS DISPOSmON AUTHORITV ' 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO. 

GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RECEIVED 

1. FROM (Agency or establishment) ^ - 

•NOTIFICATION TO AGENCY 

Jn accordance with' the provisions of 44 U.S.C. 3303a 
the disposal request, including amendments, is approved 
except for items that may be marked "disposition not 
approved" of "withdrawn" in column 10. If no records 
are proposed for disposal, the signature of the Archivist is 
not required. 

2. MAJOR SUBDIVISION 

Federal Saraaa of XaveBeigatiaa 

3. MINOR SUBOIVislON 

Eeeorde Dlvicloti 

4. NAME OF PERSON WITH WHOM TO CONFER 

Bebert W. Scherrer | 

5. TELEPHONE EXT. 

■ 

DATE . 

ARCHIVIST OF THE UNITED STATES 

b2 ■ ■ 


6. CERTIFICATE OF AGENCY REPRESENTATIVE 


I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of _1__ page(s) are not now needed for the business of -this 
agency or will not be needed after the retention periods siiecified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 15'of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence; CH is attached; or E is unnecessary, 


B^DATE C. SIGNATURE OF AGENCY ^^PRESENTATIVE |D. TITLE 

3/18/M / . • / I ^ - Seeticm <3iief i^cords Section 
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Request for Records Disposition Authority -Continuetfoiii 


7. 

ITEM NO. 


8. DESCRIPTION OF 

(With Inclusive Dates or Retenticn Periods) 


SAMPLE OR 
JOB NO. 


10 . 

ACTION TAKEN 


PART C 

GENERAL DISPOSITION AUTHORITIES FOR 
FIELD OFFICE CASE FILES 

The following authorities will be used for the 
disposition of the Field Office records described 
below. These authorities apply regardless of 
the classification under which the records are 
filed unless otherwise stated in Parts D or 
E of this schedule. NOTE: Care must be taken 

to ensure that records designated for permanent 
retention by other items in this schedule are 
not erroneously destroyed using authorities 
listed in this part. 

*'00" Files 

The character of the *'00" file in the Field 
Offices is similar to its Headquarters counterpart 
except that a portion of the records focus on 
local issues. 

a. Locally-created documents serialized within 
the **00" file which were not forwarded to 
Headquarters. 

PERMANENT . Offer to NARA in 10 year blocks 
when 50 years old, 

b. Remaining serials of the "00** file. 

DESTROY when 30 years old or v/hen all adminis- 
trative needs have been met, v/hichever is 
later. 

"0** Files. 

The character of the "0" file in the Field Offices 
is similar to its Headquarters counterpart except 
that a portion of the records focus on local 


DESTROY when 3 years old or when all administrative 
needs have been met, whichever is later. 


Four copies. Including original, to be submitted to the National Archives 


STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 
Administration 
FPMR (41 CFR) 101-11.4 




Request for Records Disposition Authority-Continua^oh 

JOB NO. 


PAGE OF 

234 of 300 r' 

7. 

ITEM NO. 

8. DESCRIPTION OF rtteM 
(With Inclusive Dates or Retentiun Periods) 


9. 

SAMPLE OR 
JOB NO. 

10. 

ACTION TAKEN 

3. 

4. 

5. 

6. 

7. 

i 

I 

Exceptional Case Files. 

Office of Origin and Legat investigative case 
files 5 excluding informant’ and informant-related 
cases, corresponding to the case files designated 
for . permanent retention in Part A, Item 3. 

PERMANENT. Offer to NARA in 10 year blocks when 
50 years old. 

Cases Requiring Prolonged Retention. 

Cases will be retained beyond the authorized disposal 
periods to satisfy FBI investigative and administrative 
needs and obligations, including, but not limited 
to, the Privacy Act accounting of disclosure 
provision and extended litigation. 

Retain until needs and obligations are met. 

Office of Origin Case Files. 

a. Criminal Case Files. 

DESTROY when 10 years old. 

b. Security Case Files. 

DESTROY when 20 years old. 

Auxiliary Office Case Files. 

DESTROY when 1 year old. 

Legal Attache Case Files. 

All case files for Mexico City and Hong 
Kong: 

PERMANENT: Offer to NARA in ItO year blocks 

when 50 years old. 

All other case files may be destroyed when 
1 year old unless disposition instructions 
call for retention. 



115-203 

Four copies. Including original, to be submitted to the National Archives 

STANDARD 
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Memorandum 




Bxme AD Inv. 

Ex«c AD Adni. 

Emc AO LES 

Asst. Dir.; 

Adm. Servs 

Crin. Inv. 



Intell. 

Laboratory 

Legal Cotin. 

Plon. & tnsp. 

Rec. Mgnt. 

Tech. Servs. 

Troining 

Public Affi. OH. _ 
Telephone Rm. — 
Director’s Sec’y _ 


PURPOSE ; The purpose of this memorandum is to record the results of 
a request of all offices to respond to FBIHQ regarding retention of historical 
records . 

RECOMMENDATION ; None. For record purposes. 


DETAILS : By airtel dated 5/29/855 captioned "Destruction of Records; 

National Archives and Records Service (NARS); Appraisal of FBIHQ and 
Field Records," all SACs were requested to preserve cases from an exceptional 
category of records which resulted from captioned appraisal and subject 
matter provided by NARA*s outside consultants and historians. Each office 
was provided with an attachment containing corresponding file numbers 
exceptional cases identified at FBIHQ. 

All offices have advised that action is completed, and copies 
of responses are filed as an enclosure to this communication. 


Enclosures 
66-3286 sub B 
(T)- 66-19249 
1 - Mr. Davis (Attn: 
1 - Mr. Monroe 
1 - Mr. Scherrer 
1 
1 
1 

VEH;cgz (8) 



b6 

b7C 




-? 


FBI/ DOJ 





To : Mr. Monroe ' Date 5 / 9/86 


From : R. W. Schcrrer 


DESTRUCTION OF RECORDS 

NATIONAL AR CHIVEa..AND_.RECORDS ADMINISTRATION. (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 



Legot Co«n. 

Off. Cong. & 

Public At/s. 

Roc. Mgnt. 

Tech. Sorv*. 

Training 

To le phone Rm. 

Director'* Soc'y 


PURPOSE; 


The purpose of this memorandum is to/record the results 
of a request of all SACs to identify and appropriately stamp an 
exceptional category of records for permanent retention. 

RECOMMENDATION ; 

None. For record purpose. 





DETAiIj S ; 


By airtel dated 8/2/85, captioned as above, all SACs 
were requested to appropriately mark permanent records for 
eventual transfer to NARA. 



The records encompassed an exceptional catego^ and 
included office of origin and avixilia^cy office records identified 
through a review of FBIHQ cases, which were assembled during the 
course of .captioned appraisal and/or provided by NARA's outside 
consultants and historians. 








Ev 



; 4 :;* 


FQ(/ OOJ 


'Z 



From : R* W. Scherrsr 



% h- OF RECORDS 

^ ’National a rchive s and records administration (nara) 
' APPRXiSaL of" FSlHQ“MD“FIEED*OFF-rCE^REG©R©S*» 

PURPOSE! 


The purpose of this memoranduum is to record the 
results of a request of all offices to respond to FBIHQ 
concerning retention of historical records. 






Telaphone Rm. _ 
Director's Soe’y , 


RECOMMENDATION i 


None . For information 





DETAILS! 


By airtel dated 7/9/85, captioned as above, all SACs 
^®^3Uested to identify and preserve historical cases pursuant 
to instructions found in the FBI Records Retention Plan and 
Disposition Schedule _ relating to the exceptional record category. 
Ali files that were identified and stamped for preservation will 
eventually be foirwarded to FBIHQ for transfer to the National 
Archives . 


All offices have responded, and the responses are filed 
as an enclosure to this communication. 

66-3286 Sub B 
1 - 66-19249 
1 - Mr. Davis (Attn: 

1 - Mr. Monroe 
1 - Mr. Scherrer 
1 - 
1 - 


1 i 

^ERj/i^G!cgz (8) 
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^ationaW 


m 




rchives 





Washington, DC 20408 


Mr. Robert Scherrer I 
Records Management Division 
Federal Bureau of Investigation 
Washington, DC 20535 

Dear Bob: 




conversationji between 


"h b6 

your staff and 

and 

J b7C 


consolidation in classifications 25, 116 and 170. 

requested authorization to continue space 
savings in the special file room and to reduce the chance of 
misfiling or losing case files through file consolidation in 
classification 170, Extremist Informants (Obsolete). All 
files in this classification ar(5 permanent. However, 
because of the sensitive n ature of the file s no transfer 
date has been established. requested the 

same authorization for files in ciassitication 25, Selective 
Service, and classification 116^ Department of Energy 
Applicants, housed in the central file area. 


At the same time| 

the case file numbers for the 
of the evidential or informat 
classifications 15, 26, 52, 7 
samples are enclosed. 

The National Archives concurs 
understanding that no case fi 
destroyed at this time. Spac 
through the removal of front 
creation of multifile volumes 


[ requested NARA to provide 
cases to be retained as part 
ional samples for 
7, 88, 91 and 91. Those 


iti these requests. It is our 
le material will be removed or 
e savings will be gained only 
and back covers and the 


i nc eic’0 ^y ,| 


h JUN 11 1386 




JAMES E. O'NEILL 
Assistant Archivist for 
Presidential Libraries and 
Director, FBI Appraisal Project 





NaU^^r^chives and R( icordsAdmint ^mtio^ 



MAIUEO 13 


5/13/86 

PERSONAL ATTENTION 


f 





\ 


SAC, San Juan 


Director, FBI (66-19249) 


^)ESTROCTION OP RECORDS; 

(" QiSATIOmL ARCHIVJBS -- ANll JaECOR D£..^INIST^TIOM (KARA) 
REAPPRAISAL OP FBI HEADQUARTERS AND FIELD FILES 


As you are aware, in cormection with the civil matter 
American Friends Service Committe<i, et al vs Nilliaro H. Webster, 
et al , 0. S. District Court, Disti’ict of Columbia, the presiding 
judge issued a memorandum on Decenber 20, 1985, instructing NARA 
to eKamine records of your office due to the unique historical 
role of the San Juan office in Pu(5rto Rico, A team of NARA 
officials and archivists visited your office from January 24-31, 
1986. The NARA team was accoinpanLed by representatives of the 
Records Management Division and ai extensive review of your 
office's records holdings was conducted. 


The cooperation extendei to the NARA team and represent- 
atives of the Records Management Division by the supervisory and 
"^pport^^taff of your office was outstanding in all respects, 
PBIHQ^rea)?lzes that your office, at the time of the NARA visit, 
was involved in several important projects; nonetheless, your 
office provided courteous and professional assistance. Your 
office and all personnel who assisted in the NARA appraisal are to 
be commended. -^BIHQ is most appreciative. 


oo 

GO 

an 

r— • 

CO ^ 




Exec AD Adm, 

Exec AD Inv. 

Exec AD LES 

Asst. Dir.: 

Adm. Serve. 

Crim. Inv. 

Ident. 

Insp. . 

Intel). 

Lab. 

Lego I Coun. 

OH. Cong. & 

Public Affs 

Rec. Mgnt. 

Tech. Servs. 

Troining 

Telephone Rm. 

Director's See'y 


1 - 
1 - 
1 - 
1 - 
1 - 

if 

RWS 


Mr. Glover 

Mr. J. R. Davis 

Mr. Sheer 

Mr. Sharp b6 

Mr. Monroe b?c 

Mr. Scherrer 


:cak (11) 


(tprf- 



7jUi iRiqqf; 




Adrn. n^rv3. 


t; ■‘'■'■c. AD In. 
L - ;a>:. 7. 

■«r' 4 |r k ■ «« s'e 




V. 


l.5hor5'ory_.^_ 






37/ 

MAY 21 I98g 



FBl/DOJ 


MAiiSOIf 




May 27, 1986 


c\ 


i- 


Dr. James E. O'Neill 
Assistant Archivist for 
Presidential Libraries and 
Director, FBI Appraisal Project 
National, Archivers and Record3-.^m-ln isJbration 
Washington ,D^ C. 20408 


OOVERMMENI 


Dear Jim, 


enclosures 


Thank you for your letter of May 26, 1986, with 

..Hi. 


V' 


T-.j*^<ffd l ike to commend , 

]of the National Archives tor their 




b6 

b7C 


exceptional assistance and counsel to my staff in connection 
with the file consolidation project to recover badly needed 
space here at FBI Headquarters. As a result of the file 
consolidation project, we will hope eventually to recover one 
thousand file cabinets to accommodate the ever increasing file 
population maintained by the Records Management Division. 


to 

oo 

at 


Please be assured that no case file material will be 
removed or destroyed in connection with the file consolidation 
project. The space savings mentioned previously will be 
achieved only by the removal of the file fronts and backs and 
the creation of multifile volumes. With out the invaluable 

I we would have been 


assistance of 


at 

<M 


bligated to seeK outsiae storage i acuities, which would have 


>- 

CE 


geen quite expensive and disruptive to the day-to-day operations 
of the Records Management Div^isiorif|| 




Wibh best persona^fi^egards. 



Exec AO Adm. . 
Exec AD Inv. _ 
Exec AD LE$ ^ 
Asst. Dir.: 

Adm. Serve. _ 




Robert W. Scherrer 
Sectj.on Chief, Records Section 
is Management Division 


Crim. Inv. . 

Ident. 

Insp. . 




Lob _Ji. — ■ Mr-.^'J. R. Davis (Attention: 

Monroe 

Public AH.. i_- Mr. Scherrer : 


Legal Coun. 

oH.c«.g.»T^- Mr. 


Rec. Mgnt. _J!|_ 


Tech. Serve. 
Director's See'/ 


MAIL ROOM' 




(CONTINUED-OVER) 


fbi/doj 








% 

NOTE ; The National Archives and Records Administration 
provided random start numbers to be retained as part of the 
evidential or informational samples for classifications 15, 26, 
52, 77, 88 and 91. Instant letter expresses the appreciation of 
the Records Management Division for the invaluable assistance of 
the National Archives in connection with the file consolidation 
project to recover space in the Filing Subunit, Special Records 
and Filing Unit, Records Section, Records Management Division. 





